Commandant 2100 Second Street, S.W.
United States Coast Guard Washington, DC 20593-0001
Staff Symbol: G-CPM-2
Phone: (202) 267-1170
FAX: (202) 267-4011

COVMDTNOTE 4200
23 MAY 2001

COMVANDANT NOTI CE 4200 CANCELLED: 22 MAY 2002

Subj: CH 2 TO COAST GUARD ACQUI SI TI ON PROCEDURES ( CGAP) ,

IO TmMmooO w >

COMDTI NST M4200. 19F

PURPOSE. These procedures inplenment and suppl enent the
Federal Acquisition Regulation (FAR), the Departnent of
Transportation Acquisition Regulation (TAR), the Departnent
of Transportation Acquisition Manual (TAM, and ot her
departnmental gui dance; and establish Coast Guard acquisition
policy. They are intended for the use of contracting
personnel and others involved in the operation of acquiring
supplies and services for the Coast Guard. This change
removes and/or streanlines many previous requirenents,
specifically elimnating headquarters revi ew and approval
requi renents, where practicable.

ACTION. Area and district commanders, commanders of

mai nt enance and | ogi stics conmands, assistant commandants for
di rectorates, commandi ng officers of headquarters units,
Chi ef Counsel, and special offices at Headquarters shal
ensure conpliance with the provisions of this Mnual.

DI RECTI VES AFFECTED AND EFFECTI VE DATE. The Coast Guard
Acqui sition Procedures (CGAP), COVDTI NST M4200. 19F i s changed
to incorporate the encl osed pages. This change al so cancels
Pol i cy CGui dance for Governnent-Furni shed Property, COVDTI NST
4200. 1A, dated 18 COctober 1999 and Contracting O ficer
Warrant Program (COAP), COVDTI NST 4200. 48, dated 16 August
1994, and incorporates those policies into the CGAP. This
change is effective the issued date of this Comandant

Noti ce, except for the changes incorporated at Encl osure
(24), Contracting O ficer Warrant Program which was
effective 2 Cctober 2000.

DI SCUSSI ON. The FAR system consists of the FAR which is the
pri mary docunent and the TAR and TAM whi ch suppl enent the
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COVDTNOTE 4200

FAR. The FAR systemis a fl owdown systemthat prohibits
repeati ng, paraphrasing or otherw se restating materi al
contained in the FAR, TAR, or TAM Therefore, in order to
fully understand the CGAP, the reader must reviewit in
conjunction with the FAR, TAR, or TAM material it

suppl ements. CGAP cites which supplenent the TAR are

subdi vided into Parts and Subparts, and are found in the
first subdivision of this manual. CGAP cites which

suppl enent the TAM are subdi vided into Chapters and
Subchapters and are found in the second subdivision of this
Manual . Al new changes or versions after this change wl|l
only be avail able electronically. No hard copies of the
Manual will be printed after Fiscal Year 2001. The URL for
the website to retrieve the Manual for downl oadi ng and
printing will be provided when changes are issued after 1
Cct ober 2001.

5. SUMVARY OF CHANGES. This change incorporates updates through
Federal Acquisition Grcular (FAC) 97-19, Transportation
Acqui sition Crcular (TAC) 00-01, TAM Note 01-02 and COCO
Alerts 01-30. A sunmary of changes is as follows:

CHANGES WHI CH | MPLEMENT THE TAR ( CGAP PARTS & SUBPARTS)

a. Table of Contents - Provides corrected pages and updates
the DOT Procurenent Reinvention Lab suppl enental pages.

b. Parts Reserved |listings - Consolidates and corrects
reserved Part pages.

c. 1211.90 - Renoves the Engi neering Logistics Conmand' s bar
coding requirenent fromthe CGAP for placenent in |oca
manual .

d. 1237.110 - Inserts additional requirenents for using the
TAR cl ause 1252.237-70 for Information Technology (IT)
services that require design, devel opnent, or operation
and nmai ntenance of sensitive applications. Provides Coast
Guard Instruction nunber that covers the responsibilities
and procedures necessary to ensure adequate security of
Coast CGuard conputer systens.

CHANGES WHI CH | MPLEMENT THE TAM ( CGAP CHAPTERS & SUBCHAPTERS)

e. 1201.404 - Provides editorial changes regardi ng cl ass
devi ati ons.

f. 1201.600-90 - Deletes this subchapter reference to
previ ous COVDTI NST M4200. 48.

g. 1201.602-390(a),(b),(d),(e), and (f) - Del egates the
authority to ratify unauthorized commtnents to the COCO.
Provi des other mnor changes to (c) regarding report due

2



COVDTNOTE 4200
dates and subm ttal requirenents.

1201. 603 and 1201.603-1 - Adds new subchapter reference to
Encl osure (24), "Contracting O ficer Warrant Program”
I ncor porates COCO Al ert 01-01.

1204. 203(b)(1)-(3) - Includes instructions for collecting
Tax ldentification Nunbers (TINs) and saf eguarding from
public disclosure. Provides other mnor changes to these
par agr aphs.

1204.601(a) - Del etes paragraph (a) for consistency with TAM

1204.601(d) (2) - Revises paragraph (d)(2) to be consistent
with TAM

1204.602(c) - Incorporates information about the new C S
system Revises paragraph for consistency with TAM

1204. 670 - Renpves text that is redundant to TAM wordi ng
and includes the GCFP Intranet site for a consoli dated
list of report due dates to Commandant (G CPM).

1204.8 - Moves all requirenents regarding contract files
to the correct |ocation and page.

1204.9 - Moves paragraphs regardi ng Taxpayer ldentification
Nunber information to the correct |ocation and page.

1204. 7001 - Renobves | ast sentence in paragraph because
text is in the TAM

1204. 7002 - Del etes the Commandant (G CPM review
requi rements over $20M

1204.7003(b) (1) and (2) - Renobves duplicate paragraph
(b)(1) that is contained in TAM darifies that the | ega
review and sufficiency subparagraph applies to

acqui sitions conducted under 13.5, Test Program for
Certain Comrercial Itenms. Provides other grammatica
changes to the |last sentence in the paragraph (b)(2).

1204. 7003(c) - Renoves reference to del eted paragraph
1204. 7002(c).

1204. 7003(c) (3) - Renobves paragraph which is a duplication
of TAMt ext.

1204.7004(a) - Carifies the use of Enclosure (8) and
renoves text referring to Commandant (G CPM reviews.

1204. 7005 - Revises previous text to reference the
Procurenment Managenent Revi ew COVDTI NST 4200. 30(series).
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COVDTNOTE 4200

W. 1204.91 - Renoves text and references to encl osures (5)
and (6) which dealt with rescinded OFPP Policy letter 81-1.
OFPP concl uded that the Federal Acquisition Regulation as
witten contains the current policy or if the policy is not
reflected in the FAR, has either been superceded by
subsequent statutory changes or is otherw se no |onger
needed.

X. 1204.91 - Renunbers previous Subchapters 1204.92 to 1204. 91.
y. 1205. 202(a) and (b) - Renpbves FAR cite references.

z. 1205.303(a)(1) and (2) - Renobves subparagraphs (1) and
(2) references and procedures, which corresponded to
del et ed CGAP subchapter 1204.

aa. 1205. 403(b) - Renpves text that is redundant to TAM

ab. 1207.101-70 - Revises this subchapter to align content
with current TAM including thresholds. |Incorporates
previ ous 1207.101-90(b). Renoves text about the
procurenent forecast because policy is found at CGAP
Chapter 1219.

ac. 1207.101-90 - Del etes paragraph (a) and incorporates
paragraph (b) into 1207. 101-70(a).

ad. 1207.103-70 - Inserts text to supplenment TAM and
provi des other clarifications.

ae. 1207.171 - Revises this subchapter to align content with
TAM Not e 00-03 changes. Reassigns approval authority for
streanl i ned acquisition plans and updates for acquisition
valued from$5 mllion to $50 mllion to contracting
of ficer.

af . 1211.002 - Renanes the subchapter, renunbers paragraph
(c) to (b), and incorporates paragraph (d) regarding the
Resource and Recovery Act and Executive Order 13101.

ag. 1211.2 and 1211.201-890 - Renpbves entire subchapter,
i ncludi ng Cancel l ati on of a Requirenent.

ah. 1214. 201-890 -1l ncorporates COCO Alert 00-26 policy for
operating costs included as a foreseeable cost in al
conpetitive solicitations for vessels 65 or greater in
length with a dedi cated crew when a specific |ocation for
contractor performance is not specified by the
Gover nnent .
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1215. 303-90(a) - Renpbves previous matrix and inserts new
del egations for Source Sel ection Authority (SSA).
Del etes previous notes (1)-(3).

1215. 305-90 - Del etes "Source Selection"” as an itemthat
that the Contracting Oficer docunents.

1215. 306(b) and 1215. 306-90 - Del etes previous
1215.306(b). Inserts text to supplenment TAM

1215. 404 - Retitles subchapter to "Proposal Analysis" to
align with FAR and TAM

1215.404-1(a)(4) - Del etes subparagraph to streaniine.

1215. 406-170(a) and (b) - Changes text to align with new
CGAP 1204.70 and the TAM renoval of Subchapter 1234,
Appendi x, A, Mjor Acquisition and Polices and
Procedures.

1215. 406- 370(a) and (b) - Changes text to align with new
CGAP 1204. 70, and suppl emrent TAM

1217.1, 1217.105 and 1217.105-1 - Inserts new subchapter
on Multi-year contracting to align wwth FAR and TAM

1217. 106 and 1217.106-3 - Del etes previous subchapter
1217.106-3 to align with the FAR and TAM

1217.2 - Del etes previous entire subchapter 1217.2 to
align wwth the FAR and TAM

1217.501 - Supplements TAM definition by defining
"contracting officer"” as used in subchapter. darifies
term"legal instrunent” to be interagency agreenent, MW,
MOA.

1217.502(c) - Inserts paragraph and reference to
Commandant I nstruction 5223. 4.

1217.503 - Renoves the requirement for the COCO to sign
the Determ nations and Findings for the MPR

1217.503-90 - Del etes previous redundant text, since
reference to Commandant |Instruction 5223.4 is inserted at
1217.502(c).

1219.804-4 - Elimnates the requirenent for the

Depart mental approval for actions renoved fromthe 8(a)
Program whi ch are being contracted as directed by statute
(NIB/NISH). Adds requirenent that contracting officers
gi ve Commandant (G CPM 30 days advance notification
prior to award of these actions.
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ax. 1223 - Renoves subchapters to align with FAR and TAM
changes.

ay. 1223.402 - Renunbers subchapter 1223.401 to 1223. 402.
Changes nunber of subparagraph from(c) to (e).

az. 1223.403 - Deletes the first sentence of the
subpar agr aph.

ba. 1223. 405 - Renunbers Subchapter from CGAP 1223.404 to
CGAP 1223.405. Inserts a new subparagraph (a) and
renunbers ol d subparagraph (a) to (b). Deletes old
subparagraph (b)(3) inits entirety.

bb. 1223.7 - Adds new subchapter regarding contracting for
environnental |y preferable and energy-efficient products
and servi ces.

bc. 1225.1 through 11 - Changes nmade to align chapter with
TAM 00- 03 and 00- 04.

bd. 1232.702-70(a)(1)(ii) - Requires Contracting Oficers to
accept digitally signed el ectronic Procurenment Requests.

be. 1232.702-70(b) - Revises paragraph text and renoves
reference to enclosure (4), which is deleted.

bf . 1233.103(f)(3) and 1233.104(a)(4)(i) - Deletes the first
sentence in 1233.103(f)(3). Adds information about
electronic filing at 1233.104(a)(4)(i).

bg. 1236. 601-90(a)(2) and (3) - Revises the nunber of option
years authorized for architect and engi neering services,
clarifies how to determ ne estimate contract anounts, and
ref ormat s subpar agr aphs.

bh. 1236. 602-2 and 1236. 603 - Renpbves Coast Guard Acadeny and
ELC fromoffices authorized to award Architect and
Engi neeri ng Services contracts.

bi . 1237.113 and 1237.113-1 - Inserts a new subchapter
par agraph regardi ng the wai ver of cost allowability
[imtations to align with TAM Note 00-03.

bj . 1237.205-90 - Renunbers subchapter that identifies the
CGAP suppl enental text.

bk. 1241.1 and 1241.7100 - Changes nmade to align chapter with
TAM 00- 03 and 00- 04.

bl . 1242.101 - Corrects typographic errors in title.
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1242.8 - Renoves requirenents to notify Comrandant
(G CPM when a contractor files a claimfor unreinbursed
costs under the disputes clause of the contract.

1242. 15 - Updates subchapter to require the use of the
National Institutes of Health's Contractor Performnce

System (CPS) for all contractor performance eval uations
except for architect and engi neering services.

1245.105 - Provides Coast Guard’s requirenments on
contractor's property control records.

1245. 309(a) (3) - Renoves subchapter to align with TAM

1245. 505- 1470 - Renoves subchapter which is replaced by
new subchapt er 1245. 590.

1245.505-90 - I ncorporates coverage when the Governnment
mai ntains its own property records.

1245. 590 - Adds new subchapter, which incorporates

COMDTI NST M4200. 1A, Policy CGuidance for Governnent -
Fur ni shed Property into this instruction. The GFP

gui dance has been updated, specifically the Unit Property
of ficer responsibilities paragraph and the Al M dat abases
has changed to Oracle Decenber 31, 2000.

1245.508 - | ncorporates new subchapter on Physical
| nvent ori es.

1248.102(e) - Del etes subchapter to align with FAR

1249. 501 - Del egates authority to approve the special
pur poses clause to the COCO | evel 2.

Encl osure (3) - Provides corrected pages previously
supplied by TIP 00-17.

Encl osure (4) - Deletes this enclosure inits entirety.
Encl osure (5) - Deletes this enclosure inits entirety.
Encl osure (6) - Deletes this enclosure inits entirety.
Encl osure (8) - Deletes references to CGAP 1204. 7002.

Encl osure (12) - Changes sentence in paragraph (i) to
state witten notice, vice tel egraphic notice.

Encl osure (15) - Provides two typographic corrections.

Encl osure (16) - Revises reporting itenms throughout the
encl osure.
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cf. Encl osure (17) - Deletes this enclosure in its entirety.

cg. Encl osure (18) - Changes paragraph (a)(1)(i-iv) to align
with the new text in CGAP 1215. Changes wordi ng at
paragraph (k)(7) to add clarity regarding the conpetitive
range reconmmendation report. Adds the word "significant”
bef ore "weaknesses” on page 22 to mrror FAR
15. 306(d) (3).

ch. Encl osure (22) - Incorporates guidance to align with the
new text at CGAP 1215 and includes a revision to the
enclosure title. Provides an editorial change to renove
the term "best value" from paragraph a, Methods of Award.

ci. Encl osure (23) - Incorporates Policy Guidance for
Gover nment Furni shed Property.

Cj . Encl osure (24) - Incorporates new Contracting O ficer
Warrant Program published in COCO Alerts 01-01 and 01-30
(TAM Not e 01-02).

6. CORRECTI ONS. Address comments, suggestions and corrections
to Commandant (G CPM 2).

7. PROCEDURES. Renobve and Insert the pages as |listed:

Renove | nsert
Tabl e of Contents i-ix Tabl e of Contents i-viii, CH 2
Subparts Reserved Subparts 1204 thru 1210, CH 2
Subparts 11-1 thru 11-3 Subparts 11-1, CH 2
Subparts Reserved Subparts 1212 thru 1215, CH 2
Subparts Reserved Subparts 1220 thru 1221, CH 2
Subparts Reserved Subparts 1223 thru 1227, CH 2
Subparts Reserved Subparts 1229 thru 1231, CH 2
Subparts Reserved Subparts 1233 thru 1236, CH 2
Subparts 37-1 thru 37-2 Subparts 37-1 thru 37-2, CH 2
Subparts Reserved Subparts 1238 thru 1241, CH 2
Subparts Reserved Subparts 1247 thru 1249, CH 2
Subparts Reserved Subparts 1251 thru 1253, CH 2
Subchapter 1-1 thru 1-4 Subchapter 1-1 thru 1-4, CH 2
Subchapter 4-1 thru 4-12 Subchapter 4-1 thru 4-8, CH 2
Subchapter 5-1 thru 5-3 Subchapter 5-1 thru 5-2, CH 2
Subchapter 7-1 thru 7-2 Subchapter 7-1, CH 2
Subchapter 11-1 thru 11-2 Subchapter 11-1, CH 2
Subchapter 14-1 thru 14-2 Subchapter 14-1 thru 14-2, CH 2
Subchapter 15-1 thru 15-8 Subchapter 15-1 thru 15-7, CH 2
Subchapter 17-1 thru 17-9 Subchapter 17-1 thru 17-8, CH 2
Subchapter 19-5 thru 19-7 Subchapter 19-5 thru 19-7, CH 2
Subchapter 23-1 thru 23-2 Subchapter 23-1, CH 2
Subchapter 25-1 thru 25-2 Subchapter 25-1, CH 2
Subchapter 32-3 thru 32-4 Subchapter 32-3 thru 32-4, CH 2
Subchapter 33-1 thru 33-2 Subchapter 33-1 thru 33-2, CH 2
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36-1
37-1
41-1
42-1
45-1
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thru
thru

thru
thru

thru

36-5
37-2

42-8
45- 2

49-2

Subchapt er
Subchapt er
Subchapt er
Subchapt er
Subchapt er
Subchapt er
Subchapt er
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36-1 thru 36-5, CH2
37-1 thru 37-2, CH2
41-1, CH 2

42-1 thru 42-7,
45-1 thru 45-3,
48-1, CH- 2

49-1 thru 49-2,

CH 2
CH- 2

CH- 2

Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl

(3) pages 7-9
(4) thru (7)

(8)

(12)
(15)
(16)
(17)
(18)
(22)

pages 5-6
page 1-3
pages 1-7

pages 1-2,
pages 1-2

8. FORMS AVAI LABILITY.

Encl :

COVDTI NST M4200. 19F

Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl
Encl

21-22

(3) pages 7-9, CH 2

(4)-(7),

(8) page 1,
pages 5-6, CH 2

(12)
(15)
(16)
(17)
(18)
(22)
(23)
(24)

pages
pages

Reserved, CH-2

CH 2

1-3, CH2
1-7, CH2

Reserved, CH- 2

pages
pages
pages
pages

1-2, 21-22, CH 2
1-2, CH2
1-5,CH 2

1-10

Fornms are avail able through Jetformfiller.

ROBERT S. HOROW TZ

Director of Finance and Procurenent

Non- St andard Di stri bution
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Part

CGAP
CGAP
CGAP

CGAP

CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP

CGAP
CGAP
CGAP
CGAP
CGAP
CGAP

CGAP
CGAP
CGAP
CGAP

CGAP
CGAP

CGAP
CGAP

1201
1202
1203

1204

1205
1206
1207
1208
1209
1210
1211
1212

1213
1214
1215
1216
1217
1218

1219
1220
1221
1222

1223
1224

1225
1226

COAST GUARD ACQUI SI TI ON PROCEDURES ( CGAP)

Title

GENERAL

Coast CGuard Acquisition Procedures System

Definitions of Words and Terns

| mpr oper Busi ness Practices and Persona
Conflicts of Interest

Adm ni strative Matters

COMVPETI TI ON AND ACQUI SI TI ON PLANNI NG

Publ i ci zi ng Contract Actions
Conpetition Requirenents
Acqui sition Pl anni ng

Requi red Sources of Supplies and Services

Contractor Qualifications
Mar ket Resear ch
Descri bi ng Agency Needs

Acqui sition of Conmercial Itens

CONTRACTI NG METHODS AND CONTRACT TYPES

Sinmplified Acquisition Procedures
Seal ed Bi ddi ng

Contracting by Negotiation

Types of Contracts

Speci al Contracting Methods

Reser ved

SOCI OCECONOM C PROGRAMS

Smal | Busi ness Prograns

Labor Surplus Area Contracting

Reser ved

Application of Labor Laws to Governnent
Acqui sitions

Envi ronment, Conservation, Qccupationa
Saf ety, and Drug- Free Wrkpl ace

Protection of Privacy and Freedom of
I nf or mati on

Forei gn Acqui sition

O her Soci oecononi ¢ Prograns

Pages

1-1 to 1-3
No Suppl enent

3-1 to 3-3
No Suppl enent

No Suppl enent
No Suppl enent
No Suppl enent
No Suppl enent
No Suppl enent
No Suppl enent
11-1

No Suppl enent

No Suppl enent
No Suppl enent
No Suppl enent
16-1

17-1 to 17-2
No Suppl enent

19-1
No Suppl enent
No Suppl enent
22-1
No Suppl enent
No Suppl enent

No Suppl enent
No Suppl enent

CH 2
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CGAP
CGAP
CGAP
CGAP
CGAP
CGAP

CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP

CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP
CGAP

CGAP
CGAP
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1227
1228
1229
1230
1231
1232
1233

1234
1235
1236
1237
1238
1239
1240
1241

1242
1243
1244
1245
1246
1247
1248
1249
1250
1251

1252
1253

Title

GENERAL CONTRACTI NG REQUI REMENTS

Patents, Data, and Copyrights
Bonds and | nsurance
Taxes

Cost Accounting Standards

Contract Cost Principles and Procedures
Contract Financi ng
Protests, Disputes, and Appeal s

SPECI AL CATEGORI ES OF CONTRACTI NG

Maj or System Acqui sition

Research and Devel opnent Contracting
Construction and Architect-Engi neer
Servi ce Contracting

Federal Supply Schedul e Contracting
Acqui sition of Information Resources
Reserved

Acqui sition of Utility Services
CONTRACT MANAGEMENT

Contract Adm nistration

Contract Modifications

Subcontracting Policies and Procedures
Gover nnent Property

Qual ity Assurance

Transportation

Val ue Engi neeri ng

Term nati on of Contracts

Extraordi nary Contractual Actions

Use of Governnent Sources by Contractor

CLAUSES AND FORMS

Solicitation Provisions and Contract Cl auses
For ms

Contracts

Pages

No Suppl enent
28-1

No Suppl enent
No Suppl enent
No Suppl enent
32-1

No Suppl enent

No Suppl enent
No Suppl enent
No Suppl enent
37-1 to 37-2
No Suppl enent
No Suppl enent
No Suppl enent
No Suppl enent

42-1
43-1
No Suppl enent
45-1
46- 1
No Suppl enent
No Suppl enent
No Suppl enent
50-1
No Suppl enent

No Suppl enent
No Suppl enent
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CGAP
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CGAP

CGAP
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CGAP
CGAP

CGAP
CGAP

CGAP
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1201
1202
1203

1204

1205
1206
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1208
1209
1210
1211
1212

1213
1214
1215
1216
1217
1218

1219
1220
1221
1222

1223
1224

1225
1226

COAST GUARD ACQUI SI TI ON PROCEDURES ( CGAP)
Title
GENERAL

Coast CGuard Acquisition Procedures System

Definitions of Words and Terns

| mproper Busi ness Practices and Persona
Conflicts of Interest

Adm ni strative Matters

COVPETI TI ON AND ACQUI SI TI ON PLANNI NG

Publ i ci zi ng Contract Actions

Conpetition Requirenents

Acqui sition Pl anning

Requi red Sources of Supplies and Services
Contractor Qualifications

Mar ket Resear ch

Descri bing the Agency Needs

Acqui sition of Conmmercial Itens

CONTRACTI NG METHODS AND CONTRACT TYPES

Sinmplified Acquisition Procedures
Seal ed Bi ddi ng

Contracting by Negotiation

Types of Contracts

Speci al Contracting Methods

Reser ved

SOCI OCECONOM C PROGRAMS

Smal | Busi ness Prograns

Reserved

Reserved

Application of Labor Laws to Governnent
Acqui sitions

Envi ronment, Conservation, Qccupationa
Saf ety, and Drug- Free Wrkpl ace

Protection of Privacy and Freedom of
I nf or mati on

Forei gn Acqui sition

O her Soci oecononi ¢ Prograns

Pages
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1

COAST GUARD (CG) | MPLEMENTATI ON OF PHASE | OF THE DEPARTMENT

OF TRANSPORTATI ON' S (DOT’ S) PROCUREMENT REI NVENTI ON LAB

PURPOSE. The purpose of this CGAP addition is to provide CG
contracting personnel with inplenentation procedures for
Phase | of DOI"s reinvention |aboratory as prescribed in
Transportation Acquisition Manual (TAM NOTE) 95-03. Phase
of the reinvention lab gives contracting officials an
opportunity to waive portions of the TAM by utilizing a
sinplified waiver process.

DEFI NI TI ONS.

a. Innovative Strategies. |Innovative idea that should be
shared with others and is within the paraneters of the FAR
TAR, and TAM

b. Blanket Waiver. Wiivers to the TAMthat have been
approved by the Senior Procurenent Executive (SPE) for use by
all Departnment of Transportation (DOT) contracting officers
under the Procurenent Reinvention Lab partnering agreenent.

c. Targeted Waiver. Waiver to a specific TAMrequirenent.
Target ed Wai vers are recommended by individual contracting
of ficers under the DOT procurenent reinvention | aboratory
partnering agreenent.

SUMVARY OF CGAP BLANKET WAIVERS. In response to TAM NOTE 95-
03, the Coast Guard wai ves CGAP requirenents which correspond
to TAM Chapters that have been designated for bl anket

wai vers. \When the bl anket waiver is registered with the DOT
rei nvention |lab, the coinciding CGAP subchapter requirenents
shall al so be waived as applicable:

a. 1204.7003(b) and (c) — Addresses Coast QGuard specific
requi red approval |evels for solicitations, contracts,
contract nodifications, and pre/post negotiation
menor anda.

b. 1204.7004 — States that all contract review coments and
resolutions shall be in witing and included in every
contract file.

4. PROCEDURES.

a. Blanket Waiver Registration. Coast Guard contracting
officers are required to submt bl anket waiver
registrations to COMDT (G CPM via electronic mail to
dshort @ondt.uscg.m| or FAX to (202) 267-4011. Bl anket
wai vers will than be forwarded to the Ofice of Senior
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Procurenent Executive (OSPE) for subm ssion in the
reinvention | ab.

Targeted Waiver Registration. Prior to subnission of an
experinmental targeted waiver, it is recommended that the
contracting officer request assistance from

Ms. Desyria Short of COVMDT (G CPM2) at (202) 267-2635.
Contracting O ficer nust submt the registration to
COVMDT (GCPM via electronic mail to
dshort @ondt . uscg.m| or FAX to (202) 267-4011 for
processi ng of waivers, as necessary. The target waiver
will be forwarded to the QAGM where the SPE nust provide
si gned approval prior to use.

Legal review If necessary, the contracting officer
shoul d obtain | egal review from servicing counsel before
subm tting registrations.

Regi strati on Waivers. For the purpose of using a

bl anket wai ver, waiving other CGAP requirenents or other
CG instructions, directives, notices, bulletins,
relating to the experinment, the contracting officer

shal | conpl ete the Coast Guard checklist at page ix of
this notice. Local procurenent office requirenments such
as instructions, notices, directives relating to the

wai ved area shall al so be wai ved.

Interimand Final Activities Information. Coast CGuard
contracting officers are required to submt interimand
final activities information via COWT (G CPM 2) for

processing and nonitoring, and transmttal to the OSPE



CG CHECKLI ST OF DI RECTI VES EFFECTI VE BY DOT
REI NVENTI ON EXPERI MENT

Coast CGuard Waivers to be granted as a result of the DOT
reinvention experinent are |isted bel ow

A. Bl anket Waivers — check CGAP reference which applies to the
TAM bl anket wai ver bei ng regi stered.

CGAP 1204.7003(b) and (c).

_____ CGAP 1204. 7004

B. Target Waivers — CG CGAP subchapters, instructions,
directives, and notices being waived as a result of a targeted
TAM wai ver are as foll ows:

C. Oher Information — record additional references or comments
bel ow (This shoul d include a discussion of waiver approval for
other CGinstructions, notices, directives or bulletins fromthe
appropriate authority):
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CGAP PART 1204
ADM NI STRATI VE MATTERS
( RESERVED)

CGAP PART 1205
PUBLI ZI NG CONTRACT ACTI ONS
( RESERVED)

CGAP PART 1206
COVPETI TI ON REQUI REMENTS
( RESERVED)

CGAP PART 1207
ACQUI SI TI ON PLANNI NG
( RESERVED)

CGAP PART 1208
REQUI RED SOURCES OF SUPPLI ES AND SERVI CES
( RESERVED)

CGAP PART 1209
CONTRACTOR QUALI FI CATI ONS
( RESERVED)

CGAP PART 1210
MARKET RESEARCH
( RESERVED)
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CGAP PART 1211 DESCRI Bl NG ACENCY NEEDS
CGAP SUBPART 1211.5 LI QUI DATED DAMAGES
CGAP SUBPART 1211. 502 Pol i cy.

If a |iquidated damages clause is to be used in a contract,
the contracting officer shall docunent the file addressing the
el ements of FAR 11.502(a) and FAR 11.502(b). This docunentation
shal | include a discussion of the reasons for including a
I i qui dat ed damages cl ause and the basis for determning the rate
of |iquidated danages. The contracting officer should obtain the
advice of |egal counsel. See CGAP Subchapter 1214.201-91 for
I i qui dat ed damages under ship repair contracts.
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CGAP PART 1212
ACQUI SI TI ON OF COWERCI AL | TEMS
( RESERVED)

CGAP PART 1213
SI MPLI FI ED ACQUI SI TI ON PROCEDURES
( RESERVED)

CGAP PART 1214
SEALED BI DDI NG
( RESERVED)

CGAP PART 1215
CONTRACTI NG BY NEGOTATI ONS
( RESERVED)
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CGAP PART 1220
LABOR SURPLUS AREA CONTRACTI NG
( RESERVED)

CGAP PART 1221
( RESERVED)
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CGAP PART 1223
ENVI RONMVENT, CONSERVATI ON,  OCCUPATI ONAL SAFETY,
AND DRUG- FREE \WORKPLACE
( RESERVED)

CGAP PART 1224
PROTECTI ON OF PRI VACY AND FREEDOM OF | NFORVATI ON
( RESERVED)

CGAP PART 1225
FOREI GN ACQUI SI TI ON
( RESERVED)

( RESERVED)
CGAP PART 1226
OTHER SOCI OECONOM C PROGRANMS
( RESERVED)

CGAP PART 1227
PATENTS, DATA, AND COPYRI GHTS
( RESERVED)
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CGAP PART 1229
TAXES
( RESERVED)

CGAP PART 1230
COST ACCOUNTI NG STANDARDS ADM NI STRATI ON
( RESERVED)

CGAP PART 1231
CONTRACT COST PRI NCI PLES AND PROCEDURES
( RESERVED)
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CGAP PART 1233
PROTESTS, DI SPUTES, AND APPEALS
( RESERVED)

CGAP PART 1234
MAJOR SYSTEM ACQUI SI TI ON
( RESERVED)

CGAP PART 1235
RESEARCH AND DEVELOPMENT CONTRACTI NG
( RESERVED)

CGAP PART 1236
CONSTRUCTI ON AND ARCHI TECT- ENG NEER CONTRACTS
( RESERVED)
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CGAP PART 1237 SERVI CE CONTRACTI NG

CGAP SUBPART 1237.1 SERVI CES CONTRACTS

CGAP SUBPART 1237.104 Personal services contracts.
CGAP SUBPART 1237.104-90 Del egation of authority.

(b) This subpart prescribes policy and procedures to
contract for direct (personal services) health care services
aut hori zed by 310 U.S.C. 1091 (a) to (c). This subpart does not
preclude the acquisition of health care services by contract nor
does it apply to nonpersonal services, both of which are
aut horized. The authority under TAR 1237.104-90 (b) and
1237.104-91 to procure personal health care services is del egated
to contracting officers at the Maintenance and Logi stics Comrands
Atlantic (fcp) and Pacific (fcp).

CGAP SUBPART 1237.104-91 Personal services contracts with
i ndi vi dual s under the authority of
10 U. S. C. 1091.

(a) Direct (personal services) health care services are
t hose services provided by health care providers who participate
in clinical patient care and services (e.g., nurses, radiology
techni ci ans, dental hygienists, nedical technol ogists, etc.).
The services of personnel whose duties are predom nantly
adm nistrative or clerical and personnel who provide mai ntenance
or security services are not covered.

(g) By authority of 10 U.S.C. Section 1091(a), the
Secretary of Transportation is authorized to contract with
persons for services (including personal services) for the
provi sion of direct health care services. The anmount of the
annual conpensation paid to an individual in any one year shal
not exceed a full-time equivalent rate of $200,000 each year.

(k) As part of the documentation requirenents of FAR
37.103(a)(1) and (3) and FAR 37.104(a), (b) and (e), contracting
officers shall cite 10 U.S.C. 1091 as the authority to issue a
personal service contract for health care services.

CGAP SUBPART 1237.104-92 Exenpti on, prohibition, and
[imtation.

(a) Wen contracting for personal services for health care
services with individuals who are forner federal enployees, the
contracting officer shall conply with the Federal Wbrkforce
Restructuring Act.
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(b) Contracting officers shall consult Chapter 11
Commandant I nstruction Ms000.1 (series), Medical Manual for the
limtations and prohibitions regarding fundi ng, personnel
eligibility, and paynments under contracts for personal services
for health care.

CGAP SUBPART 1237. 110 Solicitation provisions and contract
Cl auses.

Pendi ng the specific direction of the Ofice of Senior
Procurenent Executive (OSPE), contracting officers shall, in
addition to the existing prescription at TAR 1237.110, insert the
cl ause at TAR 1252.237-70, Qualification of Enployees, in al

| nformati on Technology (IT) solicitations and contracts for
services that require design, devel opnent, or operation and

mai nt enance of sensitive applications. Coast Guard Commandant

I nstruction M6500. 13A, Automated I nformation Systens (AlS)
Security Manual, covers the responsibilities and procedures
necessary to ensure adequate security of Coast Guard conputer
systens. For the Coast CGuard, contracting officers shall contact
Commandant (G CFl) regarding questions relating to contractor
background checks.



CGAP PART 1238
FEDERAL SUPPLY SCHEDULE CONTRACTI NG
( RESERVED)

CGAP PART 1239
ACQUI SI TI ON OF | NFORMATI ON' RESOURCES
( RESERVED)

CGAP PART 1240
( RESERVED)

CGAP PART 1241
ACQUI SI TION OF UTI LI TY SERVI CES
( RESERVED)
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CGAP PART 1247
TRANSPORTATI ON
( RESERVED)

CGAP PART 1248
VALUE ENG NEERI NG
( RESERVED)

CGAP PART 1249
TERM NATI ON OF CONTRACTS
( RESERVED)
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CGAP PART 1251
USE OF GOVERNMENT SOURCES BY CONTRACTORS
( RESERVED)

CGAP PART 1252
SOLI CI TATI ON PROVI S| ONS AND CONTRACT CLAUSES
( RESERVED)

CGAP PART 1253
FORVS
( RESERVED)
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CGAP CHAPTER 1201 COAST GUARD ACQUI SI TI ON PROCEDURES SYSTEM

CGAP SUBCHAPTER 1201. 2 ADM NI STRATI ON
CGAP SUBCHAPTER 1201. 201 Mai nt enance of the FAR
CGAP SUBCHAPTER 1201. 201-70 Submi ssi on of suggested changes.

(a) Suggested changes to the FAR, TAR, and TAM are to be
forwarded to Commandant (G CPM for review and approval .
Commandant (G CPM will transmt recommended changes to the SPE.

CGAP SUBCHAPTER 1201. 4 DEVI ATI ONS
CGAP SUBCHAPTER 1201. 403 | ndi vi dual devi ati ons.

Requests for individual deviations fromthe FAR TAR TAM
and CGAP shall be submtted by the COCO either Level 1 or Level
2, to Commandant (G CPM for processing. Comandant (G CPM will
coordi nate the request with Commandant (G LPL). Requests shall
include the information required by TAM 1201. 403. Conmandant (G
CFP) is delegated the authority to approve individual deviations
to the FAR, TAR, and TAM and transmt the approved deviations to
the Departnent of Transportation Senior Procurenent Executive.
Commandant (G- CPM is the approving authority for individual
deviations to the CGAP.

CGAP SUBCHAPTER 1201. 404 Cl ass devi ati ons.

Requests for class deviations to the FAR TAR TAM and CGAP
shall be submtted by the COCO either Level 1 or Level 2, via
appropriate channels to Commandant (G CPM for processing.
Commandant (G- CPM w Il coordinate the request w th Comandant
(G LPL). Requests shall include the sanme type of information
requi red by TAM 1201.403. Conmandant (G CPM is the approving
authority for class deviations to the CGAP. Requests for FAR
TAR, and TAM cl ass devi ations to the DOT Seni or Procurenent
Executive wll be forwarded for approval.

CGAP SUBCHAPTER 1201. 490 Abol i sh Red Tape in Contracting
(ARTI C) Program

The ARTI C program establishes policy and procedures for
Coast CGuard Contracting activities participation at Encl osure
(15).

CGAP SUBCHAPTER 1201. 6 CAREER DEVELOPMENT, CONTRACTI NG
AUTHORI TY AND RESPONSI BI LI TI ES
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CGAP SUBCHAPTER 1201.602 Contracting O ficers.
CGAP SUBCHAPTER 1201. 602-2 Responsibilities.

The policy for the Coast Guard's selection, training and
certification of COTRs is discussed in TAM 1242-70 and CGAP
Subchapt er 1242. 70, Appendi x A

CGAP SUBCHAPTER 1201. 602- 390 Rati fi cati on of unauthori zed
commi t nent s.

(a) Commtnents made by other than authorized personnel are
considered a matter of serious m sconduct. Consideration shal
be given to initiating disciplinary action. The individual who
made the unaut horized comm tnent may be held personally |iable.

(b) The HCA has del egated the authority to approve or
di sapprove all ratifications of unauthorized commtnents to the
COCO. Al COCO warrants nust be sufficient to ratify the action.
Al'l ratifications which exceed $2,500 nust be reviewed by | ocal
| egal counsel for |egal sufficiency and forwarded to the COCO

(c) In addition, a report of all unauthorized conmtnents
above $2,500 shall be forwarded to Conmandant (G CPM on a
gquarterly basis. The report shall include the Procurenent
Request nunber, description of action, dollar val ue, whether the
unaut hori zed action was ratified, the date the unauthorized
comm tment occurred, and the date of the ratification. The
report is due no later than the close of business on the 15'" of
January, April, July and October of the fiscal year (e.g., no
| ater than 15'" of January for the quarter ending 31 December).
Where applicable, reports shall be forwarded through the chain of
command via the Commander, Maintenance and Logistics, Atlantic
(f) and Pacific (f) or (v).

(e) The COCO shall render a final decision within 30
cal endar days of receipt of the ratification request. Once a
deci si on has been rendered, all docunentation shall be forwarded
to the appropriate contracting officer. |If an unauthorized
commtnment is approved for ratification, a purchase order or
ot her contract docunent for payment purposes shall be processed
by the contracting officer. |f an unauthorized commtnent is
di sapproved for ratification (nonratifiable), the contracting
of ficer shall pronptly notify the individual who nmade the
unaut hori zed commtnent, in witing, stating the reasons for
di sapproval and recommendi ng the individual obtain | egal advice
(reference FAR 1.602-3(d)). The contracting officer nust al so
advi se the individual that the nonratifiable conmtnment will not
be paid in accordance with prescribed contracting nethods of
paynment. In those cases where the action is a nonratifiable
unaut hori zed comm tment which invol ves the use of the Bank of
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Anmerica credit card or paynent has al ready been effected via the
SMART PAY program the responsible individual may be billed or a
pay adjustnent authorization may be initiated.

(f) The COCO shall maintain a separate file containing a
copy of each request for ratification and a record of the
decision. The file shall also contain a copy of the purchase
order if the request for ratification was approved. Al such
files will be maintained separate fromother contract files for
audi t purposes.

CGAP SUBCHAPTER 1201. 603 Sel ection, appointnment, and
term nation of appointnent.

CGAP SUBCHAPTER 1201. 603-1 Gener al .

Policy setting forth guidelines for appointnment of contracting
officers in the U S. Coast Guard is included in Enclosure (24),
Contracting O ficer Warrant Program

CGAP SUBCHAPTER 1201. 690 Participation of |egal counsel in
The procurenment process.

(a) It is Coast CGuard policy that |egal counsel participate
fully in the entire procurenent process from advance procurenent
pl anning to contract conpletion or term nation, and cl oseout.

The contracting officer shall review the applicable CGAP and
correspondi ng FAR, TAR, and TAMcitations to determ ne whether or
not legal reviewis mandatory or recomended.

(b) \Whenever legal review is mandatory or desired, the
contracting officer shall include all supporting docunments with
the file forwarded for review. Coordination during the
preparation of docunents to be submitted for legal review wll
mnimze the review tine.

(c) See CGAP Part 1203 for |egal coordination on fraud and
crimnal conduct; CGAP Subchapter 1204.7003(b)(2) on | egal
reviews of contracting actions; CGAP Subchapter 1214.404-1(c) for
| egal review of cancellation of invitations after bid opening;
CGAP Chapter 1227 for |egal coordination on patents; CGAP
Subchapter 1228.1 for |egal advice on bonds and insurance; and
CGAP Chapter 1233 for |egal coordination on disputes and
pr ot ests.

(d) The contracting officer may require | egal review of any
procurenent action consistent wwth the availability of |egal
counsel ; however, in addition to the requirenments for |egal
review in FAR, TAR, TAM and CGAP, the following matters require
consul tation and coordination with | egal counsel:

(1) Correspondence on procurenent policy that requires

the signature of the Conmandant, Vice Commandant, Chief of Staff,
M_.C Commander, or the Superintendent of the Acadeny.
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(2) Proposed procurenent policy statenents and
pr ocedur es.

(3) The draft of a proposed new provision or clause.

(4) Questions of application of |aws, interpretation
of court precedence or conflicts in statutory or regulatory
gui dance. This includes procedural guidance which interprets or
[imts or expands such reviews/applications/interpretations.

(5) Legal counsel attendance at neetings in which
contractor is represented by counsel.

(e) Legal review shall be requested orally or in witing

t hrough the chain of command, unless otherw se specified by |ocal
pr ocedur es.
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CGAP CHAPTER 1204  ADM NI STRATI VE MATTERS
CGAP SUBCHAPTER 1204. 2 CONTRACT DI STRI BUTI ON

CGAP SUBCHAPTER 1204. 203 Taxpayer identification information.

(b) For the Coast Guard, contracting officers shall ensure
that the vendor/contractor Taxpayer Ildentification Nunmber (TIN)
appears on all the foll ow ng docunents, for Services, regardl ess
of amount, before transmittal to the Finance Center for paynent:

(1) LUFS units: For Purchase Orders, Delivery Orders
and Bl anket Purchase Agreenents, place the TINin the TINfield
portion of the vendor block (block 17a of the Standard Form ( SF)
1449 or block 7 of the Optional Form (OF) 347). The TINfield
will not print on the fornms because the TIN nust be protected from
public disclosure; however the TINw Il be electronically
transmitted to FINCEN, where the data can be retrieved.

(2) Non-LUFS units: For Purchase Orders, Bl anket
Purchase Agreenents, place the TIN in the Schedul e Section (bl ock
20 of the SF 1449 or block 17b of the OF 347 but ensure that this
field is not printed and is protected from public disclosure.

(3) For Category Il, place the TIN on the M PR
Acceptance DD Form 448-2, block 13. This field nust be protected
from public disclosure.

CGAP SUBCHAPTER 1204. 6 CONTRACT REPORTI NG
CGAP SUBCHAPTER 1204. 601 Records requirenents.

(d) The CIS Users Guide is available at the Departnent of
Transportation's Acquisition and Gants Honepage website,
http://ww. dot. gov/ost/ n60/.

(2) CS data entry should be acconplished via the C'S
On-line Data Entry System ClSv2.0. Contracting Oficers
unsure as to | ocal procedures should contact their cognizant COCO
ClS shall be nmonitored by GCPM2 to ensure entries are made by
contracting offices.

CGAP SUBCHAPTER 1204. 602 Federal Procurenent Data System
(c) The SF 281, Federal Procurenent Data System ( FPDS) -

Summary Contract Action Report ($25,000 or less) is submtted
quarterly to Commandant (G CPM S-1) as established in TAM Chapt er
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1204, the CS Users Cuide, Appendi x K and COVDTI NST M4200. 13
(series), Sinplified Acquisition Handbook. These reports are
recorded, summarized, and consolidated into one Coast CGuard Report
and sent to the Ofice of the Senior Procurenment Executive, (OSPE)
(M 60).

CGAP SUBCHAPTER 1204. 602-72 Uni f orm procurenent instrunent
i dentification nunbering system

CGAP SUBCHAPTER 1204. 602- 7201 Pol i cy.

(b) This subchapter prescribes procedures for assigning
identifying Procurenent Instrunment ldentification Nunbers (PIINs) to
all contracts and other related instrunments. This includes
Suppl enmentary PIINs for Coast Guard orders in accordance with TAM
Subchapt er 1204. 602- 72, except as specified bel ow. Deviations to TAM
subchapter 1204. 602-72 and Coast CGuard uni que instructions are
establ i shed at CGAP Subchapters 1204. 602-7202 and 1204. 602- 7203.

CGAP SUBCHAPTER 1204. 602- 7202 The basi c procurenent
instrunment identification
nunber .

(a) Elenents of the PIIN

(1)-(4) The first six positions shall be consistent with
TAM Subchapter 1204.602-7202(1)-(3). Positions five and six shal
be nuneric or al phanuneric characters which uniquely identify the
contracting activity preparing the instrunent. A listing of
appl i cabl e procurenment office nunbers, nanes, and addresses is
contained in the CIS Users Guide. Positions seven and ei ght shal
be consistent with TAM Subchapter 1204.602-7202.

(5) The ninth position shall be a capital letter assigned
to indicate the type of instrument code as established by TAM
Subchapt er 1204. 602- 7202, except as fol |l ows:

(1) A - Agreenent: Use in accordance with TAM
Subchapt er 1204. 602-7202(a)(5) except for those contracting
activities subject to Departnmental Accounting Finance Information
System (DAFI S) accounting procedures and to invoice paynent by the
Coast CGuard Finance Center. See CGAP Subchapter 1204.602-
7202(a)(5)(i1i) and (vi) involving an exclusion for Subsistence for
Dining Facilities (Supply Fund AFC82) Bl anket Purchase Agreenents.

(ii) F - Delivery Orders: Use in accordance with
TAM subchapter 1204.602-7202(a) (5) except for those contracting
activities subject to DAFIS accounting procedures and to invoice
paynment by the Coast Guard Finance Center. See CGAP Subchapter
1204. 602-7202(a) (5) (iii), (vii), and (viii) for orders with the
Superintendent of Docunents, Governnment Printing Ofice and Federal
Prison Industries, Inc. (UNICOR). Also, see CGAP Subchapter
1204. 604- 7203.
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(iii) P - Purchase Order: Use in accordance with
TAM Subchapter 1204.602-7202(a) (5) except for those contracting
activities subject to DAFI S accounting procedures and to invoice
paynent by the Coast Guard Finance Center. See conditions bel ow for
assi gnnent of instrunent codes N, T, V, Wand Y. Use instrunent
code Pin the ninth position if the conditions for use of N, T, V,
Wand Y do not apply.

(tv) N - Construction or Service purchase orders
when using sinplified acquisition procedures which require
contracting officer approval for paynents.

(v) T - Purchase orders for Transportation
servi ces when using sinplified acquisition procedures.

(vi) V - Purchase Orders and Basic Purchase
Agreenents for Subsistence for Dining Facilities (Supply Fund
AFC82) .

(vii) W- Purchase orders for UN COR

(viii) Y - Purchase orders for the Superintendent of
Docunents, Government Printing Ofice.

(6) Position ten through fourteen or fifteen.

(1) For those contracting activities not subject
to invoice paynent by the Coast Guard Finance Center, the tenth
t hrough fourteenth positions shall be nunmeric and serialized.
PIINs for the contracting activity shall begin with the nunber
00001 at the start of each fiscal year. A contracting activity,
however, nmay choose to use the first digit of the serial nunber to
i ndicate a branch or division processing the instrunent. The next
four digits nust then be serially nunbered.

(i1i) For those contracting activities subject to
DAFI' S accounting procedures and i nvoi ce paynent by the Coast
Guard Fi nance Center, the tenth through fifteenth positions shal
i ncorporate part of the DAFI S docunment nunber to identify al
instrunments. The al phanuneric characters beginning with the
Region or District and ending with the Serial Nunber shal
constitute the tenth through fifteenth positions. An exanple of
a DAFI S docunent nunber is:

24 94 23 4 H PE 123 000
Doc FY of Procurenent FY Region or Program Serial Suffix
Type Funding Site (CIS) Initial District El enent  Nunber
Cont r act
Awar d

Usi ng the above DAFI S docunent nunber, a solicitation PIIN
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woul d be “DTCG&23-94-B-HPE123” and the contract PII N would be
“DTC@&E23- 94- C- HPE123."”

CGAP SUBCHAPTER 1204. 602- 7203 Suppl ement ary procur enent
i nstrunment identification nunber,
used in conjunction with basic PIIN

(a) Coast Guard contracting activities shall use the follow ng
for assignnment of supplenmentary nunbers in conjunction with the
basic PIIN:

(3) Oders.

(ti1) The supplenmentary PIIN for orders in
accordance wth TAM Subchapter 1204. 602-7203(a)(3)(i) and (ii) shal
be as foll ows:

(A) For those contracting activities which are
not subject to invoice paynent by the Coast Guard Fi nance Center
t he supplenentary PIINs for the orders under contracts and
agreenents shall use a six position nuneric serial nunber. The
first two positions shall be the last two digits of the fiscal year
when the order is placed, for exanple, the first two positions of an
order placed in fiscal year 1994 would be 94. The | ast four
positions shall be nunbered sequentially each fiscal year beginning
with 0001. An exanple of a supplenentary PIIN for orders would be
“94-0001.”

(B) For contracting activities subject to DAFI S
accounting procedures that are paid by the Coast Guard Fi nance
Center, which place delivery/task order against other OQA's contract
or agreenent, the supplenentary PIIN for the delivery/task order
must consist of fifteen positions as described at CGAP subchapter
1204. 602-7202. The supplenentary PII N shall include an “F’ in
position nine and for position ten through fifteen, the six
al phanuneric characters extracted fromthe DAFI'S docunent nunber.
The position ten through fifteen sequence shall begin with the
Region or District and ending with the Serial Nunber (see the
exanpl e at CGAP subchapter 1204.602-7202(a)(6)(ii) above). An
exanpl e of the supplenentary PIIN for orders would be “DTC&3- 94- F-
HPEI 23.”

CGAP SUBCHAPTER 1204.670 Acquisition related reporting
requi renments.

Contracting offices shall conply with the respective CGAP
subpart and subchapter due date and subm ssion requirenents. A
consolidated listing of all the report due dates to GCPMis
avail able at the GCPMIntranet site
http://cgweb. condt.uscg. m |/ G CFP/ g-cpm procure/reportlist. htn
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CGAP SUBCHAPTER 1204. 8 GOVERNMENT CONTRACT FI LES
CGAP SUBCHAPTER 1204.802 Contract files.

(a) Each contract file should have at | east four separate
parts as follows: (1) Preaward, (2) Contract and/or
Modi fication(s), (3) Postaward Correspondence, and (4) Deliveries,
Paynments, and Recei pts.

(b) Coast Guard Form CG 4788, Contract File Content
Checkl i st-Preaward Contract File (February 1998 Revision), shal
be used for organizing the preaward portion of the contract files.
It may al so be used for nodifications.

(c)(5) Contract file docunents created and entered into the
file after the fact, nust be dated after the fact and annotated
with rationale explaining why it was not done in a tinely manner.

CGAP SUBCHAPTER 1204.9 TAXPAYER | DENTI FI CATI ON NUMBER | NFORVATI ON
CGAP SUBCHAPTER 1204.903 Reporting contract information to the IRS.

(b) (1) For the Coast Guard, notw thstanding the fact that
t he new requirenent applies to paynents for services over $600. 00,
contracting officers shall ensure that all applicable purchase
orders/delivery orders, BPAs and M PRs regardl ess of anount,
contain the contractor's TIN in accordance with CGAP 1204. 203(b).

CGAP SUBCHAPTER 1204.905 Solicitation provision.

In addition to the collection of the Taxpayer information
provi ded by the contractor at FAR 52.204-3, the contracting
of ficer shall ensure that procedures at CGAP Subchapter 1204.2 and
1204. 903 are foll owed.

CGAP SUBCHAPTER 1204. 70 Coast CGuard Revi ew and Approva
Requi rements of Contracts and Contract
Rel at ed Docunents.

CGAP SUBCHAPTER 1204. 7000 Scope of subchapter.

Thi s subchapter prescribes solicitation, negotiation nmenoranda
and ot her contract/nodification action review and approval
requirenents. Contracting Oficers nust al so see CGAP Subchapt er
1237.103(c) regarding review requirenents for Perfornmance-Based
Service Contract actions, including solicitations, contracts and
task orders.
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CGAP SUBCHAPTER 1204. 7001 Definitions.

(a) The “independent review requirenent at TAM Subchapter
1204. 7001, Definitions, may al so be acconplished by a review of
anot her Contract Specialist of equal or higher grade, or another
Contracting O ficer of equal warrant authority (dollar and contract
type), for Coast Guard Chief of the Contracting Ofice (COCO
drafted docunents or where COCOis the contracting officer
responsi ble for the action.

CGAP SUBCHAPTER 1204. 7003 Revi ew and approval procedures.

(b) Coordination with Technical/Program Ofice and Legal
Revi ews.

(2) Legal review and sufficiency. Al Headquarters
proposed solicitations and contractual actions valued at $500, 000 or
nmore (including options not covered by subchapter
1204. 7002(c) (l)(v)), shall be reviewed by |egal counsel. For field
contracting activities, the mandatory review |l evel is $100, 000 which
may be raised by the head of the reviewing |legal office up to
$500, 000 after obtaining Commandant (G CPM concurrence.
Correspondence regarding | egal review increases must be routed via
Commandant (G LPL). Al letter contracts of any val ue shall be
reviewed by | egal counsel. This subchapter's paragraph also applies
to acqui sitions conducted under FAR subpart 13.5, Test Program for
Certain Cormmercial Itens. Legal reviewis recomended at any val ue
where the acquisition approach, industry comments, procurenent
hi story, or other factors indicate a |likelihood of |egal issues
arising. Legal reviewis recomended for any actions where offerors
are excluded prior to award in negotiated procurenents.

(c) For acquisitions valued over $500,000, the |evel above
approval for COCO drafted solicitations, contract awards, and
contract nodifications may be acconplished by a nonprocurenent
prof essi onal based on the results of the independent reviews.

CGAP SUBCHAPTER 1204. 7004 Pr ocedural docunentation
requi renents.

(a) The contract record of review, enclosure (8), may be used
to docunent reviews and approval s.

CGAP SUBCHAPTER 1204. 7005 Periodi c conpliance revi ews.

Procurenent Managenent Review (PMR) procedures are established
i n COVDTI NST 4200. 30 (series).

CGAP SUBCHAPTER 1204. 90 I nternal Controls.
Commandant I nstruction Mb700.8 (series), Internal Control

Systens Program details Coast Guard policies and procedures
concerni ng assessnment of internal control systens.
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CGAP SUBCHAPTER 1204.91 Use of Procurenent |nstrument
I dentification (PIl) Nunbers.

CGAP SUBCHAPTER 1204. 9100 Scope of subchapter.

Thi s subchapter prescribes procedures to be used by
contracting activities when procuring material for a Coast CGuard
| nventory Control Point with the consignee of the material being
Depart ment of Defense Inventory Control Points.

CGAP SUBCHAPTER 1204. 9101 Definitions.

A Procurenent Instrunent ldentification (PIl1) Nunber is a 13-
character nunber described in Subpart 204.70 of the Departnent of
Def ense FAR Suppl enent .

CGAP SUBCHAPTER 1204. 9102 Pol i cy.

When ordering material for a Coast Guard Inventory Contro
Poi nt (see CGAP Subchapter 1204.9100) with the consignee of the
mat eri al being Departnment of Defense (DOD) |Inventory Control Points,
it is necessary that the DOD facility be able to properly identify
and process the Coast CGuard material. Contracting activities shal
use a PIl Nunber as prescribed in this subchapter to acconplish
effective material handling.

CGAP SUBCHAPTER 1204.9103 Pr ocedur e.

(a) Coast CGuard contracts and purchase orders shall contain
a Departnent of Defense (DOD) thirteen-character PIl nunber in
addition to, and i medi ately above, the docunent’s Coast Cuard
contract or purchase order nunber, the Procurenent |nstrunent
| dentification Nunber (PIIN) which is described in CGAP Subchapt er
1204. 602- 72 and TAM Subchapter 1204.602-72. The thirteen-character
nunber shall be i mediately preceded by “Pll Nunber.” A copy of
the contract or purchase order shall be forwarded to the
appl i cabl e Coast Guard Inventory Control Point.

(b) The contract or purchase order shall stipulate that al
shi ppi ng contai ners and contractor docunentation nust contain the
DOD “PlIl Nunber.”

(c) PI'l Numbers required by the circunstances prescribed at
CGAP Subchapter 1204.9102 shall be devel oped based upon the PIIN
described in CGAP Subchapter 1204.602-72, deleting the first
character of the five-position nunmeric serial nunber or deleting the
first and second characters of the six-position al pha-nuneric DAFI S
serial nunber.

(d) The DOD PI'l Nunber for the fourteen-character Coast Guard

contract PII N DTCAHAO 94- C- 00123, for exanple, would be:
DTCAHO 94- C- 0123
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(1) The first four positions of this field shall always
be “DTCG for the Department of Transportation, U S. Coast Guard.
The fifth and sixth positions shall be nuneric characters which
uni quely identify the contract activity preparing the instrunent.

(2) The seventh and eighth positions represent the |ast
two digits of the fiscal year in which the contract is awarded.

(3) The ninth position represents the instrunent code.
See CGAP Subchapter 1204.602-72.

(4) The tenth through thirteenth positions are the serial
nunbers of the contract or purchase order. The serial nunber shal
be adjusted one space to the right. See CGAP Subchapt er
1204.9103(d) .

(e) The PI'l Nunber for the fifteen-character Coast Guard
contract PII N DTC&23-94- C HPElI 23, for exanple, would be: DITC&3- 94-
C- E123

(1) The first through ninth positions are established as
described in CGAP Subchapter 1204.9103(d)(l) through (3).

(2) The tenth through thirteenth positions are the serial

nunbers of the contract or purchase order. The serial nunber shal
be adjusted two spaces to the right.
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CGAP CHAPTER 1205 PUBLI Cl ZI NG CONTRACT ACTI ONS
CGAP SUBCHAPTER 1205. 2 SYNOPSES OF PROPOSED CONTRACTS ACTI ONS
CGAP SUBCHAPTER 1205. 202 Excepti ons.

(a) The contracting officer determ nation nmust be in
witing and placed in the contract file, unless docunented
el sewhere in the contract file (e.g., justification for other
than full and open conpetition, prenegotiation nenorandum price
negoti ati on nmenorandum)

(b) The contracting officer shall contact the Snal
Busi ness Program O ficer, Commandant (G CPM S-1), to coordinate
notification to the Admnistrator for Federal Procurenent Policy
and to the Admi nistrator of the Small Business Adm nistration.

CGAP SUBCHAPTER 1205. 3 SYNOPSES OF CONTRACT AWARDS
CGAP SUBCHAPTER 1205. 303 Announcenent of contract awards.

(a) Public Announcenent. The requirenents of this
subchapter do not apply to awards under the 8(a) program or
Javits-Wagner O Day Act. The contracting officer shal
conpl ete DOT F 4220.41, Contract Award Notification, to satisfy
the requirenents of TAM 1205.303. The contracting officer shal
mai |l the original copy of the formdirectly to the DOT (I1-1) or
transmt via tel efax (202-366-3675) and send one copy each to
Commandant (G 1 CA) and Conmandant (G I PA). Receipt of FAX by DOT
(I-1) may be confirmed by calling 202-366-9714. Wen delay in
award of the contract action would result in serious injury
(financial or otherwi se) to the Coast Guard, the contracting
of ficer shall provide the information required by the formto DOT
(I-1) telephonically, concurrent with the award notice to the
contractor. The tel ephonic approval shall be docunented on the
formand placed in the contract file, and one copy each of the
docunented formshall be mailed to Commandant (G 1 CA) and
Commandant (G | PA).

CGAP SUBCHAPTER 1205. 4 RELEASE OF | NFORVATI ON

CGAP SUBCHAPTER 1205. 403 Requests from Menbers of Congress.
(a) Individual requests. The contracting officer shal

refer to COVDTI NST Mb260. 2 (series), Privacy and Freedom of

I nformati on Acts, when preparing a response that would result in
di scl osure of business confidential information.




CGAP SUBCHAPTER 1205. 404 Rel ease of | ong-range acquisition
estimates.

CGAP SUBCHAPTER 1205. 404-1 Rel ease procedures.

(a) and (b) The authority to release |ong-range acquisition
estimates (excluding classified information), if the information
will nmeet the requirements of FAR 5.404-1, is delegated to the
COCO Level 2.

CGAP SUBCHAPTER 1205. 5 PAI D ADVERTI SEMENTS
CGAP SUBCHAPTER 1205. 502 Aut hority.

(a) Newspapers. The authority to approve publication of
pai d advertisenents in newspapers is delegated to the COCO either
Level 1 or Level 2.

CGAP SUBCHAPTER 1205. 504 Use of advertising agenci es.

In addition to the requirenents in FAR 5.504, the
contracting officer may acquire advertising placenent services
t hrough | ocal advertising agencies only when no national Coast
Guard contract exists for the requirenent. The techni cal
representative for national contracts for recruitnent advertising
i s Commander (CGPC-c), Coast Guard Personnel Comrand.

CGAP SUBCHAPTER 1205. 590 Advertising for recruiting
pur poses.

In addition to the approval required by CGAP Subchapt er
1205.502(a), the contracting officer shall ensure the requester
obt ai ns approval from Commander (CGPC-c), Coast Cuard Personnel
Command, to recruit, through paid advertisenents, service and
cadet applicants. Approval from Commander (CGPC-c) is not
requi red when recruiting through paid advertisenents in the |ocal

newspaper .
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CGAP CHAPTER 1207 ACQUI SI TI ON PLANNI NG
CGAP SUBCHAPTER 1207.1 ACQUI SI TI ON PLANS

CGAP SUBCHAPTER 1207.101-70  Applicability.

(a) In addition to procurenent forecasting, an acquisition
pl an, which contains a plan of action that at a m ni mum i ncl udes
m | estones for the acquisition cycle, is required to satisfy the
acqui sition planning requirenments of FAR Part 7. Enclosure (9)
is a guide for devel oping acquisition plans and will suffice as
one, where applicable, for acquisitions over the sinplified
acquisition threshold to $5 nmillion. However, nore conpl ex
acquisitions may require additional detail. Contracting officers
are the approving officials for acquisition plans and updates for
acqui sitions over the sinplified acquisition threshold to $5
mllion.

CGAP SUBCHAPTER 1207. 103-70 O her official’s responsibilities.

(d) Conpetition Advocate. The Procuring Activity
Conpetition Advocate (See CGAP Subchapter 1206.570) is the
cogni zant conpetition advocate within the OA who is responsible
for reviewi ng streanlined acquisition plans before they are
submtted to the approving official when other than full and open
conpetitive procedures are expected to be used.

CGAP SUBCHAPTER 1207.171 Updat e, approval, and
di stribution procedures for
streani i ned acquisition plans.

(b) Approval. For acquisitions valued over $50 m | li on,
the Vice Commandant (G CV) is the approving official for
acqui sition plans and updates. Acquisition plans and updates
shall be submitted to Cormandant (G CPM) which in turn wll
forward the plan or update to G CV. For acquisitions valued over
$5 million to $50 mllion, the contracting officer is the
approving official for stream ined acquisition plans and updates.




CGAP CHAPTER 1211 DESCRI Bl NG AGENCY NEEDS

CGAP SUBCHAPTER 1211. 002 Policy

(b) COWDTI NST 5711.2, Coast Guard Transition to the Metric
System requires offices to consider and incorporate netric
requirenents early in systens acquisitions. The Coast Guard
metric Transition Plan, which supplenents COVDTINST 5711.2, is
avai |l abl e through Commandant (G SLP). This plan describes the
Coast Guard’ s overall strategies for netrication and provides
general requirenments and procedures for achieving these goals.
Commandant (SLP) coordi nates an annual update on plan tasks with
each office having responsibility for that function.

(d) For DOT policy concerning the Resource and Recovery
Act of 1976 and Executive Order 13101, G eening the Governnent
Through Waste Prevention, Recycling and Federal Acquisition, see
TAM Chapter 1223, Appendi x A, at
http://ww. dot. gov/ost/Ms0/ earl/chap 1223. htm

CGAP SUBCHAPTER 1211. 6 PRI ORI TI ES AND ALLOCATI ONS
CGAP SUBCHAPTER 1211. 603 Pr ocedur es.

(e) and (f) The contracting officer shall contact
Commandant (G- CPM 2) inmediately upon identifying a need to
assign a DX rating to any docunent, and prior to any such
assi gnment .

(g) The designated point of contact to assist contracting
offices with requests for Special Priorities Assistance (SPA) is
Commandant (G CPM 2). Upon receipt of a Form | TA-999, Request for
Special Priorities Assistance, the contracting officer shall
ensure that the formis conplete and the information is accurate.
| f the request for assistance cannot be resolved by the
contracting officer, the contracting officer shall attach the
information required for Blocks 18(a) through (c) and 19(e)
through (g) to Form I TA-999 and forward the conpl ete package to
Commandant (G CPM 2) for further action

(h) The contracting officer shall provide a witten report
of any violations of the Defense Priorities and Al ocations
System (DPAS) to Commandant (G CPM2) for review and forwarding
to Departnent of Comrerce.
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CGAP CHAPTER 1214 SEALED BI DDI NG

CGAP SUBCHAPTER 1214. 2 SOLI CI TATI ON OF BI DS

CGAP SUBCHAPTER 1214. 201 Preparation of invitations for
bi ds.

CGAP SUBCHAPTER 1214. 201-7 Contract cl auses.

The authority to waive the requirenment for inclusion of the
cl auses at FAR 52.214-27, “Price Reduction for Defective Cost or
Pricing Data--Modifications--Seal ed Bidding,” and at FAR 52.214-
28, “Subcontractor Cost or Pricing Data--Bidding,” in a contract
with a foreign governnment or an agency of a foreign governnment is
del egated to the COCO Level 2.

CGAP SUBCHAPTER 1214. 201-8 Price related factors.

CGAP SUBCHAPTER 1214. 201- 890 Price related factors in the
award of vessel repair
contracts.

(a) Foreseeable costs in connection with the differences of
shi pyard | ocations in the award of comercial vessel repair
contracts nust be eval uated under both seal ed bi ddi ng and
conpetitively negotiated acquisitions. The contracting officer
will determne the applicability of these costs based on the
ci rcunst ances of each acquisition. Anbong those that commonly
apply (this list is not inclusive) are:

(1) Travel and per diem
(2) Berthing and/or nessing shipboard personnel.

(3) Mnimal nessing facilities as a contractual
requirenent.

(4) Famly Separation allowance, U S. Coast Cuard Pay
Manual , Commandant |nstruction M/220.29, Chapter 3-F.

(5) Transportation during repairs away from honmeport
(Joint Federal Travel Regul ations, Chapter 5, Part C, paragraph
Us5222 and Chapter 7, Part F, paragraph U7115).

(6) Costs related to noving vessels. Operating costs
shall be included in all solicitations where work will not be
acconplished at the vessel's home pier. For vessels 65 in
| ength or greater with a dedicated crew, use the standard rates
posted at the foll ow ng Commandant (G CFP) |ink
http://cgweb. condt.uscg. m|/g-cfp/finance/sr/costtable.doc
For those vessels which no rate is provided, the contracting
of ficer nust develop a rate for novenent of the vessel which
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includes at a mninumthe cost of fuel. Personnel crew cost is
excl uded. Docunentation in the evaluation of foreseeabl e cost
shal | reference each different geographical area (city and state)
in which solicited contractors are |ocated, rather than citing

t he individual contractors thenselves. Docunentation shall also
identify how foreseeabl e costs are devel oped. For exanpl e,

tabl es or indices fromwhich costs are extracted shall be
referenced. M eage shall be calculated in accordance with M.Cv
SOPs whi ch have been approved by the Senior Conpetition
Advocate(G CFP). Any devi ation from approved SOPs shall be
approved by Commandant (G CFP), in advance of any solicitation
bei ng i ssued.

(b) Contracting officers shall include the follow ng
provi sions under Sections K and M respectively, in certain
commercial vessel repair solicitations:

LOCATI ON OF OFFEROR' S COMMERCI AL SHI PYARD

In order for the contracting officer to evaluate certain
foreseeabl e costs to the Coast CGuard that wll vary with the
| ocation of the commercial shipyard to be used by the offeror as
further defined in Section M Evaluation Factors for Award, the
offeror is required to provide in the space bel ow t he exact
| ocation of the shipyard to be used to performthe services
requi red under this solicitation.

The offeror is cautioned that its failure to provide the
| ocation of its commercial shipyard in the space provi ded above
may result in its bid being declared nonresponsive under the
provisions of an Invitation for Bids or its proposal being
decl ared deficient under the terns of a Request for Proposal.

(end of provision)

FORESEEABLE COST FACTORS PERTAI NI NG TO DI FFERENT SHI PYARD
LOCATI ONS

In addition to other evaluation factors for award that may
be listed in this solicitation, the contracting officer wll
eval uate certain foreseeable costs to the Coast CGuard that wll
vary with the [ ocation of the commercial shipyard to be used by
offerors. Costs will be cal cul ated based on the offeror’s
shi pyard | ocation and these costs will be added, for the purposes
of evaluation only, to the offeror’s overall bid price or price
proposal. These el enments of foreseeable costs consist of the
following: (contracting officer shall |ist those applicable
foreseeabl e cost elenents as detailed under CGAP 1214. 201-890, in

addition to any others that nmay apply to the acquisition).
(end of provision)
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CGAP CHAPTER 1215 CONTRACTI NG BY NEGOTI ATI ON

CGAP SUBCHAPTER 1215. 2 SOLI Cl TATI ON AND RECEI PT OF PROPOSALS
AND | NFORVATI ON

CGAP SUBCHAPTER 1215. 201- 90 Exchange with industry before
recei pt of proposals.

Any changes to a solicitation (including the specifications)
resulting froma preproposal conference nust be specifically
addressed in an anmendnment to the solicitation. Wile al
prospective offerors should receive a copy of the mnutes of the
preproposal conference, the mnutes shall not be used as a neans
of amending the solicitation.

CGAP SUBCHAPTER 1215. 204 Contract Format.

(e) The authority to exenpt any contract docunent not
al ready exenpted by category in FAR 15.204 (a through d) fromthe
requirenent to follow the uniformcontract format is delegated to
t he COCO Level 2.
CGAP SUBCHAPTER 1215. 3 SOURCE SELECTI ON
CGAP SUBCHAPTER 12| 5. 303-90 Responsi bilities.

(a) The matrix below indicates Source Selection Authority
(SSA) and Procedures for the follow ng acquisition val ues:

Val ue SSA Pr ocedur es
Greater than HCA* Sour ce sel ection procedures
$50 million are required in accordance with

CGAP Encl osure (18).

Less than or equal |Contracting | CGAP Encl osure (22) is provided
to $50 million Oficer as a guide for source selection
procedures, unless the
acquisition is designated as a
“maj or system acqui sition
project”. Then, CGAP Encl osure
(18) nust be foll owed.

*Cannot be del egated bel ow Fl ag/ SES | evel . Because del egati ons
requi re Commandant (G C) approval, contact Commandant (G CPM to
coordi nate del egati on requests, which nust be submtted via
Commandant (G CPM .
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CGAP SUBCHAPTER 1215. 303-91 Routing for headquarters
acqui sitions.

(a) The contracting officer shall prepare the Selection Pl an
(SP)in coordination with the project manager and ot her cogni zant
technical representatives. Wen the HCA is the SSA, the
contracting officer shall route the SP through the foll ow ng
of fices for concurrent clearance prior to being forwarded to the
Source Sel ection Authority (SSA): Comandant (G LPL), the
cogni zant sponsoring and/or technical office, the project nmanager,
Commandant (G ACS), and Commandant (G- CPM. The SP shall be
transmtted by nmenorandum from Commandant (G A), to the SSA.

(b) Upon approval of the SP by the SSA all subsequent
transmittals relating to the source selection that are sent to the
SSA for approval shall be approved by the Source Eval uation Board
(SEB) and transmtted by nenorandum from the Chairperson of the
SEB, to the SSA. When a Conpetitive Acquisition Managenent Panel
(CAMP), or other boards or panels have been established for the
acquisition, all subsequent transmttals shall be sent fromthe
Chai rperson of the SEB, to the SSA with copies to all panel or
board nenbers.

(c) Wien it is necessary to route source sel ection docunents
for concurrent clearance, signatures, etc., the cogni zant
contracting officer shall place the docunent in a seal ed envel ope
stanped “Source Sel ection Information — See FAR 3.104”. The
envel ope shall cite the nane and tel ephone nunber of the
contracting officer or other point of contact for return of the
docunent after routing to SEB nenbers, other board or panel
menbers, and the SSA as necessary. All such docunents shall be
handcarried directly to the panel or board nenbers and the SSA
Source selection sensitive informati on shall not be forwarded
t hrough staff menbers.

(d) When the HCA has del egated the SSA function, routing
procedures nmay be nodified as necessary as |long as these
procedures are designed to safeguard source selection sensitive
information to the sane extent as indicated above.

CGAP SUBCHAPTER 1215. 303-92 Routing for field acquisitions.

(a) The initial docunent (Selection Plan (SP)) shall be
prepared by the contracting officer in coordination with the
cogni zant technical representative or program nmanager and the
field legal office. Wen the HCA is the SSA, the plan shall be
transmtted by letter fromthe COCO Level 2 to the SSA via
Commandant (G CPM, for concurrent clearance.
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(b) Upon approval of the SP by the SSA all subsequent
transmittals relating to the source selection that are sent to the
SSA for information and/or approval shall be approved by the SEB
and transmtted by nmenorandum fromthe Chairperson to the SSA via
Commandant (G CPM . The docunent shall be securely w apped,
addressed and nailed to Commandant (G CPM narked for the
attention of the SEB representative in Commandant (G CPM.

(c) For field acquisitions, the SEB representative in
Commandant (G CPM has responsibility for docunent routing and
handling after recei pt of the docunent. This shall be done as
much as possible in accordance with the procedures for
headquarters acquisitions as indicated in CGAP 1215.303-91(c).

(d) Wen the HCA has del egated the SSA function, routing
procedures may be nodified as necessary as |ong as these
procedures are designed to safeguard source sel ection sensitive
information to the extent indicated above

CGAP SUBCHAPTER 1215. 304 Eval uation factors and significant
subf act or s.

(e) Nunerical weights (cost/technical/managenent, etc.) if
used in the evaluation of proposals shall not be disclosed in the
solicitation.

CGAP SUBCHAPTER 1215. 305- 90 Source Sel ection and Proposal
Eval uati on of Commrercial Itens.

When contracting for cormmercial itens under FAR Part 12 in
conjunction with FAR Part 15, the contracting officer shal
i npl enent applicable policies and procedures of CGAP Chapter 1215
nmodi fi ed as necessary based on the conplexities and val ue of the
procurenent. At a mininmum contracting officers shall docunent
t he basis for:

Proposal Anal ysis Techni ques (CGAP 1215.404-1(a)(4));
Profit (CGAP 1215.404-4(b));

Prenegoti ati on Objectives (CGAP 1215. 406-170); and
Docunenting the Negotiation and the contracting
officer’s determ nation of price reasonabl eness (CGAP
1215. 406- 370)
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CGAP SUBCHAPTER 1215. 306- 90 Exchanges wth offerors after
recei pt of proposals.

Al l exhanges with offerors after receiving proposals shall be
approved or conducted by the contracting officer.

CGAP SUBCHAPTER 1215.4 CONTRACT PRI Cl NG
CGAP SUBCHAPTER 1215. 403 ot ai ning cost or pricing data.

CGAP SUBCHAPTER 1215. 403-1 Prohi biti on on obtaining cost or
prici ng dat a.

(c)(4) Wien requesting HCA wai ver in accordance with this
subsection and FAR 1215.403-1, the request shall be signed by the
COCO Level 2 and routed via Commandant (G CPM 2).

CGAP SUBCHAPTER 1215. 403-4 Requiring cost or pricing data.

In making the determ nation as to the applicability of
requiring certified cost or pricing data, the contracting officer
shall take into account the estinmated anmount for any option itens
when establishing the total estinmated anount of the action.

CGAP SUBCHAPTER 1215. 403-570 | nstructions for subm ssion of
cost or pricing data or
i nformati on other than cost or
prici ng dat a.

When an offeror refuses to provide needed data or to take
corrective action, the matter shall be referred to the COCO Level 2.

CGAP SUBCHAPTER 1215. 404 Proposal Anal ysi s.

CGAP SUBCHAPTER 1215. 404-2 | nformation to support proposal
anal ysi s.

CGAP SUBCHAPTER 1215. 404- 290 Requesting and handling audits or
other field pricing reports.

(a) Procedures for requesting and handling audits or other
field pricing reports can be found at CGAP Subchapter 1242.101

CGAP SUBCHAPTER 1215. 404-4 Profit.

(a) Wen cost analysis is required to determ ne the cost
real i sm and reasonabl eness for awards and nodifications (including
nodi fications to contracts awarded by seal ed bi ddi ng) val ued over
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$2,500 up to $100, 000, contracting officers shall docunent the
basis for determning profit or fee objectives. For such actions
val ued over $100, 000 where cost analysis is required to determ ne
cost realismand reasonabl eness, the structured approach
prescribed by TAM 1215. 404-4(b) shall be used to determ ne the
profit or fee objective.

CGAP SUBCHAPTER 1215. 406 Docunent at i on.
CGAP SUBCHAPTER 1215. 406-170 Prenegoti ati on obj ecti ves.

(a) For acquisitions valued over $100, 000, the
Prenegoti ati on Menorandum format in Encl osure (19) shall be used.
For acquisitions valued at or bel ow $100, 000, |ocal standardized
procedures for docunenting prenegotiation objectives shall be
devel oped which neet the criteria at FAR 15.406-1; the Pre/Price
Negoti ati on Menorandum at Encl osure (21) may be used for these
acquisitions. For acquisitions using Structured Source Sel ection
Procedures in Enclosure (18), the Conpetitive Range Recommendati on
Report may serve as the Prenegotiati on Menorandum provided it
contains all the key elenents of Enclosure (19).

(b) Consistent with TAM 1204. 7003, actions val ued over
$500, 000 shall be reviewed and approved by an individual at |east
one | evel above the contracting officer responsible for the
acquisition; for actions at or bel ow $500, 000, the contracting
officer is the approving official.

CGAP SUBCHAPTER 1215. 406- 370 Docunenti ng the negoti ati on.

(a) For acquisitions valued over $100,000, the Price
Negoti ati on Menorandum fornmat at Encl osure (20) shall be used.
For acquisitions valued at or bel ow $100, 000, |ocal standardized
procedures for docunenting the negotiations and fair and
reasonabl e pricing shall be devel oped which neet the criteria at
FAR 15.406-3; the Pre/Price Negotiation Menorandum at Encl osure
(21) may be used for these acquisitions. For acquisitions using
Structured Source Sel ection Procedures in Enclosure (18), the
Final SEB Report may serve as the Price Negotiation Menorandum
provided it contains all the key el enents of Encl osure (20).

(b) Consistent with TAM 1204. 7003, actions val ued over
$500, 000 shall be reviewed and approved by an individual at |east
one | evel above the contracting officer responsible for the
acquisition; for actions at or bel ow $500, 000, the contracting
officer is the approving official.
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CGAP SUBCHAPTER 1215.6 UNSCLI Cl TED PROPCSALS
CGAP SUBCHAPTER 1215. 606 Agency procedures.
CGAP SUBCHAPTER 1215. 606-190 Receipt and initial review

Upon recei pt of an unsolicited proposal, the contracting
activity shall review it for conpliance with FAR 15.603(b). This
review shall be acconplished within 10 working days after receipt
of an unsolicited proposal. If it is not found to be a true
unsolicited proposal after this cursory review, it shall be
returned i mmedi ately to the offeror with a letter explaining why
it is not being accepted as an unsolicited proposal.

| f the proposal does conmply with FAR 15.603(b), it shall be
forwarded within 3 working days to the central office with a cover
letter indicating the unsolicited proposal requires further
initial review. Concurrent with this action, the contracting
activity shall acknow edge, in witing, receipt of the proposal to
t he proposer and indicate proposal evaluation is expected to be
conpleted within the next sixty days. A copy of the letter to the
proposer shall be included with the proposal sent to the central
office. The central office for unsolicited proposals received by
Headquarters and Project Resident Ofices is Commandant (G ACS).
The central office for all other units is Conmandant (G CPM.
Unsolicited proposals shall not be reproduced, dissem nated, or
the contents disclosed without the approval of the appropriate
central office. The central office will conduct an initial review
to determine if the unsolicited proposal contains sufficient
basic, technical, and supporting information as stated in FAR
15.605. If the proposal does not contain sufficient information
for a neani ngful evaluation, Commandant (G ACS) or Comandant
(GCPM will returnit to the submtter, explaining the
ci rcumnst ances.

CGAP SUBCHAPTER 1215. 606- 290 Eval uati on.

(a) After a positive initial review, the central office
stipulated in CGAP 1215.606-190 wll forward an unsolicited
proposal to the appropriate office(s) for technical review. Prior
to forwarding the unsolicited proposal, the central office shal
pl ace a cover sheet on the proposal which contains the notice in
FAR 15. 609(d).
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(b) The technical review nust be nade within the allotted
time franme, indicated by the central office (normally 30 cal endar
days). Extensions are granted only under unusual circunstances.
The technical office receiving an unsolicited proposal is
responsi ble for evaluating or coordinating the evaluation of a
proposal in accordance with FAR 15.606-2 and then reporting its
findings to the central office which requested the evaluation. It
is also responsible for safeguarding any proprietary information
in the proposal during the evaluation process. Upon conpletion of
its evaluation, the evaluation office nust provide the requesting
central office with a report containing (1) the technical nerit of
the proposal, (2) the availability of funds, (3) the need for the
proposed goods or services, and (4) certified data to support a
recommendati on for other than full and open conpetition pursuant
to FAR 15. 607(b).

(c) During the evaluation of an unsolicited proposal, the
techni cal evaluator shall not hold discussions with the originator
of the proposal. |If additional data is required fromthe proposer
in order to permt a conprehensive evaluation, or if it is felt
that another office is better suited to performthe eval uation,
Commandant (G ACS) or Commandant (G CPM will serve as the point
of contact between the originator and the technical office(s).

(d) If a favorable technical evaluation is received, and the
requi renents of FAR 15. 607 have been nmet, Conmandant (G ACS) or
Commandant (G CPM shall forward all docunents, correspondence,
and the proposal to the applicable contracting officer to conmence
negoti ati ons.
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CGAP CHAPTER 1217 SPECI AL CONTRACTI NG METHODS
CGAP SUBCHAPTER 1217.1 MULTI - YEAR CONTRACTI NG
CGAP SUBCHAPTER 1217. 105 Pol i cy
CGAP SUBCHAPTER 1217.105-1 Uses

(b) Multi-year contracts are subject to the witten approval
of the HCA. HCA approval nust be obtained prior to issuing a
solicitation leading to an award of a nulti-year contract. Each
approval request nust address paragraphs (1) through (5) at FAR
17.105-1(b). Also, approval requests shall be signed by the COCO
and submtted to Commandant (G CPM which in turn will coordinate
HCA approval. Any request proposing to NOT fund nmulti-year
cancel lation ceilings will be subject to rigorous justification.

CGAP SUBCHAPTER 1217. 4 LEADER COVPANY CONTRACTI NG

Requests for witten authorization fromthe Senior
Procurenment Executive (SPE) to use | eader conpany contracting
shall be submtted via Conmandant (G CPM.

CGAP SUBCHAPTER 1217.5 | NTERAGENCY ACQUI SI TI ONS UNDER THE
ECONOWY ACT

CGAP SUBCHAPTER 1217. 501 Definition.

Contracting Officer. "Contracting officer” as used in this
subchapter, neans a Coast CGuard warranted contracting officer.

| nt eragency Agreenent, MOU or MOA. If the legal instrunent
to be used does not involve the exchange of funds or property at
the time it is signed, but will ultimtely involve such exchange
during its effective period, then the instrunment nust be signed
by a contracting officer. Likewise, in situations where a
contingent liability exists, such as damage to bail ed property,
the instrunment nust be signed by a contracting officer. The
contracting officer signing the instrunment shall have the
signature authority which neets or exceeds the estimte/doll ar
anount of the legal instrunment involved. The follow ng
transactions are not subject to FAR and do not require
approval / signature of a warranted contracting officer: |eases,
utility payments under host/tenant agreenents, host/tenant
agreenents or other related support agreenents, any real estate
transaction effected under the Federal Property Managenent
Regul ations or the Uniform Rel ocati on Assistance and Real
Property Acqui sition Regul ations.
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CGAP SUBCHAPTER 1217. 502 Gener al .

(c) Conmandant Instruction 5224.3, Performance of
Commerci al Activities, contains Coast Guard gui dance with respect
to OMB Circular A-76 and using Interservice Support Agreenents.

CGAP SUBCHAPTER 1217. 504- 90 Ordering procedures.

(a) Wen using MPRS, the contracting officer shall use the
gui dance set forth under enclosure (12), Mlitary
| nt erdepart nental Purchase Requests (MPRS), to place orders for
suppl i es and nonpersonal services with a mlitary departnent or
ot her Federal agency where use of a M PR is acceptable.

(b) Contracting officers should note that procedures
di scussed in this subchapter and enclosure (12) all ow servicing
agencies to either pay costs fromtheir own funds (subject to
rei nbursenent via an interagency billing process) or to arrange
for its contractors to bill the Coast Guard directly. The
rei nmbursenent nethod is generally knowmn as a Category | M PR and
the direct fund citation method is identified as Category Il (for
a fuller explanation see enclosure (12), pages 4 and 5). Both
contracting and techni cal personnel should be aware that DOD
billing delays can be quite lengthy and initial DOD billing may
| ack specific informati on needed to properly charge costs to the
correct appropriation, allotnment fund control codes (AFCs), or
projects. Category | MPRS, therefore, are the |east
advant ageous from a funds managenent perspective and may cause
considerable difficulty for the technical or project office.
Category | MPR s should be carefully considered for projects
usi ng AC&l funds, AFC 41,42,43, or 45, or which involve service
delivery over nore than a single fiscal year. Were the
servicing agency will not accept a Category Il MPR, explicit
instructions concerning billing information shall be included on
the MPR form (block (a)) or in an attached statenment of work.

CGAP SUBCHAPTER 1217. 504-91 Applicability.

The gui dance is applicable to MPRS of any val ue when the
servi cing agency proposes to procure their supplies or
nonper sonal services froma contractor. The contracting officer
shal | adhere to this guidance, where applicable, when the
supplies wll be furnished fromthe servicing agency’ s supply or
stock system or when the nonpersonal services will be rendered by
t he servicing agency’ s personnel/resources; however, at any
event, the determnation to issue the MPR, as required by CGAP
Subchapter 1217.503, nust be witten and placed in the official
MPR file.
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CGAP SUBCHAPTER 1217. 570 Si gnature authority.

Contracting officers shall have the signature authority
whi ch neets or exceeds the estimate/dollar anmount of the
i nt eragency agreemnent.

CGAP SUBCHAPTER 1217.90 Acqui sition of Products/ Services
wi th Special Coast Guard Contracting
Consi der at i ons.

CGAP SUBCHAPTER 1217. 9000 Scope of Subpart.

Speci al contract considerations are enunerated in the
foll owi ng paragraphs to detail requirements for Coast Guard-
uni que requirenents.

CGAP SUBCHAPTER 1217. 9001 Acqui sition of |ivestock products.

(a) Ceneral. Public Law 85-765, as anmended, commonly known
as the Humane Sl aughter Act of 1958 (7 U.S.C. 1901-1902, 1904-
1906), provides certain restrictions on the procurenent of
| ivestock products by Federal agencies and instrunentalities.
The Act states the policy of the United States to be that the
sl aughtering of |ivestock, and the handling of |ivestock in
connection with slaughter, shall be carried out only by hunane
met hods. I n essence, the Act prohibits the purchase by the
Federal Governnment of |ivestock products produced or processed by
any slaughter or processor which in any of its plants (or in the
pl ants of an affiliated slaughter or processor) slaughters, or
handl es in connection with slaughter, |ivestock by any nethod
ot her than humane.

(b) Definition of livestock products. “Livestock products”
means any article of food, or any article intended for or capable
of being used as food, for either humans or animals, which is
derived or prepared, in whole or in part, from sl aughtered
cattle, calves, horses, nules, sheep, swine, or goats. Livestock
products do not include (a) supplies, the animal product portion
of which is less than 5 percent by weight of the net unit weight,
and (b) poultry.

(c) Exception. The requirenments of this section do not
apply to contracts for |ivestock products, executed and to be
performed outside the United States, its possessions, and Puerto
Ri co.
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CGAP SUBCHAPTER 1217.91 Coast CGuard Procedures for Speci al
Contracti ng Requirenents.

CGAP SUBCHAPTER 1217. 9100 Contracting for Quarters.

GQuidelines for rates for contract quarters are contained in
Appendi x B of the Joint Travel Regulation for tenporary duty
outside the continental United States. Appendix D of the Joint
Travel Regulation contains the rates for tenporary duty within
the continental United States. These rates are subject to change
monthly so every effort should be nade to obtain the nost recent
i nformati on possi bl e.

CGAP SUBCHAPTER 1217.9101 Contracting for Subsistence
Servi ces.

VWhen Governnent dining facilities are unavail abl e
(tenporarily suspended), contracting officers are authorized to
contract for subsistence services to include both facilities and
meal catering. Guidelines on authorization for subsistence
support of Coast Guard Dining Facilities (CGFs) and Private
Messes Afloat (PMA) are in COVDTI NST MA061.3 (Series),

Subsi stence Manual .

CGAP SUBCHAPTER 1217. 9102 Contracting for Meals and
Ref reshnent s.

Approval of the COCO Level 2 shall be obtained when expected
anounts for contracted neals exceeds 150% of the fixed daily
al l omance provided in the Federal Travel Regul ations (FTR) and
Joint Federal Travel Regulation (JFTR)

CGAP SUBCHAPTER 1217. 92 Contracting for Contai nnent and
Cl ean-up of O and Hazar dous
Subst ances Spills.

CGAP SUBCHAPTER 1217. 9200 Scope of subpart.

The Coast CGuard responsibilities for the renoval of oil and
hazar dous substances in waterways and adj oi ni ng shorelines are
specified in the National Contingency Plan, 40 CFR 300, the
Federal Water Pollution Control Act of 1971, as anended, the
Conpr ehensi ve Environnmental Response Cl eanup and Liability Act
(CERCLA) of 1980, as anmended, and the G| Pollution Act (OPA) of
1990.
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CGAP SUBCHAPTER 1217. 9201 Gener al .

In order to expedite the processing of contracts for
cont ai nment and cl ean-up of oil and hazardous substance spills,
the preferred Coast CGuard nethod of contracting is through the
pl acenent of orders against Basic Ordering Agreenents (BOAs) as
defined in FAR 16. 703, using a time and materials pricing
arrangenent; however, other nmethods of contracting can be used
when appropri ate.

CGAP SUBCHAPTER 1217.9202 Reser ved.
CGAP SUBCHAPTER 1217. 9203 Conpeti tion.

(a) The nature of contracting for containnent and cl ean-up
of oil and hazardous substances nakes full and open conpetition
i npossi bl e; however, conpetition shall be obtained to the naxi mum
extent possible as governed by the response tinme needed in any
gi ven enmergency. These conditions are docunented by Commandant
(GCPM in a Cass Justification for O her Than Full and Open
Conmpetition which Coast Guard contracting officers can use for
all contracts and orders for oil and hazardous substance cl ean-up
servi ces.

(b) Market Survey. M.C contracting officers shall conduct
mar ket surveys for additional sources every three years, using
Commer ce Business Daily synopses and ot her appropriate
techni ques. Any sources expressing an interest in a BOA in the
interimshall be provided a solicitation.

(c) Service Contract Act wage determ nations. MC
contracting officers shall request wage determ nations on an
annual basis, or as required, fromthe Departnent of Labor (DOL).
| f possible, the DOL should be requested to nake the wage
determ nations applicable to all contracts for oil and hazardous
substance contai nment and cl eanup services in the same geographic
ar eas.

(d) Conpetition Docunentation for each Incident. Oders
agai nst BOAs shall not be awarded on a rotational basis anong
gualified contractors without pricing considerations. Oders
shal | be awarded to the contractor who offers the | owest price
for those response tines determ ned adequate consi dering the
circunstances involved. Contracting officers (includes OSCs)
shal | docunent the follow ng information which shall be included
in each order file:

(1) The action(s) taken to obtain conpetition or the
reasons(s) why conpetition was not feasible.
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(2) The name(s) and point(s) of contact for the
contractor(s) contact ed.

(3) The rationale for awarding an order to the
successful offeror.

(4 A witten determnation that the Service Contract
Act applies if the incident is for services and exceeds $2, 500.
| f the incident requires construction that exceeds $2, 000, the
OSC shall contact the MLC contracting officer to determ ne
whet her the Davis Bacon Act has been incorporated into the BOA
| f the Davis Bacon Act has been incorporated into the BOA,
provide a witten determ nation that the Davis Bacon Act applies.
| f the Davis Bacon act has not been incorporated into the BOA,
and the incident requires construction that exceeds $2, 000, the
M.C contracting officer nmust contract for the required
construction.

CGAP SUBCHAPTER 1217. 9204 Aut hori zation to proceed.

(a) Coast Guard OSCs shall issue a witten Authorization to
Proceed (ATP) when it becones necessary to authorize a contractor
to commence performance of oil or hazardous substance cl ean-up
servi ces agai nst existing BOAs. ATPs shall not exceed $25, 000
per incident. During the initial stages of an incident, OSCs may
verbal |y authorize a contractor to conmence perfornmance, provided
an ATP is issued within 24 hours confirmng the verbal
authorization. As a mninmum the ATP shall include reference to:
(1) the Federal Project Nunber; (2) the BOA nunber; (3) maxi mum
dol l ar value of the commtnent; (4) cognizant M.C point of
contact; (5) accounting office address; (6) contractor’s nane,
address, point of contact, and signature; and (7) nane and
signature of the OSC

(b) The Coast Guard OSC shall notify the M.C(fcp) by
nmessage and/or forward a copy of the ATP by overnight mail or FAX
Wi thin 24 hours after issuance of the ATP.

(c) The Coast Guard OSC shall prepare all conpetition
docunent ati on required by CGAP Subchapter 1217.9203 and provide
it, along with a copy of the ATP, to the M.C(fcp) within 3 days
after issuance of the ATP.

(d) This subchapter is not mandatory for Coast CGuard OSCs
in the MLCPAC area when the incident is $50,000 or |ess. Wen
the incident is within this threshold, the Coast Guard OSC shal
prepare and distribute the order. The Coast Guard OSC shal
forward a copy of the order and the supporting conpetition
docunent ati on required by CGAP Subchapter 1217.9203 to
M_.CPAC(fcp) within 3 days of the incident.
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(e) This subchapter is also not mandatory for Coast Guard
OSCs in the MLCLANT area if all of the follow ng conditions
apply: the COCO of MLCLANT (fcp) authorizes the applicable OSC to
prepare and distribute the BOA order; the incident is $50,000 or
| ess; and the OSC forwards a copy of the BOA order and the
supporting conpetition docunentation required by CGAP Subchapter
1217.9203 to MLCLANT (fcp) within 3 days of the incident.

CGAP SUBCHAPTER 1217. 9205 | ssui ng orders agai nst BOAs.

The MLC(fcp) shall review the ATP issued by the OSC and
i ssue the confirm ng BOA order, except see CGAP Subchapt er
1217.9204(d) and (e) above. The M.C (fcp) shall distribute the
order to the Coast Guard Finance Center within 7 working days of
an incident for the purpose of docunenting and recording the
obligation of funds. All invoices will be paid by the Coast
Guard Fi nance Center

CGAP SUBCHAPTER 1217. 9206 BOA order nunber.

The BOA order nunber (delivery or task) consists of the BOA
contract nunber plus the individual order nunber. The i ndividual
order nunber shall be consistent with the procedure set forth at
CGAP Subchapter 1204.602-90(c)(6)(iv). If additional
identification is needed, i.e, FPN, MSO port code, nunber of
orders per incident, the identification shall be placed on the
order in such a location as to separate it fromthe order nunber.

CGAP SUBCHAPTER 1217. 9207 BOA order, file docunentation, and
file maintenance.

| ssuance of the BOA order, file docunentation, and file
mai nt enance is the responsibility of the M.C(fcp), except see
CGAP Subchapter 1217.9204(d) and (e) above. The follow ng
m nimum file docunmentation nust be maintained for each order
i ssued against a BOA: (1) a copy of the nessage sent by District
(m that assigns the FPN and fund ceiling (this normally includes
evi dence of funds availability); (2) a record of the sources
contacted or, if only one source was contacted, the reasons why
conpetition was not feasible and why the particul ar contractor
was selected (this record should include dates, nanes of
i ndi vi dual s, conpani es, and factors influencing choice); (3) a
copy of the ATP issued by the OSC and all conpetition
docunent ati on required by CGAP Subchapter 1217.9203; (4) a copy
of the order issued on a O-347; (5) nodifications, if any, to
the order issued on an SF-30; and (6) copies of invoices
certified by the OSC together with supporting docunentation.
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CGAP SUBCHAPTER 1217.9208 Non- BOA pur chases of
suppl i es/ servi ces.

When supplies or services are required that are not covered
under an existing BOA, the requirenent shall be referred to the
M.C contracting officer.

(a) Contracting Authority (O her than OSC). If the
M.C(fcp) contracting officer agrees, a field contracting activity
may el ect to issue purchase orders for non-BOA supplies or
services if the requirenent is within, and is not likely to
exceed at sone future date, the field activities’ contracting
authority.

(b) OsC Contracting Authority. If the M.C(fcp) contracting
of ficer cannot be contacted in a tinely manner, Coast CGuard OSCs
are authorized to issue purchase orders for non-BOA supplies or
services, on an energency basis only, not to exceed $25, 000 per
incident. The OSC nust contact the M.C(fcp) by nessage and/or
forward a copy of the purchase order and conpetition
docunent ati on required by CGAP Subchapter 1217.9203 by over ni ght
mail or FAX within 24 hours after exercising this authority. If a
nmessage is used to notify the M.C(fcp), all information contained
in the purchase order and the conpetition docunentation nust be
summari zed in the nmessage. The OSC, in his/her contracting
of ficer capacity, is required to advise the contractor, when any
purchase order for services exceeding $2,500 is issued, that the
Service Contract Act of 1965, as anended, is applicable.

CGAP SUBCHAPTER 1217. 9209 D sposal of sal vageabl e products.

OSCs shall keep an accurate record of the quantity of
recovered product suitable for reclamation or sale. The Ceneral
Services Adm nistration has declined to take custody of any
recovered oil since they do not have appropriate storage
facilities. The contracting officer may initiate action for sale
of the recovered oil, with the proceeds being applied as a credit
to the cl ean-up costs.
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CGAP SUBCHAPTER 1219. 705-6 Postaward responsibilities of the
contracting officer.

Upon award, the contracting officer shall send two copies of
the final approved subcontracting plan that was incorporated into
the contract clearly annotated with resultant contract nunber to
Commandant (GCPM S-1). One copy will be forwarded to Director
OSDBU.

CGAP SUBCHAPTER 1219.8  CONTRACTI NG W TH THE SMALL BUSI NESS
ADM NI STRATI ON ( THE 8(a) PROGRAM)

CGAP SUBCHAPTER 1219. 803 Sel ecting acquisitions for the 8(a)
Program

Only general information regardi ng upcom ng requirenments may
be released to 8(a) firms. Technical offices, contracting
personnel, and SBS or designees shall not review or accept
Statenents of Work prepared by 8(a) firms, nor shall they give
detailed information about their planned actions/requirenents.

Per 13 CFR 124-308(g), this includes the release of the draft
SO and SO to any 8(a) firmprior to receiving an acceptance
letter fromthe Small Business Admi nistration. Exception: Sole
source 8(a) requirenents processed in accordance with FAR Part 13
under the DOI/ SBA Menorandum of Under st andi ng.

CGAP SUBCHAPTER 1219. 804 Eval uation, offering, and
accept ance.

CGAP SUBCHAPTER 1219. 804-4 Repetitive acquisitions.

For any requirenment which was previously procured through
the 8(a) program but which is now being proposed for
reprocurenent outside of the program a witten determ nation
must be submtted to Commandant (G CPM S/ 1) for processing and
approval to the Departnment of Transportation’s O fice of Snal
and Di sadvant aged Business Utilization (OSDBU). The
determ nation should address all pertinent facts related to the
acqui sition, including the incunbent 8(a) firm s nane, inpact on
the 8(a) firm s business, and whet her SBA has been advi sed of the
contracting officer’s determnation. This clearance and approval
nmust be obtained prior to proceeding with any public notice or
solicitation effort. Procurenent mlestones should contain this
review and processing tinme. Commandant (G CPM S/I) shall review
and forward the determnation to the OSDBU within 5 working days
of receipt of an acceptable subm ssion. OSDBU approval is not
required for actions governed by statute, such as N B/ N SH awar ds
(41 CFR Chapter 51) or the Randol ph-Sheppard Act (20 USC 107-
107e). However, contracting offices with any such action shal
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provi de Commandant (G- CPM notification 30 days prior to contract
awar d.

CGAP SUBCHAPTER 1219. 810 SBA appeal s.

The authority under FAR 19.810(a), (b), and (c) is retained
by the Head of the Contracting Activity.

CGAP SUBCHAPTER 1219. 812 Contract adm ni stration.

(d) If the contracting officer determ nes that the Small
Busi ness Adm ni stration (SBA) does not intend to waive the
term nation requirenent, and term nation of the contract would
severely inpair attai nment of the agency’s program objective or
m ssion, and the contracting officer submts a waiver request to
SBA, a copy of such waiver nust be sent simnultaneously to the
HCA. The HCA retains the authority under FAR 19.812(d) for
confirmation or withdrawal of the request for waiver.

CGAP SUBCHAPTER 1219. 891 Superfund Mnority Contractors
Utilization Report.

(a) Section 105(f), (Public Law 99-499) of the

Conpr ehensi ve Environnmental Response C eanup and Liability Act,
as anended, requires any Federal agency awardi ng contracts
utilizing Superfund nonies (1) to consider the availability of
qualified mnority contractors for such awards, and (2) to
annual ly report mnority contractor participation and the efforts
taken to encourage the use of mnority firnms. This includes, but
is not limted to, contracts, subcontracts, Small Business

Adm ni stration 8(a) Programinitiatives, and subagreenents.

(b) The Coast Guard, as a recipient of Superfund nonies
fromthe Environnmental Protection Agency (EPA), nmust report
annual ly by 15 Novenber on EPA Form 6005-3, Superfund Mnority
Contractors Utilization Report and EPA Form 6005- 3A, Superfund
Mnority Contractors Utilization Report-Part 2 (see CGAP Part
1253). RCN-4200-13 applies. Negative reports are required.

(c) The Maintenance and Logi stics Commands (fcp) shal
report expenditure of any Superfund nonies for mnority
contractors to the National Pollution Funds Center (NPFC) using
the EPA Forns specified in paragraph (b). These reports shall be
submtted to the NPFC annually by 30 Cctober. Negative reports
are required.

(d) Conmandant (GCPMS/1) will forward to the NPFC, on an
annual basis (30 Cctober), a list of outreach efforts such as,
smal | and di sadvant aged busi ness conferences, for use in
conpl eti on of EPA form 6005- 3A
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(e) The NPFC shall submt the consolidated Coast CGuard
report by 15 Novenber using the EPA Forns specified in paragraph

(b) to:

Director, Ofice of Small and D sadvant aged Busi ness
Utilization

O fice of Small and D sadvant aged Busi ness (A-1490C)
U.S. Environnental Protection Agency

401 M Street, S. W

Washi ngton, DC 20460
Attn: Procurenment Under Assistance Program

(f) At the sane tinme the report is forwarded to EPA, the
NPFC shall forward a copy of the report to Comuandant
(GCPM S/]).
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CGAP CHAPTER 1223 ENVI RONVENT, CONSERVATI ON, OCCUPATI ONAL
SAFETY, AND DRUG FREE WORKPLACE

CGAP SUBCHAPTER 1223. 4 USE OF RECOVERED MATERI ALS
CGAP SUBCHAPTER 1223. 402 Aut horities.

(e) The Environnental Mnagenent Division (G SEC-3), within
the Systens Engineering Directorate, is the Pollution Prevention
and Recycling Program Manager.

CGAP SUBCHAPTER 1223. 403 Pol i cy.

Program officials and contracting officers shall conply with
t he Departnent of Transportation’s Affirmative Procurenent
Program ( APP) .

CGAP SUBCHAPTER 1223. 405 Pr ocedur es.

(a) These procedures apply to all Coast Guard acquisitions,
i ncl udi ng m cro- purchases.

(b) Contracting activities shall report all purchases of
itenms covered under the DOT Affirmative Procurenment Program
(APP), regardless of the dollar anount, to the Chief of the
Contracting Ofice via the format provided in Encl osure (16).
Each Chief of the Contracting Ofice will consolidate the
responses and forward the report to Commandant (G CPM by 15
Novenber of each year. Commandant (G CPM w Il consolidate the
responses and transmt the information to DOT.

CGAP SUBCHAPTER 1223.7 CONTRACTI NG FOR ENVI RONVENTALLY
PREFERABLE AND ENERGY- EFFI CI ENT PRODUCTS
AND SERVI CES

Contracting officers are strongly encouraged to acquire
bi obased products.
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CGAP CHAPTER 1225 FOREI GN ACQUI SI TI ON
CGAP SUBCHAPTER 1225.1 BUY AMERI CAN ACT — SUPPLI ES
CGAP SUBCHAPTER 1225. 103 Excepti ons.

(b)(2)(ii) A copy of the determ nation required under FAR
25.103(2) (i) and supporting docunentation nmust be submtted to
t he SPE via Commandant (G CPM .

CGAP SUBCHAPTER 1225. 104 Nonavail ability articles.

(b) The docunentation required under FAR 25.104(b) nust be
submtted to the SPE via Conmandant (G CPM .

CGAP SUBCHAPTER 1225. 105 Det er mi ni ng reasonabl eness of cost.

(a)(1) Determnations nust be sent to the SPE via
Commandant (G- CPM) for publications in the TAR

CGAP SUBCHAPTER 1225.10 ADDI Tl ONAL FOREI GN ACQUI SI Tl ON
REGULATI ONS

CGAP SUBCHAPTER 1225.1001 Waiver of right to exam nation of
records.

(a)(2)(iii) The contracting officer shall forward to the
HCA via Commandant (G CPM the docunentation required by FAR
25.1001(b).

CGAP SUBCHAPTER 1225. 11 SOLI Cl TATI ON PROVI SI ONS AND CONTRACT
CLAUSES

CGAP SUBCHAPTER 1225. 1101 Acqui sition of supplies.

(e) Before inserting the clause at FAR 52.225-8, Duty-Free
Entry, which requires a list of supplies in the contract schedul e
to be accorded duty-free entry, the contracting officer shal
review the circunstances with | egal counsel to ascertain whether
the supplies may qualify for duty-free entry.
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CGAP SUBCHAPTER 1232. 7 CONTRACT FUNDI NG
CGAP SUBCHAPTER 1232. 70 CONTRACT PAYMENTS
CGAP SUBCHAPTER 1232. 702 Pol i cy.

CGAP SUBCHAPTER 1232. 702-70 Procur enment requests.

(a)(1) (i) The funds manager, allotment fund control (AFC)
manager, or the appropriation manager (funds certification
official) is the responsible fiscal authority for funds
certification. Commands will designate funds certification
personnel in witing. Contracting officers shall ensure that funds
certifications are nade by authorized individuals.

(1i) The contracting officer shall accept certified
funds submtted by electronic transm ssion. Wen certified funds
are transmtted by an acceptable and secure el ectronic nmeans and
have been digitally signed, the funds certification official is not
required to forward an original signature funds certification to
the contracting officer.

(ti1) Wen funds certification is nmade “subject to
the availability of funds,” the contracting officer shall obtain a
change to the procurenent request which provides funds certification
when funds becone avail able. The contracting officer shall also
obtain a new procurenment request which provides funds certification
whenever a change is made to the accounting or appropriation data.

(tv) Funds certification shall be acconplished by
conplete signature (not initials), title, date, and office synbol,
except see subparagraph (a)(1)(ii) above, in the appropriate
spaces of Block 5 on Form DOT F 4200.1.1, DOT F 4200.1.2, or DOT F
4200. 1. 2CG

(4) Procurenent requests for equipnment or systens
requiring spare parts, either inthe initial solicitation or
subsequent buys, shall not be processed w thout optional
provi sions for acquiring reprocurenent data to performfoll ow on
conpetitive acquisitions. This requirenment does not apply to
sinplified acquisitions, purchases under Federal Supply
Schedul es, and purchases for which spare parts are avail abl e
conpetitively in the open market.

(b) The procurenent professional should review each
formal |l y-subm tted procurenent request package to ensure that it
includes all required itenms. The procurenent professional should
i mredi ately seek | egal counsel advice whenever doubt exists as to
the proper type of funds, or questions arise concerning the
appl i cabl e fundi ng year.
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CGAP SUBCHAPTER 1232. 703-90 Ant ecedent liabilities.

(a) Severable service contracts noved off a fiscal year
basis should normally be those where the obligation can be
solidly estimated and the stream of services is not subject to
frequent within scope nodifications, such as security contracts
or janitorial contracts. (D ning Facility contracts based on the
nunber of neals served or Base Support contracts with variable
costs should normally be kept on a fiscal years basis). The
contracting officer should give special consideration to DOL
increases in wage determ nations or simlar situations. The
contracting officer should identify such situations to the funds
manager and recomend that funds be commtted or |left unobligated
at year end if any subsequent contract nodification to increase
funds will be within the scope of the contract and will occur
after the fiscal year has cl osed.

(b) If awithin scope nodification is required after the
fiscal year in which the contract is funded has cl osed, the
contracting officer needs to ensure that the funds manager
certifies that funds are available for the expired fiscal year,
not the current fiscal year. Additionally, the contracting
of ficer should be aware that the Financial Resource Managenent
Manual has a very specific procedure for approval of antecedent
liabilities. (Chapter 5, Section V, Page 5-63). 1In general the
unit will not be authorized to certify that expired funds are
avai l abl e, even if the unit has an avail abl e funds bal ance for
the prior fiscal year. The unit will have to seek that
certification fromthe ATU Budget O ficer (District or M.C) or
Headquarters funds manager.
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CGAP CHAPTER 1233 PROTESTS, DI SPUTES, AND APPEALS
CGAP SUBCHAPTER 1233.1 PROTESTS
CGAP SUBCHAPTER 1233. 103 Protests to the agency.

(f)(1) The subm ssion required by FAR 33.103 (the
determ nation authorizing award of a contract prior to resolution
of a protest) shall be submtted to Commandant (G LPL). If
deened necessary, Commandant (G LPL) will coordinate the response
wi th Commandant (G CPM, prior to submtting it to the Assistant
Secretary for Admnistration (M1), via the Senior Procurenent
Executi ve.

(f)(3) Coordination with Commandant (G LPL) is mandatory.
Al'l responses to a protester should address the protester’s
al l egations, the agency’ s response to the allegations,
concl usions, and the contracting officer’s decision to deny or
sustain the protest.

CGAP SUBCHAPTER 1233. 104 Protests to the General Accounting
Ofice (GAO.

(a) General Procedures. The HCA responsibilities of TAM
1233.104(a) are delegated to the contracting officer. The
contracting officer shall notify Commandant (G LPL) whenever a
protest is filed. The contracting officer’s statenent and all of
the information required at FAR 33.104(a)(3)(ii) for the agency
report is to be submtted to Conmandant (G LPL) in triplicate
within 10 work days of the contracting officer’s notification of
the protest, or wwthin 4 work days in the case of a determ nation
to use the express option. Conmandant (G LPL) will then review
and coordinate with the contracting officer as necessary, and
prepare the agency’s |legal analysis. Conmmandant (G LPL) has the
responsibility to provide the information required by FAR
33.104(a)(7) to GAO

(4) The contracting officer shall give the notice of
protest to the contractor if award has been made, or if no award
has been nade, to all interested parties. This notice shall be
in witing and shall be made a part of the protest file.

(1) The contracting officer is responsible for
sendi ng copies of the protest report to the protester and any
interested parties, unless otherw se agreed upon between the
contracting officer and Commandant (G LPL). This should be
acconpl i shed sinmultaneously with Commandant (G LPL) submttal of
the report to GAO and the copy(ies) shall be sent by the fastest
means possible, (overnight mail, express mailing by the General
Services Adm nistration’s mandatory contractor, etc.).

33-1



Electronic filings, to the extent permtted by GAO rul es, should
al so be considered. Conmandant (G LPL) shall forward a copy of

the transmttal letter to the contracting officer for inclusion

in the report(s) forwarded, if appropriate.

(b) Protests before award. The determ nation referenced in
TAM 1233. 104(b) shall be signed by the contracting officer and
forwarded in duplicate to the HCA. The HCA will coordinate the
response with Commandant (G LPL). |If approved by the HCA the
HCA will forward the determ nation, through the Senior
Procurenment Executive, for concurrence of the Assistant Secretary
for Adm nistration (M1).

(c) Protests after award. The notice referenced in TAM
1233.104(c) shall be submitted in duplicate to the HCA. The HCA
shal | coordi nate the response with Commandant (G LPL).

(g) Notice to GAO. The contracting officer shall submt the
notice referenced in TAM 1233. 104(g), regarding proposed
nonconpl i ance wi th GAO reconmmended action, to Commandant (G LPL).
The contracting officer shall also submt a copy of the notice to
Commandant (G CPM. |If Commandant (G LPL) concurs, Commandant
(GLPL) wll submt the notice, through the Senior Procurenent
Executive, to the Assistant Secretary for Administration (M1)
for review and approval .

CGAP SUBCHAPTER 1233. 2 DI SPUTES AND APPEALS
CGAP SUBCHAPTER 1233.203  Applicability.

The procedures of Subchapter 1233.2 (D sputes and Appeal s)
apply to all matters set forth in CGAP Subpart 1201.103 and to
di sputes and appeals involving |l eases for mlitary housing.

CGAP SUBCHAPTER 1233. 210 Contracting officer’s authority.

CGAP SUBCHAPTER 1233. 210-90 Settlement after appeal is
filed.

The contracting officer shall obtain the concurrence of the
Chief Trial Attorney, Commandant (G LPL), prior to settlenent,
after an appeal is filed.
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CGAP CHAPTER 1236 CONSTRUCTI ON AND ARCHI TECT- ENG NEER
CONTRACTS

CGAP SUBCHAPTER 1236. 2 SPECI AL ASPECTS OF CONTRACTI NG FOR
CONSTRUCTI ON

CGAP SUBCHAPTER 1236. 201 Eval uati on of contractor
per f or mance.

(a)(4) The authority to establish procedures which ensure
that fully qualified personnel prepare and review construction
contractor performance reports is delegated to the COCO Level 2.

(c)(1) The Coast Cuard procedures for distribution of
contractor evaluation reports are in accordance with the FAR
36.201(c). Contracting activities shall ensure that procedures
regardi ng accessi ng contractor evaluation reports under FO As
conply with FAR 42.1503, TAM Subchapter 1242.1503 and CGAP
subchapt er 1242. 15083.

CGAP SUBCHAPTER 1236. 208 Concurrent performance of firm
fi xed-price and ot her types of
construction contracts.

Approval authority for cost-plus-fixed-fee, price-incentive,
and ot her types of contracts with cost variation or cost
adj ustnment features to be permtted concurrently at the sane work
site with firmfixed-price, lunp sum or unit price contracts is
del egated to the COCO Level 2.

CGAP SUBCHAPTER 1236. 209 Construction contracts with
architect-engi neer firnmns.

The authority to approve award of a contract for
construction of a project to the firm(and its subsidiaries or
affiliates) who designed the project is the HCA. The approval
request should be submitted by the contracting officer through
the COCO Level 1 or 2, and the activity chain of command, to
Commandant (G- CPM for processing to the HCA

CGAP SUBCHAPTER 1236. 213 Speci al Procedures of Seal ed
Bi dding in Construction Contracting.

CGAP SUBCHAPTER 1236. 213-2 Presolicitation notices.
(a) The authority to waive the requirenent for
presolicitation notices on any construction requirenent that may

result in a contract with a value of $100,000 or nore is
del egated to the COCO Level 2.
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CGAP SUBCHAPTER 1236. 213-70 Report of proposed Federal
construction.

(b) Contracting officers nmust submt the Interagency Report
No. 1671-DCOL- AN, found in TAM Chapter 53 in accordance with TAM
Subchapt er 1236.213-70 to Commandant (G CPM by 20 August of each
fiscal year. RCN 4200-10 applies.

CGAP SUBCHAPTER 1236.6  ARCHI TECT- ENG NEER SERVI CES
CGAP SUBCHAPTER 1236. 601 Pol i cy.

CGAP SUBCHAPTER 1236. 601- 90 Combi ni ng m scel | aneous projects
for architect-engi neer services.

(a) Requirenments for m scellaneous architect-engineer
projects may be conbi ned under a single contractual instrunent.
The contract shall be witten as an Indefinite-Delivery
I ndefinite-Quantity Contract per the provisions of FAR Subparts
16.5 and 36.6, except that the follow ng direction applies.

(1) Pricing considerations.

(1) Labor rates, overhead rates, and profit rates
shal | be negotiated on the basic contract for the base year
including all option(s).

(ii) Oders shall be issued on a lunp sum fixed
price basis per project.

(2) Limtations on Use.

(1) The contract shall state a guaranteed m ni mum
per FAR 16.504 (a)(2). The contract shall have a guaranteed
m ni mum contract anount and a contract maxi mum anount whi ch shal
be stated as a dollar amount. The guaranteed m ni mrum shall be
obligated at the tinme of contract award.

(ii) If the Governnment is not fairly certain
that requirenments will exceed the stated mininmum an Indefinite-
Delivery-Indefinite-Quantity contract shall not be issued, and
any individual A-E service project shall be awarded as one
i ndi vi dual contract.

(ii1) The contracting officer nust obtain the
requi sitioner's statenment per TAM 1216.501-2, prior to
determ ning the estimated contract and option anounts. The
contract anounts should not be arbitrarily fixed at the maxi num
aut hori zed anounts, rather the contract anounts shoul d be based
on a case-by-case anal ysis considering the type of work,
antici pated workl oad, effects on conpetition and, in coordination
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with the Small Business Specialist at the activity.
(iv) No individual order shall exceed $300, 000.

(v) The fees under a particular 1D Q contract
shall not exceed $1, 500,000 for any year or option.

(3) O her requirenents.

(1) The Commerce Business Daily synopsis for the
initial contract requirenent shall enunerate any options and the
guar ant eed m ni rum anount and the contract maxi num anount.

(i1i) Up to four one-year option(s) are
authorized. The option year amount is limted to the sane doll ar
threshold limtations as the first year, (e.g., $300,000 per task
order, $1,500,000 total option year amount). Consideration of
t he adverse inpacts on conpetition and the continuity of services
shoul d both be consi dered when determ ning the nunber of options
to be used in a contract.

(ti1) The scope of such contracts should be nmade
as specific and nonduplicative as possible to reflect the
requi renents of specific installations or geographic |ocation,
rather than a broad category of architect-engineer services.

CGAP SUBCHAPTER 1236. 602 Sel ection of firnms for architect-
engi neer contracts.

CGAP SUBCHAPTER 1236. 602-1 Sel ection criteri a.

(b) The authority to approve use of design conpetition when
sel ecting for architect-engineer contracts is the COCO Level 2.

CGAP SUBCHAPTER 1236. 602-2 Eval uati on boards.

The authority to establish an ad-hoc architect-engineer
eval uation board for each acquisition of AJE services in
accordance with TAM Subchapter 1236.602-2 is delegated to the
COCO Level 2.

CGAP SUBCHAPTER 1236. 602-3 Eval uati on board functi ons.

The authority to provide general direction to an eval uation
board when selecting firnms for architect-engineer contracts is
del egated to the COCO Level 2 at Facilities Design and
Construction Centers (FDCCs) and Civil Engineering Units (CEUs).

(d) The evaluation board shall prepare the selection report

and submt to the COCO Level 2 for review and approval or
di sapproval .
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CGAP SUBCHAPTER 1236. 602-4 Sel ection Authority.

(a) The COCO Level 2, is the selection authority which
shal | approve or disapprove the witten recommendati ons of each
eval uati on board.

CGAP SUBCHAPTER 1236. 602-5 Short sel ection process for
contracts not to exceed the
sinplified acquisition threshol d.

Contracting offices with only COCO Level 1 authority are not
authorized to procure architect-engi neer services.

(b)(2) The eval uation board’s report shall be reviewed and
approved by the COCO Level 2. Approval shall be obtained prior
to negotiations with the architect-engi neer firm

CGAP SUBCHAPTER 1236. 603 Col l ecting data on and apprai si ng
firms qualifications.

COCOs Level 2 at Facilities Design and Construction Centers
(FDCCs) and Givil Engineering Units (CEUs) shall establish
procedures to neet the requirenents of FAR 36.603(a). COCGCs
Level 2 shall ensure that data received fromfirns wi shing to be
considered for Governnent awards is maintained in a data file.

CGAP SUBCHAPTER 1236. 604 Per f or mance eval uati on.

(a)(5) The authority to establish procedures which ensure
that fully qualified personnel prepare and review construction
contractor performance reports is delegated to the COCO Level 2.

(c) The Coast Guard procedures for distribution of
contractor evaluation reports are in accordance with the FAR
36.604(c). Contracting activities shall ensure that procedures
regardi ng accessi ng contractor evaluation reports under FO As
conply with FAR 42.1503, TAM Subchapter 1242.1503 and CGAP
subchapt er 1242. 1503.

CGAP SUBCHAPTER 1236. 609-1 Design within funding
limtations.

(c) The authority to determne that cost limtations are
secondary to performance consi derations and additional project
fundi ng can be expected, if necessary, and FAR cl ause 52. 236- 22,
Design Wthin Funding Limtations, is not to be included in fixed
price Architect-Engineer contracts is delegated to the COCO Leve
2.

CGAP SUBCHAPTER 1236. 690 Option for quality assurance and
i nspection services.

(a) Contracting officers shall release all retainage of
paynents for conpl eted design work after the conpletion and
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acceptance of architect—engi neer services on the basic contract
and prior to the possible exercise of any option for quality
assurance and inspection services. This is consistent with

par agraph (c), FAR 52.232-10, Paynents under Fi xed-Price

Archi tect - Engi neer Contracts.

(b) When there is a possibility that in-house Gover nment
resources will be insufficient to cover the quality assurance and
i nspection requirenents of a construction contract, and
specifications for that contract are to be witten by an
architect-engineer firmon a fixed-price contract, the
contracting officer shall consider inclusion of the clause at
CGAP 1236.691 in the design architect engineer contract. Wen an
option is included, technical specifications for quality
assurance and inspection service shall be included as an
“Appendi x A’ to the statenent of work, entitled “Quality
Assurance and | nspection Services.” Contracting officers shal
negoti ate prices before award of the basic contract, with the
negoti ated price set out as a separate optional contract |ine
item

CGAP SUBCHAPTER 1236. 691 Cl ause.
QUALI TY ASSURANCE AND | NSPECTI ON SERVI CES

At any time prior to 10 nonths after satisfactory conpletion
and acceptance of architect-engi neer services in this contract,
t he Governnent may exercise its option for architect-engineer
performance of quality assurance and i nspection services set out
as “Appendix A’ to the statenment of work. The architect-engineer
shal | proceed with such work and services within thirty (30) days
after the option is exercised.

(end of cl ause)
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CGAP CHAPTER 1237 SERVI CE CONTRACTI NG
CGAP SUBCHAPTER 1237.1  SERVI CE CONTRACTS — GENERAL
CGAP SUBCHAPTER 1237.103 Contracting officer responsibility.

(c) Contracting O ficers shall document the file if it is
determ ned that performance-based contracting nethods will not be
used for any new requirement (task order or contract) or follow
on contracts. Any docunentation which results in a determ nation
that PBSC el ements will not be used, nmust be submitted via the
COCO to Conmmandant (G- CPM2) prior to the CBD synopsis, or in the
case of task orders, prior to signature by the contracting
officer. The elenents of PBSC which nust be addressed are
| ocated at FAR 37.601. The contracting officer may proceed
unl ess otherw se notified by Conmandant (G CPM .

Contracting O ficers may use the Performance-Based
Service Contracting (PBSC) Solicitation/ Contract/ Task Order
Revi ew Checklist for reviewng solicitations/contracts/task
orders actions. The Ofice of Federal Procurenent Policy
Checklist is found at http://www.arnet.gov/References/Policy L etters/pbscckls.html

CGAP SUBCHAPTER 1237. 104-90 Per sonal services contracts.

Personal services shall be obtained by the tenporary or
intermttent enploynment of individuals through the cognizant
| ocal personnel office rather than by contract. FAR 37.104
(b) prohibits the award of personal services contracts unless
specifically authorized by statute to do so, see TAM Subparts and
CGAP Subparts 1237.104-90 and 1237.104-91.

CGAP 1237.104-92 Exenption, prohibition, and Iimtation.

(a) Wen contracting for personal services for health care
services with individuals who are forner federal enployees, the
contracting officer shall conply with the Federal Wbrkforce
Restructuring Act.

(b) Contracting officers shall consult Chapter 11
Commandnent | nstruction M6000.1 (series), Medical Manual for the
limtations and prohibitions regarding fundi ng, personnel
eligibility, and paynments under contracts for personal services
for health care

CGAP SUBCHAPTER 1237.112 Government use of private sector
tenporari es.

(d) The requirenents office should contact Conmandant
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(CEC-cpm for proper conpletion of the certification at Part 11
of the Checklist at TAM Subchapter 1237.112, Appendi x A

(f) The requiring office nmust submt the information at TAM
Subchapter 1237.112(f)(1)-(5) to Commandant (CGPC-cpm) for proper
processi ng and approval .

CGAP SUBCHAPTER 1237. 113 SEVERANCE PAYMENTS FOR FOREI GN
NATI ONALS

CGAP SUBCHAPTER 1237.113-1 Wiiver of cost allowability
limtations.

The authority to waive the cost allowability Iimtations on
severance paynents is retained by the HCA

CGAP SUBCHAPTER 1237. 2 ADVI SCRY AND ASSI STANCE SERVI CES
CGAP SUBCHAPTER 1237. 203-70 Pol i cy.

(a) The authority of the head of the agency at TAM
1237.202-70, is delegated to COCO Level 1 and 2.

CGAP SUBCHAPTER 1237.204 @uidelines for determning availability
of personnel.

(a) The authority to nmake determ nations at FAR 37.204(a)
is delegated to COCO | evels 1 and 2.

(b) The authority to take actions and determ ne
avai lability under FAR 37.204(b) is delegated to COCO Levels 1
and 2.

(d) The authority to nmake determ nations regarding the
avai lability of personnel at FAR 37.204(d) is delegated to COCO
level s 1 and 2.

CGAP SUBCHAPTER 1237. 205- 90 Contracting O ficer
responsi bilities.

I n accordance with OA procedures, acquisitions for advisory
and assi stance services over $100, 000 shall be annotated on the
Procurenent Forecast Form under the section for coments.

CGAP SUBCHAPTER 1237.601 - Ceneral.
Contracting officer shall ensure conpliance with revi ew

requi renents at CGAP 1237.103(c) for all Perfornmance-based
Service Contract actions.
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CGAP CHAPTER 1241 ACQUI SI TI ON OF UTILITY SERVI CES
CGAP CHAPTER 1241.1 GENERAL

(c) Requests for certification shall be submtted by the
COCO to the SPE via Conmandant (G CPM .

CGAP SUBCHAPTER 1241.5 SOLI Cl TATI ON PROVI SI ON AND CONTRACT
CLAUSES

CGAP SUBCHAPTER 1241.501 Solicitation provision and contract
Cl auses.

(a) Contracting officers may use variations of the
prescri bed provision and cl auses under (FAR) 48 CFR 41.5 when
necessary for a particular acquisition of utilities. Legal
counsel, pursuant to CCAP Subchapter 1201.690(d)(3), shall review
vari ations of prescribed provisions and clauses for |egal
sufficiency.

CGAP SUBCHAPTER 1241.71 Ener gy savi ngs performance
contracts.

CGAP SUBCHAPTER 1241. 7100 Pol i cy.

Proposed actions under this section nmust be coordinated with
Commandant (G CPM .
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CGAP CHAPTER 1242 CONTRACT ADM NI STRATI ON
CGAP SUBCHAPTER 1242.1 CONTRACT AUDI T SERVI CES
CGAP SUBCHAPTER 1242. 101 Contract audit responsibilities.

(b) The Departnent of Transportation (DOT) Ofice of the
Secretary of Transportation (OST) and the Defense Contract Audit
Agency (DCAA) cross-serving agreenent for contract adm nistration
or audit services effective 1 Cctober 1996 was transmitted by
Commandant (G CPM Distribution letter 4200/ GEN of 25 April 1997
An el ectronic copy of the DOT and DCAA Menor andum of
Understanding (MOU) and its updates, including any revised hourly
billing rates, can be obtained at the DOT Internet site:
http://ww. dot. gov/ost/ nb60/ nous/ nousheet. ht m Each Operating
Adm nistration (QA) is responsible for funding its own contract
audits. The MOU as anended in February 1997, designates the
Coast CGuard Finance Center as the sole billing point for the
Coast CGuard. Specific Coast Guard procedures which shall be
foll owed are:

(1) Wen the contracting officer ascertains that an
audit is needed, funds shall be obtained fromthe requisitioning
of fice on a Purchase Request (PR). DCAA can assist you in
determ ning an estimate of the funding required for the services
you propose. The hourly billing rate $69.19 per hour (as of
Amendnent 0002). On the average, a typical audit takes 1-2 weeks
to conplete, although it can take | onger dependi ng on
ci rcunst ances.

(2) The contracting officer shall issue a funded
| nt eragency Agreenent order (1AO citing all necessary
appropriation data in a format simlar to the sanple AO found in
Annex IV of the MOU.  Be sure to transmt the obligation to the
Fi nance Center as a docunent type 28. The original and three
copies of this AIO shall be sent to:

Commandant (G ACS- 3)

U S. Coast CGuard Headquarters
2100 Second Street, S. W
Washi ngton, DC 20593-0001

and one copy to:
| nt er agency Agreenent
Coast CGuard Fi nance Center

P. O Box 4116
Chesapeake, VA 23337-4116
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(3) Transmttal of the 1AO to the Conmmandant (G ACS-3)
shall contain the follow ng information

(1) Cogni zant DCAA of fice;

(i) Type of audit service requested (i.e.,
proposed review, rate Review, closeout);

(ti1) Oferor/contractor nanme and address;
(tv) Oferor/contractor point of contact;

(v) Type of contractual action to be audited;
(vi) Dollar anpbunt of action to be audited;
(vii) Solicitation/contract nunber;

(viii) Requested audit conpletion date;

(i1x) Wiether information to be audited is
included with the package (e.g., offeror’s proposal included);

(x) Wether a technical evaluation will be
provi ded to DCAA; And

(xi) Special instructions or concerns.

(4) DCAA will accept or reject the AOw thin 15 days
of receipt. |In cases of rejection, the contracting officer wll
be notified by Commandant (G ACS-3) as soon as possible

(5) Each nonth, DCAA will bill the Finance Center for
all effort expended the previous nonth on Coast CGuard audits.
The Fi nance Center will then charge each | AO account in
accordance with the billing information. The contracting officer
will not be required to approve paynent before the Finance Center
di sburses the funds.

(6) Should it becone necessary to increase the
obligation of funds against the AQO the contracting officer
shal | contact Conmmandant (G ACS-3) for advice before issuing a
nodi fication. Distribution of all nodifications to the I AO shal
be in accordance with procedures in this subchapter.

CGAP SUBCHAPTER 1242. 2 CONTRACT ADM NI STRATI ON SERVI CES

CGAP SUBCHAPTER 1242. 202 Assi gnnent of contract
adm ni stration.
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(c)(2) The authority of the HCA under FAR 42.202(c)(2) is
del egated to the COCO Level 2.

CGAP SUBCHAPTER 1242.3 CONTRACT ADM NI STRATI ON OFFI CE
FUNCTI ONS

CGAP SUBCHAPTER 1242. 302-90 Contract Adm ni stration Functi ons.

When an Admi nistrative Contracting Oficer's (ACO function
have been del egated by the Procurenent Contracting Oficer and a
contract has been assigned for adm nistration, the PCO shal
del egate specific contract adm nistration functions in witing to
the ACO. If any functions are to be retained by the PCO t hey
shall also be stated in witing. Copies of any del egations shal
be provided to the contractor for information purposes.

CGAP SUBCHAPTER 1242. 7 | NDI RECT COST RATES
CGAP SUBCHAPTER 1242.703-2 Certification of Indirect Costs

The authority of the agency head to waive the requirenent
for certified final indirect costs is delegated to the COCO | eve
2.

CGAP SUBCHAPTER 1242. 14 TRAFFI C AND TRANSPORTATI ON
MANAGEMENT

CGAP SUBCHAPTER 1242. 1401 Gener al .

(b) The Headquarters office which can provide assistance
concerning the tasks delineated under FAR 42.1401 is Comuandant
(G SLP).

CGAP SUBCHAPTER 1242. 15 CONTRACTOR PERFORMANCE | NFORMATI ON
CGAP SUBCHAPTER 1242. 1502 Pol i cy.

Coast CGuard contracting offices with architect-engi neer
contracts should follow the procedures at TAM except for the use
of the Appendix B format for evaluation. The other sanple
letters at Appendi x B may be used as appropriate for construction
or architect-engineer services. Interimevaluations shall be
performed on contracts exceedi ng one year in duration.

CGAP SUBCHAPTER 1242. 1503 Procedures.

(a) For the Coast Guard, except for architect and engi neering
services, the National Institute of Health Contractor Perfornmance
System (CPS) shall be used for all performance eval uations. For
t he Coast Guard, the COCO Level 2 or his designee shall determ ne
who will evaluate contractor’s performance.

42-3 CH 2



(c) FAR 42.15 provides prohibitions on the rel ease of the
performance eval uations or information. However, requests for
i nformati on under the Freedom of Information Act (FO A) shall be
processed in accordance with DOT and procedures established by
t he Coast Guard.

CGAP SUBCHAPTER 1242. 70 CONTRACTI NG OFFI CER S TECHNI AL
REPRESENTATI VE

CGAP SUBCHAPTER 1242. 7001 Scope of subchapter.

The subchapter provides policy and procedures concerning the
selection and training, and certification of a COIR

CGAP SUBCHAPTER 1242. 7002 Sel ection and trai ning.

The Coast Guard's policies for COIR sel ection and training,
whi ch suppl enments the DOT COTR Trai ning Standards policy, is
provi ded as Appendix A to this subchapter.

CGAP SUBCHAPTER 1242. 7003 Certification.
The Coast CGuard's policies for COIR certification, which

suppl emrents the DOT COIR Training Standards policy, is provided
as Attachment A to this subchapter.
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APPENDI X A TO CHAPTER 1242
| . | nt roducti on

The purposes of this policy are: 1) to establish Operating

Adm ni stration policies and procedures for appointing COTRs in
the U S. Coast Guard, in accordance with TAM 1242. 70

(http://ww. dot. gov/ost/ n60/ earl|/chapl242. ht n#1242.70); and 2) to
establish Operating Adm nistration policies and procedures for
obt ai ni ng mandatory Contracting O ficer's Technical
Representative (COTRs) training as required by the dinger-Cohen
Act, Ofice of Federal Procurenent Policy Letter 97-01, and the
departnental policy entitled DOT COIR Traini ng Standards
(http://ww. dot. gov/ost/ n60/ wor kf orce/ transtand. htm.

1. Definition

Contracting O ficer’s may appoint technical representatives and
del egate certain responsibilities to assist in the performance of
contract admnistration duties. A Contracting Oficer’s
Techni cal Representative (COTR) is any individual so designated
by the Contracting Oficer that perforns any one or all of the
followi ng functions: inspection, testing, acceptance of contract
line itenms, surveillance of contractor performance, controlling
government furnished property, review ng and reconmendi ng
approval / di sapproval of invoices, vouchers, etc.

I11. Applicability

This policy applies to all enployees appointed as COTRs as of
Decenber 31, 1999, in accordance with TAM 1242.7004. Enpl oyees
appointed prior to this date nust take refresher COIR training in
accordance with section V. Enployees performng rel ated

acqui sition functions are encouraged to take the training
outlined in section V, or simlar instruction.

| V. Appointnment Procedures

Contracting O ficers shall appoint COTRs in witing in accordance
Wi th procedures outlined in TAM 1242. 7004.

V. Trai ni ng Requirenments

Initial Training - COTRs appointed after Decenber 31, 1999 shal
take a m ni mum of 24 hours of COIR training which covers the
conpetenci es enunerated in the DOT COIR Traini ng Standards.

I nfformati on on obtaining this training will be provided by the
Contracting Oficer in the COIR appointnment letter outlined in
TAM 1242.7004. During an initial inplenentation period, this
training nust be acconplished within 12 nonths of the effective
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date of this policy. At the conclusion of this inplenentation
period, beginning January 1, 2001, newly appointed COTRs shall
conplete 24 hours of training prior to their appointnment in order
to serve as a COTR Initial training requirenents can be net

t hrough attendance of G CPM sponsored classroomtraining or

conpl etion of a three-course package of online courses provided

t hrough the Federal Acquisition Institute’s Online University.
The three courses are: Contracting Oientation, Market Research
for Acquisition Oficers, and COR Mentor.

Refresher Training - Al COIRs, regardl ess of date of

appoi ntment, nust have a mininmum of 8 hours of refresher training
annually. The HCA, Director of Finance and Procurenent, has
determ ned that the Federal Acquisition Institute’ s Online
University provided COR Mentor course neets the requirenent for
annual refresher training. Acceptable alternatives to the online
COR Mentor course are workshops that address pertinent topics
such as market research, performance based contracting, COIR
duties, and other topical areas determ ned appropriate by the
contracting officer. Alternate fornms of refresher training nust
be approved by the contracting officer and be docunented via

wor kshop conpl etion certificates.

VI . Monitoring System

Contracting Oficers responsible for appointing COIRs shal l
ensure that the requisite training has been taken within the tine
frames set forth above. COTRs are responsible for providing
docunent ati on of conpletion of both initial and refresher
training to the Contracting O ficer. The contracting officer

wi |l docunent the contract file with proof (certificates) of
required COTR training (initial and refresher).

VII. COCO Responsibility

COCCs shall be responsible for nmanagi ng COTR appoi ntnents for all
contracts within their purview, to include identification of nost
advant ageous and cost-effective training mechani sm (classroom or
online training) per individual. Online training may be directly
accessed through the Federal Acquisition Institute’'s Online
University at no cost to the programor contracting office,

| ocated at http://ww. faionline.com Contracting Oficer’s may
direct COTRs to enroll in online training via the COIR

Appoi ntrment letter. To request COTR Classroomtraining, COCO s
nmust approve Short-Term Resi dent Traini ng Request, CG 5223, and
forward to the O fice of Procurenent Managenent (G CPM1).
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As the course manager for acquisition workforce training, the

O fice of Procurenment Managenment will continue to manage COIR
classroomtraining as Headquarters Class “C training. Wen
requesti ng COTR cl assroomtraining, COCOs nust provide the bel ow
supporting remarks in Block 22 of CG 5223 to assist GCPMin
prioritizing scarce training quotas. Cassroomtraining will be
prioritized considering conplexity, dollar value of contract and
access to internet. Address each of the follow ng itens:

(1) the contract commodity/service, the approximte
dol I ar value of the contract(s) to which the COTR will be
appoi nt ed;

(2) the type of contract antici pated;
(3) the contract period of perfornmance;

(4) why classroomtraining is necessary in lieu of online
training: (a) first tinme appointnents, having no prior COIR
experience, W thout access to internet-based training (cutters or
units not on SWIIl); (b) new or existing appointnents, having
pri or COIR experience, w thout access to internet-based training;
(c) first time or new appointnments with access to internet but
ot her need for classroomtraining;

(5) additional information deened necessary.
VI, Excepti ons

GS5-9 or mlitary equival ent that have served as a contract
specialist, contracting officer, or procurenent analyst within 5
years previous top their appointnent date nay be exenpted from
the initial training requirenents. This is a Contracting Oficer
deci si on.

Procurenents val ued under the SAT, are exenpt fromthis policy
unl ess the Contracting officer determnes that a trained COIR is
necessary. For conplex procurenents val ued under the SAT, the
Contracting O ficer may determine that a COIR appointnent is
necessary and require training as outlined above.

Any exceptions to COTR training requirenents outlined above w |

be granted by the Head of the Contracting Activity on a case-by-
case basi s.
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CGAP CHAPTER 1245 GOVERNMENT PROPERTY

CGAP SUBCHAPTER 1245.1 GENERAL
CGAP SUBCHAPTER 1245. 101- 90 Definitions.

“Governnent - furni shed property,” as used in this CGAP and
corresponding FAR Part, is not considered to be in the possession
of the contractor until the contractor has signed a Governnent
transfer docunent, (e.g., DD Form 1149, Requisition and
| nvoi ce/ Shi ppi ng Docunment) accepting responsibility for the

property.
CGAP SUBCHAPTER 1245. 105 Records of government property.

The contractor's property control records shall constitute
the Governnent's official property records unless the Governnment
mai ntains its own property records. |If the Government naintains
its own property records, the report DOT F 4220.43, Contractor
Report of Governnment Property is not required.

CGAP SUBCHAPTER 1245. 5 MANAGEMENT OF GOVERNVENT PROPERTY | N
THE POSSESSI ON OF CONTRACTCORS

CGAP SUBCHAPTER 1245. 505 Records and reports of Governnent
property.

Records created by a contractor while working for the Coast
Guard belong to the federal governnent and nust be naintai ned per
COMDTI NST Mb212.12, the Paperwork Managenent Manual .

CGAP SUBCHAPTER 1245. 505-90 Reports of Government property.

Contracting officers shall include annual Governnent
property reports as a separate contract line itemin al
solicitations and contracts that require the furnishing of
Governnent property to contractors, except when the CGovernnent
mai ntains its own property records as specified at CGAP
subchapt er 1245. 105.

CGAP SUBCHAPTER 1245. 590 Managenent of Governnent property in
t he possession of contractors.

(a) The guidance set forth in enclosure (23), Policy
Qui dance for Governnment Furni shed Property, establishes
procedures for the managenent and adm nistration of Governnent-
Fur ni shed Property for the Coast Guard.
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CGAP SUBCHAPTER 1245. 508 Physi cal inventories.

COCO |l evel s 1 and 2 shall ensure the follow ng as
appl i cabl e:

(1) The property adm nistrator conducts a physical
inventory for each contract that provides for contractor-held
governnment property during the fourth quarter of each fisca
year.

(2) The property adm nistrator shall provide the basic
information at FAR 45.505-1 to the unit property officer for al
property equal to/or exceeding $25,000 (capital assets).

(3) The unit property officer is responsible for
recordi ng contractor-held governnment property equal to/or
exceedi ng $25,000 into the AIM O acl e dat abase.

(a) The unit property officer will provide the
property adm ni strator a data report (database printout) of the
property information for each applicable contract recorded in the
dat abase for reconciliation.

(b) The property adm nistrator shall reviewthe
data report for accuracy; the property adm ni strator shal
certify as to the accuracy of the data report and forward a copy
of the certified data report to the COCO and program nanager for
each applicable contract.

(c) The COCO shall forward a copy of the
certified data report to the Commandant (G CPM, Room 2606, NLT
Oct ober 5'" of each fiscal year and maintain a copy in the
applicable contract file.

CGAP SUBCHAPTER 1245. 6 REPORTI NG, REDI STRI BUTI ON, AND
DI SPOSAL OF CONTRACTOR | NVENTORY
CGAP SUBCHAPTER 1245. 608 Screening of contractor inventory.
CGAP SUBCHAPTER 1245.608-6 Wi ver of screening requirenents.
The authority to permt exceptions fromrequirements for
screening of contractor inventory of Governnent property is
del egated to the contracting officer. The contracting officer

shal | coordi nate any determ nati on of such exceptions wth
Commandant (G CFM .
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CGAP SUBCHAPTER 1245. 610 Sal e of surplus contractor
i nventory.

CGAP SUBCHAPTER 1245. 610-2 Exenptions from sal e by GSA

(a) The sale of CGovernnent-owned personal property under a
contract by anyone other than the General Services Admnistration
(GSA) is prohibited unless, an exenption is granted by the
Adm ni strator of the GSA. The Property Managenent Manual,

COMDTI NST M4500.5 series, provides additional guidance on the
sal e and di sposal of Governnent-owned personal property. The
authority to seek exenptions fromthe Adm nistrator, GSA, for
sal es of surplus contractor inventory is del egated to Commandant
(GCFM.
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CGAP CHAPTER 1248 VALUE ENG NEERI NG

CGAP SUBCHAPTER 1248.1 PCLI CI ES AND PROCEDURES

CGAP SUBCHAPTER 1248. 104- 2 Shared col | ateral savings.

(a) The authority to determ ne that the cost of cal culating
and tracking collateral savings on val ue engi neeri ng change
proposals will exceed the benefits to be derived is delegated to
t he COCO Level 2.

CGAP SUBCHAPTER 1248. 2 CONTRACT CLAUSES

CGAP SUBCHAPTER 1248. 201 Cl auses for supply or service
contracts.

(e) The authority to determ ne for a contract or a class of
contracts that the cost of computing and tracking coll ateral
savi ngs on val ue engi neering change proposals will exceed the
benefits to be derived is del egated to the COCO Level 2.

CGAP SUBCHAPTER 1248. 202 Cl ause for construction contracts.
The authority to determ ne that the cost of conputing and
tracki ng col |l ateral savings on val ue engi neeri ng change proposals

for a contract will exceed the benefits to be derived is
del egated to the COCO Level 2.
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CGAP CHAPTER 1249 TERM NATI ON OF CONTRACTS
CGAP SUBCHAPTER 1249.1 GENERAL PRI NCI PLES
CGAP SUBCHAPTER 1249. 106 Fraud or other crim nal conduct.

In cases of suspected fraud or other crimnal conduct in
connection with the settlenent of a termnated contract, the
contracting officer shall take action per the procedures in
COVDTI NST 5520.5 (series), Investigative Assistance.

CGAP SUBCHAPTER 1249. 4 TERM NATI ON FOR DEFAULT
CGAP SUBCHAPTER 1249. 401 Gener al .

A copy of notices of termination for default, with al
pertinent information, shall be forwarded to Commandant (G LPL)
for review as to |legal sufficiency. The contracting officer
shall notify Commandant (G LPL) by tel ephone upon transm ssion of
t hese docunents. Comandant (G LPL) will provide verbal approva
or disapproval within three (3) working days after receipt of the
docunents.

CGAP SUBCHAPTER 1249.5 CONTRACT TERM NATI ON CLAUSES
CGAP SUBCHAPTER 1249. 501 Gener al .

The COCO Level 2 shall approve the request for authority to
use the special purpose clauses. The request shall contain the
followng information: a copy of the clause, justification for
the necessity of its use, and the concurrence of |egal counsel
regarding the legality of the proposed cl auses and the
i nappropri ateness of the standard FAR cl auses.

CGAP SUBCHAPTER 1249. 6 CONTRACT TERM NATI ON FORMS AND
FORVATS

CGAP SUBCHAPTER 1249. 607 Del i nquency noti ces.

(a) Cure Notice. Wwen it is appropriate to issue a cure
notice, the format in FAR 49.607(a) is mandatory except that
addi tional paragraphs nay be added, if appropriate. |If
reprocurenent is a possibility, the foll ow ng paragraph shall be
added to the cure notice:

Shoul d the Governnment decide to pursue its right of
termnation for default, the Governnent may procure supplies or
services simlar to those so termnated, and you will be liable
to the Governnment for any excess costs of the reprocurenent.
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(b) Show cause notice. The format in FAR 49.607(b) is
mandatory for the Coast Cuard.

CGAP SUBCHAPTER 1249. 607- 90 Notice to re-establish a delivery
dat e.

(a) Anotice to unilaterally re-establish a contract
delivery date is normally only appropriate when a period of tine
(several weeks or nore) has el apsed with no official action taken
by the contracting office and when the contractor will not agree
to a contract nodification to change the delivery date.

(b) Contracting officers shall docunent in a menorandumto
the file why the unilateral action is in the best interest of the
Government and the basis for determ ning the re-established
contract delivery date. After obtaining concurrence of |egal
counsel, a notice substantially as follows shall be used:

NOTlI CE TO RE- ESTABLI SH A DELI VERY DATE

The contract delivery date under (insert contract nunber)
has el apsed. To date, you have not satisfactorily conpleted the
contract as required by its terms. This is to advise you that
the Governnent is re-establishing the date for delivery of
supplies (or services) to (insert a reasonable date). At that
time, if you have not satisfactorily conpleted perfornmance of the
contract as required by its ternms, the Governnent may pursue its
right under the default clause in the contract.

(end of notice)

(c) The above notice shall be sent with proof of delivery
request ed.
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Encl osure (3) to COVDTI NST M4200. 19F
| NAPPLI CABLE LAWS - BE CAREFUL

Laws inapplicable or partially applicable to contracts and
subcontracts for comrercial itens are listed in FAR Subpart 12.5.
Renmenber that “not applicable” does not necessarily mean the provisions
of the statute do not apply. For exanple, while contractors are relieved
of the requirenent to submt certain certifications, they are still
required to conply with the laws such as the Cean Air Act, the Federal
Water Pollution Control Act, and the Contract Wrk Hours and Safety
Standards Act. It is the witten “certification” which has been del eted,
NOT the requirenment to conply with the statute.

STREAMLI NED PROCEDURES - SAVI NG TI ME

FAR Subpart 12.6 contains two streanlined procedures. The first one
describes a | ess formal evaluation procedure than that found in FAR Parts
14 and 15 and is di scussed above under “Specifications and Eval uation
Factors.”

The second one conbi nes the CBD synopsis and solicitation-into a
singl e docunent. The procedure is designed to reduce the tinme required
to solicit and award contracts for nonconplex itenms. It expands the
information to be published in the CBD synopsis notice (12,000 textual
characters or approxi mately 3% singl e-spaced pages), so that the synopsis
notice effectively serves as the solicitation. These solicitations are
no longer required to remain open for 30 days, but nust remain open for
at least 15 days (FAR 12.603(c)(3)(ii)). Note: be sure to include the
requi renent for Orbudsnman Notice at CGAP Subchapter 1212.203-91.

ADDENDA - KEEP TO A M NI MUM

Sone contract features which may require addenda to the solicitation
are: use of indefinite-quantity contract, use of option, and use of
recovered material. Ohers will be unique to the specific buy.

USI NG THE SF 1449 - WHAT WLL My SCLI Cl TATI ON LOOXK LI KE?

The SF 1449 may serve both as a solicitation/contract/order docunent
and as a recei pt and acceptance docunent. Use of SF 1449 is mandatory
when procuring conmercial items. The uniformcontract format does not
apply to these procurenents. Typically, solicitations and contracts for
the acquisition of commercial itenms shall be assenbled as foll ows:

a. SF 1449

b. Conti nuation of any bl ocks necessary
C. Contract C auses
FAR 52.212-4
Any addendum to FAR 52.212-4
FAR 52.212-5
d. Any attachnments (e.g. SOW SPECs)
e. Solicitation Provisions

FAR 52.212-1
Any addendumto FAR 52.212-1
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ENCLOSURE (3) TO COVDTI NST M4200. 19F

FAR 52.212-2
FAR 52. 2123

GENERATI NG THE SF 1449 - HELP!!

The followng is a guide to conpleting the blocks of the SF 1449:

Bl ock 1 - DAFI S docunent nunber (sane as item 4, OF 347).
Bl ock 2 - Contract nunber (DTCG if applicable
(sane as item 2, OF 347).
Bl ock 3 - self explanatory.
Block 4 - Order nunber (DTCG if applicable

(sanme as item 3, OF 347).

Block 5 - If the SF 1449 is used for a solicitation, then the order
nunber field is not filled.

Block 6 - date of issuance of the solicitation, if applicable.
Bl ocks 7,8,9 - self explanatory.

Bl ock 10 - enter unrestricted (open to any vendor) or set-aside. If
t he order exceeds $2,500, but is not over $100,000, then it is a smal
busi ness set aside, unless the contracting officer determnes, in
witing, that there is not a reasonabl e expectation of obtaining offers
fromtwo or nore responsible small business concerns that are conpetitive
in terms of market prices, quality, and delivery (See FAR Part 19.502-2).
See FAR Part 19 for nore information on set-asides and North American
| ndustry Classification System (NAICS). |If a price evaluation adjustnent
for small di sadvant aged busi ness concerns is applicable, or if an
i ncentive subcontracting clause is used, or if set-aside for energing
smal | busi ness, see FAR 12. 303(b).

Bl ock 11 - FOB destination is the default unless block is checked.
In this case, information must be in the schedul e
addendum

Bl ock 12 - sane as block 16, of 347.

Bl ock 13 -check if this is a DO rated order.

Bl ocks 14, 15 - self explanatory.

Bl ock 16 - This should default to block 9 unless otherw se
i ndi cat ed.

Bl ock 17a - self explanatory.

Bl ock 17b - for use by the vendor.
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Encl osure (3) to COVDTI NST M4200. 19F
Block 18 a & b - same as item 21, of 347, except for docunent
type 24. In this case, check the “see addenduni box in item 18b.

Bl ocks 19-26 - self explanatory.

Bl ock 27a - for a solicitation select (a). FAR 52.212-1 and FAR
52.212-4 are incorporated by reference. FAR 52.212-3 and FAR 52.212-5
shal | be attached. Check box provided if additional clauses/provisions
are attached.

Bl ock 27b - for a purchase order select (b). FAR 52.212-4 is
i ncorporated by reference. FAR 52.212-5 shall be attached. Check box
provided if additional clauses/provisions are attached.

Bl ock 28 - not often used under the sinplified acquisition
t hreshol d.

Bl ock 29 - used nost often for awardi ng contracts.

Bl ock 30 a through ¢ - conpleted by the offeror usually only in
formal contracts.

Bl ock 31 a through ¢ - contracting officer data.

Bl ock 32 a through ¢ — receiving data — may be conpl eted by the
Contracting O ficer’s technical representative (COIR)

Bl ocks 33-42 — | eave t hese bl ank.



ENCLOSURE ( 4) -

(7) TO COVDTI NST M4200. 19F

ENCLOSURE ( 4)

ENCLOSURE ( 5)

ENCLOSURE ( 6)

ENCLOSURE ( 7)

TO COMDTI NST M4200. 19F

RESERVED

TO COMDTI NST M4200. 19F

RESERVED

TO COMDTI NST M4200. 19F

RESERVED

TO COVDTI NST M4200. 19F

RESERVED
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Encl osure (8) to COVDTI NST M4200. 19F

RECORD OF REVI EW
FOR (i nsert proposed contract/nodification nunber)

Contract Review Board (insert initiating office, official, or
revi ew board)

(I'nsert appropriate approving official)

1. ACTION

This section shall contain identification of the proposed
contractor’s nane and address; and description of what we are
buyi ng.

2.  RECOVMENDATI ON

It is recommended that the proposed award to (insert proposed
contractor’s nanme) in the anount of $ (insert anount*) be
approved. By signing this record of review, the Contracting
O ficer and Level above the Contracting Oficer Approval
official certify that conpliance with acquisition |aws,
regul ati on, TAM or CGAP have been acconplished and that al
revi ew conments have been resol ved.

(Legal counsel) (Responsi bl e program official)
(Contracting officer) Level above Contracting Oficer
approval **

3. APPROVAL/ DI SAPPROVAL

The award to (insert proposed contractor’s name) in the anount
of $(insert amount*) is:

*** APPROVED: DI SAPPROVED:
(Title of Approval Oficial)

DATE

* The dollar anmount total nust be inclusive of base year and
option(s) anounts.

** Level above Contracting Oficer is the individual per TAM
Subchapt er 1204. 7003(c) and CGAP Subchapter 1204. 7003(c).

***The approval official per CGAP Subchapter 1204.7003(c) and
the fill-in at FAR clause 52.204-1, Approval of Contract for the
solicitation/contract should be consistent.
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w t hdrawn by an anmendnent to the M PR The successful offeror (Contractor)
will submt their invoices directly to the Coast Guard for paynment in
accordance wth the terns of the Agency’ s contract.

(c) Block c. - This block applies to Categories | and |
menti oned above. Block 8 of PD Form 448-2 nust be carefully scrutinized to
determ ne how the funds under the M PR were obligated. The procedures in
par agr aphs 4(e)(1)(a) and (b) above are applicable for the respective
cat egori es.

(d) Block d. is a Qualified Acceptance. - This is self-
explanatory. Periodic contact with the Agency nust be made until a final
price has been determned. This price determ nation may require an
i ncrease or decrease to the estimted anmount of the MPR [If so, the Agency
should notify you accordingly, and the appropriate anendnent to the MPR
shall be witten

f. PROCEDURES AFTER M PR ACCEPTANCE BY THE AGENCY

(1) The executed M PR, MPR acceptance, and the Agency’s
contract, contract nodification, or delivery order (if applicable) shall be
distributed to the appropriate accounting office (to obligate the funds),
the requiring office and any other interested persons. In cases where the
Coast CGuard Finance Center is the accounting office, copies of category I
and Il MPRS and their acceptances nust be sent to Commandi ng O ficer
(O3, USCG Finance Center, P.O Box 4116, Chesapeake, VA 23327-4416.

(2) For Category Il MPRs for services, be sure to display the
contractor’s Taxpayer’s ldentification Nunber (TIN) in block 13 of the MPR
Acceptance DD Form 448-2 before distributing to the appropriate accounting
of fice.

(3) Upon receipt of the Agency’s contract, contract
nodi fication, or delivery order, the contract specialist nust reviewthe
docunent to |locate the item nunber(s) applicable to Coast Guard’s
requi renent. The quantity, price, delivery schedul e, and paynent
provi sions, and other terns and conditions applicable to Coast Guard’'s item
nunber should al so be ascertained. Al discrepancies shall be orally
conveyed to the Agency and confirmed in witing.

(4) The Agency’s contract docunent nust be kept in the MPR file
for adm ni stration.

Note: In all cases where the Agency accepts the M PR in an amount | esser
than that commtted on the MXPR, the DD Form 448-2 may be used as your
authority to wthdraw the excess funds by an anmendnent to the M PR

g. M PR CHANGES/ ADM NI STRATI ON.

(1) Al changes to the M PR nust be acconplished by an anendnent to the
M PR. The M PR anendnents nust be nunbered sequentially comrencing with
“0001.” Only those itens on the M PR that are applicable to the change
that differ fromthe original MPR should be filled in. Al



ENCLOSURE (12) TO COVDTI NST M4200. 19F

unchanged bl ocks nmust cite “NC (no change). Blocks 1 through 8 nust
al ways be filled in.

(2) A proposed M PR anendnment to increase quantities, change the
scope of work, etc. shall not be issued until the Agency has been contacted
to di scuss the proposed change(s).

(3) Al requirenents for additional line itens of
supplies or services shall be obtained by a “NEWM PR.”

h. CANCELLATI ON OF CATEGORY |1 (DI RECT BILLING M PRS.
(1) When all or any part of the supplies or services are to be
cancelled for MPRS in this category, the Agency shall be notified by
tel egraphic notice. The Agency will advise the Coast Guard whether or not a
contract has been awarded. |f not awarded, an M PR anendnent shall be issued
to formally cancel the requirenent and wi t hdraw the funds.

(2) If a contract has been awarded, the Agency will notify the
Coast CGuard within 45 days after receipt of the notice of cancellation. The
notification will be a Term nation Data Letter to the Coast Guard indicating

t he anount of funds to be imediately withdrawn, and the estimated anount of
the settlenment costs for the term nated contract.

(3) The Agency will reviewthe term nation proceedings at intervals
of 60 days to assess the Governnent’s probable obligation, and the Coast Guard
wi |l be advised accordingly. 1In any event, a MPR anendnment shall be issued

to reflect the results of the term nation

i CANCELLATI ON OF CATEGORY | ( REI MBURSEABLE) M PRS

(1) When all or a part of the supplies or services are to be cancelled for
Category | MPR, a witten notice (return acknow edgnent) shall be provided to
t he Agency. The Agency shoul d advise the Coast Guard within 30 days the itens
that can be term nated and the anpunt of funds in excess of the estimted
settlenment costs that may be w thdrawn by an anmendnent to the M PR

] - TERM NATI ON FOR DEFAULT.

(1) If the Agency elects to termnate its contract for Default, the
Coast CGuard will be asked whether or not the supplies or services are stil
required. The funds shall remain on the MPR until the Agency provides witten
di sposition instructions.

(2) If additional funds will be necessary to reprocure the supplies
or services under a new contract, the Agency will request such fromthe Coast
GQuard, and a M PR anmendnent to reflect sane shall be issued.

k. M PR PAYMENTS.

(1) If the Agency provides the supplies or services or contracts for
same and pays the Contractor with its funds, the Agency will normally request
rei mbursenent of costs by submtting a billing to the appropriate CGoast Quard
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COAST GUARD ABOLI SH RED TAPE | N CONTRACTI NG ( ARTI C) PROGRAM

1. PURPOSE. This enclosure establishes policy and procedures for
Coast CGuard Contracting activities participation in the ARTIC
program

2. APPLICABILITY. Participation is authorized for Coast CGuard
contracting activities with formal (acquisitions in excess of the
sinplified acquisition threshold) contract authority.

3. DISCUSSION. The ARTIC programis designed to pronote
streamining in the Coast Guard procurenent process. The goal of
this programis the elimnation of unnecessary procurenent
regul ati ons and procedures which inpede the exercise of good

busi ness judgenent in the procurenent process. This will be
acconpl i shed through class devi ati on/wai ver requests from formal
contracting. The Deviation/Waiver (DW requests nust be rel ated
to formal contracting procedures (acquisitions in excess of the
sinplified acquisition threshold) and justified by the
contracting activity maki ng the request.

4. PROCEDURES. The stages of the ARTIC process are as
fol |l ows:

a. Contracting activities submt requests for class DW
fromspecific procurenment regul ations and procedures (Federal
Acqui sition Regulation (FAR), Transportation Acquisition
Regul ation (TAR), Transportation Acquisition Manual (TAM, Coast
Guard Acquisition Procedures (CGAP) and Departnent of
Transportation (DOT) or Comrandant directives affecting
procurenent). Requests should contain rationale for the D)W
based on sound judgenent and good busi ness practi ces.

b. Only regul ations, policies or procedures (FAR TAR
TAM CGAP DOT or Headquarters requirenents affecting procurenment)
related to | arge purchase procedures are covered under ARTIC.
D) Wrequests fromstatutory requirenents (e.g., provisions of the
Competition in Contracting Act of 1984) cannot be consi der ed.

C. Requests shall be signed, reconmendi ng approval, by
the Chief of the Contracting Activity (COCO).

d. Al ARTIC D)Wrequests should be addressed to
Commandant (G CPM). Witten requests, with supporting
information, may be transmtted via electronic mail, nessage,
facsimle, or normal mail.
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Date Due Annually at COMDT (G CPM: 15 NOV_
Dat e Prepared:

RESOURCE CONSERVATI ON AND RECOVERY ACT ( RCRA)
U S. Coast Guard Command Summary Report
For Previous Fiscal Year (FY)

Coast @uard Command:

Poi nt of Contact:

Tel ephone & Fax Nunbers:

E- Mai | Address:

Each command will provide a summary report on purchases nmade from
sources OTHER THAN a Federal Supply Center. Purchases nmade form a
Federal Supply Center will be reported for you by the comuand
operating the center. Note: You nust report any applicable

pur chases under GSA schedul e contracts.

| . EPA GUI DELI NE | TEMS.

A.  Cenent and Concrete Products containing fly ash and cenent and
concrete products containing granul ated bl ast furnace slag (slag).

1. Total anmount of cenent purchased and/or used by your command
in PREVI QUS FY

Wthout fly ash or slag $ or total nunber of
procur enents

Wth fly ash or slag $ or total nunber of
procur enent s

2. Total anount of concrete purchased and/or used by your
command in PREVI QUS FY

Wthout fly ash or slag $ or total nunber of
procur enent s

Wth fly ash or slag $ or total nunber of
procur enent s

3. Were there technical inpedinments to increasing the anount of
concrete and cenment containing fly ash and granul ated bl ast
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furnace slag purchased by your command in PREVIOUS FY? _ (If
yes, please attach an expl anation of the technical inpedinent.)

B. Paper and Paper Products. GSA and GPO will provide data for
commands’ purchases of paper products nmade through their retail and
whol esal e stock program However, please provide amounts for
command purchases from any ot her sources. Also, please report itens
ordered under GSA schedul e contracts.

1. Total dollar anmpbunt of paper and paper products purchased
by your command from sources other than GSA and GPO i n PREVI QUS
FY $ and total nunber of procurenents

2. Total dollar anount of paper and paper products containing
recycled nmaterial purchased by your conmand from sources ot her
than GSA and GPOin PREVIOQUS FY $ and total nunber of
procur enent s

C. Mot or Vehicle Lubricating Gls. DLAw Il provide data for
commands’ purchases of oil through their program However, please
provi de anpbunts for command purchases from ot her sources.

1. Total anount of notor vehicle lubricating oil purchased by
your command in PREVIOUS FY $ and total nunber of
procurenents (I'f your vehicle maintenance is
acconpl i shed through service contracts that include a standard
price for vehicle servicing, report the total nunber of

servicing(s) rather than the dollar val ue )

2. Total dollar anmount of notor vehicle lubricating oils
containing re-refined oil purchased by your comand in PREVI QUS
FrY$ and total nunber of procurenents (If
your vehicle maintenance is acconplished through service
contracts that include a standard price for vehicle servicing,
report the total nunber of services where the vehicle was

serviced with re-refined oil rather than the doll ar val ue

3. Were there any technical inpedinents to increasing the
anmount of notor vehicle lubricating oils containing re-refined
oil purchased by your command in PREVIQUS FY? (If yes,
pl ease attach an explanation of the technical inpedinent.)

D. Retread Tires. Refer to the Federal Supply Schedul e for
Pneumatic Tires, FSC Group 26, Part |1, Section A for itens covered
by this guideline. TACOMw I| provide data for commands’ purchases
of retreads for tactical vehicles.

CH 2 2



Encl osure (16) to COVDTI NST M4200. 19F

1. Total dollar anount of tires purchased by your command in
PREVI QUS FY $ and total nunber of procurenents

2. Total nunber of tires purchased by your command i n PREVI QUS

3. Total dollar anount of retread tires purchased by your
command in PREVIOQUS FY $

4. Total nunber of retread tires purchased by your conmmand in
PREVI QUS FY and total nunber of procurenents

5. Were there any technical inpedinents to increasing the
anmount of retread tires purchased by your command in PREVI QUS
FY? (I'f yes, please attach an explanation of the

t echni cal i npedinment.)

Bui I ding I nsul ati on Products.

1. Total dollar anpunt of building insulation products
purchased by your command in PREVIOQUS FY $ or tota
nunber of procurenents

2. Total dollar value of building insulation products
contai ning recycled materials purchased by your conmmand in
PREVI QUS FY $ or total nunber of procurenents

3. Were there any technical inpedinents to increasing the
anmount of building insulation products containing recycled

mat eri al s purchased by your command in PREVIOUS FY? (If
yes, please attach an expl anation of the technical inpedinent.)

Engi ne Cool ants.

1. For commands that maintain fleet maintenance facilities,
how many fl eet maintenance facilities do you operate?

2. How many vehicles are maintained?
3. How many of your fleet nmintenance facilities own and
operate anti-freeze recycling equi pnent?

Structural Fi berboard and Lam nated Paper board.
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1. Total dollar anmpbunt of structural fiberboard and | am nated
paper board purchased by your conmand in PREVIOUS FY $
or total number of procurenents

2. Total dollar anpbunt of structural fiberboard and | am nated
paper board containing recycled naterials purchased by your
command in PREVIOQUS FY $ or total nunber of procurenents

3. Were there technical inpedinments to increasing the anount

of recycled materials for structural fiberboard and | am nated
paper board purchased by your conmand in PREVI OQUS FY? (If
yes, please attach an expl anation of the technical

i npedi nents.)

H. Carpet (low and nedi um wear pol yester fiber only).

1. Total dollar anobunt of carpet purchased by your conmmand in
PREVI QUS FY $ or total nunber of procurenents

2. Total dollar anmount of carpet containing recycled nmateri al
purchased by your command in PREVIOUS FY $ or tota
nunber of procurenents

3. Provide any additional information to denonstrate your
commands conpliance /comm tnent to purchasing carpet (low and
medi um wear pol yester fiber) in PREVIOUS FY. This information
could include policies issued, pilot projects, etc.

l. Fl oor Tiles (rubber or plastic only).

Provi de any pertinent information to denonstrate your command’s
conpliance/commtnent to purchasing floor tiles (rubber or plastic
only) in PREVIOQUS FY. This information could include dollars spent,
nunber of contracts, policies issued, pilot projects, etc.

J. Traffic Cones and Traffic Barricades (rubber or plastic only).

GSA wi Il provide data for comrands’ purchases of traffic cones and
traffic barricades and those with recycled materials. However,

pl ease provi de anounts for commands’ purchases from any ot her

sour ces.

1. Total dollar anount of traffic cones and traffic barricades
purchased by your command in PREVIOQUS FY $ and total
nunber of procurenents
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2. Total dollar anmount of traffic cones and traffic barricades
with recycled content purchased by your conmand i n PREVI QUS FY
$ and total nunber of procurenents

K. O fice Recycling and Waste Containers (plastic, paper or
steel).

Provide any pertinent information to denonstrate your command’s
conpl i ance/commtment to purchasing office recycling and waste
containers (plastic, paper or steel) in PREVIOUS FY. This

i nformation could include dollars spent, nunber of contracts,
policies issued, pilot projects, etc.

L. Pl asti ¢ Desktop Accessories.

GSA will provide data for comrands’ purchases of desktop accessories
and pl astic desktop accessories. However, please provide anmounts
for command purchases from any ot her source.

1. Total dollar anpbunt of desktop accessories purchased by your
conmand in PREVIOQUS FY $ and total number of procurenents

2. Total dollar anpunt of recycled content plastic desktop
accessori es purchased by your command in PREVIOUS FY $
and total nunber of procurenents

M Toner Cartridges.

GSA and DLA will provide data for conmands’ purchases of toner
cartridges and recycled toner cartridges. However, please provide
anounts for conmand purchases from ot her sources.

1. Total dollar anmpbunt of toner cartridges purchased by your
command in PREVIOUS FY $ and total nunber of

procurenents

2. Total dollar anmount of recycled toner cartridges purchased
by your command in PREVIQUS FY $ and total nunber

of procurenents

N. Bi nders (chi pboard and plastic covered, not cloth).

GSA wi Il provide data for commands’ purchases of binders and
chi pboard and plastic covered binders. However, please provide
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anounts for conmand purchases from any ot her source.

1. Total dollar anobunt of binders purchased by your comrand
in PREVIOUS FY $ and total nunber of procurenents

2. Total dollar amount of recycled content chipboard and
pl astic covered binders in PREVIOUS FY $ and total
nunmber of procurenents

O Plastic Trash Bags.

Provide any pertinent information to denonstrate your command’s
conpliance/ comm tnent to purchasing plastic trash bags in PREVI QUS
FY. This information could include dollars spent, nunber of
contracts, policies issued, pilot projects, etc.

1. SPECIFI CATIONS. RCRA, Section 6002 (d) requires that Federal
activities that have responsibility for preparing specifications:
review themto elimnate unnecessary requirenments for the use of
virgin materials and prohi bitions against using recovered material s;
and add preferences for recovered nmaterials.

A. Does your command have responsibility or control over a
particul ar Federal supply class or group of specifications or
standards? Yes No

B. How many product specifications, standards, Commercial Item
Descriptions (ClDs), product descriptions or simlar docunents
does your conmand control? Nunber
C. How many such docunents have been reviewed in PREVI QUS FY?
Number

D. How many docunments were nodified in PREVIOUS FY to renove
the requirenents for the use of virgin materials? Nunber

E. How many docunments were nodified in PREVIOUS FY to renopve
references of | anguage prohibiting the use of recovered
materi al s? Nunber

F. How many docunments were nodified in PREVIOUS FY to add
preferences for recovered material s? Nunber

G Does your conmand have a policy to renove the requirenents
for virgin materials and add preferences for recovered
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materials to these service contracts? (i.e. including the use

of re-refined oil in your vehicle service contracts).
Yes_ No_
H If your command does have a policy |like the above, please

provi de a copy to us.

. If your command does not have a policy, please provide an
expl anat i on.

SOLI D WASTE PREVENTI ON

Pl ease report solid waste prevention efforts for facilities for
whi ch your command is responsi bl e.

A. Didyouinstitute new solid waste prevention practices in
PREVIOQUS FY? Yes _ No

B. If the response is Yes, please provide an explanation of
t hose practices.

C. |If the response is No, please provide an explanation of why
not .
RECYCLI NG

A.  \What percentage of the offices/sites operated by your
command have an active office products recycling progranf
_____ Per cent

B. Wat percentage of residential housing operated by your
command have an active househol d products recycling progran?
_____ Per cent

C. \Wat percentage of denvolition projects managed by and/ or
contracted by your command includes the recovery of
construction materials? Per cent

D. Wat percentage of your total solid waste was diverted to
recycling? Per cent
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e. Each D/Wshall provide: title of DWrequest,
regul atory/ procedural cite, rationale/justification, proposed
duration and nmethod of oversight if DDWis granted, expected
benefits, and statutory inpact (if any). Contracting activities
shoul d sequentially nunmber (001, 002, 003 and so on) their
proposed D)W forwarded to Conmandant (G CPM .

f. DDW will normally be granted for one year. D'W
may request deviations for a specific type of contract, i.e.,
ship repairs.

g. D) Wrequests for FAR or TAR cl ass devi ations or
requests affecting Departnental Orders and TAM bul l etins will be
reviewed at the DOT | evel, as well as by Commandant (G CPM.

h. Each D)Wrequest will be reviewed expeditiously by
Commandant (G- CPM). An estimated response date to each DWW
request shall be provided within three (3) working days of its
recei pt by Commandant (GCPM. Witten responses to DJWrequests
will be transmtted via electronic nmail, nmessage, facsimle, or
normal mail .

i Contracting activities have the opportunity to
benefit from an approved D) Wby requesting that the approved D)W
apply to them In such cases, the requesting activity will have
to provide its own justification/rationale for consideration on a
previ ously approved DDW The sanme review procedures required in
c. through h., above, are applicable in these situations.

J - Assessnent of the effectiveness of each approved D)W
shall be made by each activity within nine (9) nonths fromthe
approval date, and provided to Commandant (G CPM for a decision
on future application of the DDW Cenerally, assessnents shall
consist of: (1) actual experienced advantages and di sadvant ages
of the approved DDW (2) recommendation and rationale for w der
i npl enentation, cancellation, nodification or continued testing
of the DW and (3) estimated cost savings and/or tinme savings
resulting fromthe DDW The degree of detail in these
subm ssions can be coordinated with Commandant (G CPM in
advance.

k. Each D/ Wassessnent by a contracting activity wll
be reviewed expeditiously by Commandant (G CPM. An estinmated
response date to each D) Wassessnment shall be provided within
three (3) working days of its receipt by Conmandant (G CPM .
Each assessnent review will result in Commandant (G CPM
direction that the DDWw Il be: (1) canceled, (2) inplenmented on
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a wider basis, (3) nodified, (4) continued to be tested, or (5)
wai ved on an indefinite basis (CGAP provisions) for the
contracting activity. \Wivers approved on an indefinite basis
may be subject to reconsideration upon policy changes or
deficiencies found during Procurenment Managenment Revi ews.

1. Alisting of all active ARTIC D)W and recognition
of contracting activities acconplishnents will be published in
the Procurenent El ectronic Newsletter (PEN)

5. Responsibilities.

a. The Chief of the Contracting Ofice should ensure
that the activity ARTIC Coordi nator or Point of Contact for each
wai ver is included in correspondence.

b. Commandant (G- CPM is responsible for
(1) Processing each D/ Wrequest.

(2) Mnitoring the overall inplenmentation of the
Coast CGuard ARTI C program

(3) Interfacing with the Ofice of Acquisition and
Grant Managenent (M 60) at the Departnent of Transportation for
D)W as required.

6. PO NT OF CONTACT. For additional information regarding
this ARTIC instruction, please contact Ms. Desyria Short,
Commandant (G CPM 2), FTS 267-2635.
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RESERVED
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Structured Source Sel ection

(a) Ceneral.

Thi s encl osure establishes Coast Guard policy and
gui dance for evaluating proposals and sel ecting sources for
the award of high dollar, conpetitively negotiated
contracts. It prescribes Coast Guard procedures to further
i npl enent Federal Acquisition Regulation Part 15.3 and
Transportation Acquisition Manual Chapter 1215.3 Source
Sel ecti on.

(1) Applicability. The provisions of this
encl osure apply to conpetitively negotiated procurenents
(regardl ess of whether the Head of the Contracting Activity
(HCA) has del egated the source selection authority (SSA)
function or retains it) when:

(1) the estimated price, including options,
exceeds $50, 000, 000;

(i1i) the estimated price, including
options, of the total value of contracts to be awarded
under a single solicitation exceeds $50, 000, 000;

(tii) the estimated price, including
options is less than or equal to $50, 000,000 and the
acquisition is designated as a mmaj or system acquisition
project; or

(iv) the estimated price of the
acquisition, including options, is less than or equal to
$50, 000, 000 but the contracting officer determnes, in
conjunction with the appropriate programofficials, that
sel ected, appropriate portions of the procedures outlined
in this enclosure are to be followed. Contracting officers
are, in any case, encouraged to nodify these procedures for
their use as nuch as practicable.

For purposes of this enclosure, the source sel ection
process described herein shall be designated “structured
source selection.”

(2) Exceptions. The provisions of this
encl osure do not apply to procurenents:

(i) for architect-engineer services;
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(i) for supplies or services acquired
t hrough General Services Adm nistration nmultiple award
schedul es for which other procedures are prescribed in the
FAR;

(tii) for grants and cooperative
agr eenent s;

(iv) fromother Governnent (including State
or local) agencies exclusive of procurenents under the
conpetitive 8(a) program or

(v) resulting from Broad Agency
Announcenent s.

(b) Policy and Procedures.
It is the goal of the Governnent to obtain the best

val ue for any product and/or service being procured: this
is especially true for conplex, high dollar, negotiated

procurenents. It is essential to determne in an
inmpartial, equitable and sound manner the source(s) that
wi |l provide such value. To ensure sound sel ection

deci sions, this enclosure provides guidance as well as
general and specific policies and procedures for conducting
structured source eval uations and sel ecti ons.

(1) Initiation of Structured Source Sel ection
Procedures. An SSA is designated to determ ne which
offeror(s) shall be awarded the contract. The acquisition
strategy and the criteria to be used in evaluating offers
are detailed in a Selection Plan (SP) which is devel oped
and approved in the early stages of a procurenent.

(2) SSA Designation. The designation of the SSA
for a particular procurenent shall be in accordance with
CGAP subchapter 1215.303, Responsibilities.

(3) Establishnment of the Source Eval uation
Board. Once the SP has been approved, a board, known as a
Source Eval uation Board (SEB) conprised of nenbers from
various disciplines (e.g., program technical, |egal,
pricing, budget, and contracting personnel) is formally
established. The SEB is responsible for thoroughly and
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(3) Conparison of offerors’ proposals.

The conpetitive range decision, unlike the proposal
eval uation, does require conparison of the offerors’
proposal s. The conpetitive range should be based on the
quality of the offerors’ proposals relative to each other,
and to the Governnment’s requirenment. Contents of the
conpetitive range determi nation are di scussed el sewhere in
this encl osure.

(4) Single Oferor in Conpetitive Range.

I f the conpetitive range determination results in only
a single proposal remaining, the contracting officer shal
review the solicitation to assure that it does not unduly
restrict conpetition and include a statenent in the
conpetitive range determ nation, with supporting rationale,
that the solicitation was not restrictive. The SSA nust
approve the conpetitive range determ nation. At this
poi nt, these structured source selection procedures woul d
cease to be used and the contracting officer would
negotiate with the single remaining offeror.

(5 Notification of Elimnation of Oferors.

The contracting officer shall pronptly notify offerors
in witing when their proposals are excluded fromthe
conpetitive range or otherwi se elinmnated from conpetition
(see FAR 15.503).

(6) Discussions.

(1) If it is determned that negotiations
and di scussions are necessary prior to award, such
exchanges shall be held with all offerors who are in the
conpetitive range. The contracting officer is responsible
for controlling all such exchanges with offerors and nust
tailor the exchanges to each offeror’s proposal.

(i) Al offerors selected to participate
in oral or witten negotiations and di scussi ons nust be
advi sed of the time and place for conducting these
exchanges, the Governnent participants, and the topics for
di scussion. O ferors are also to be infornmed of any
further information required, significant weaknesses,
and/or deficiencies in their proposals in advance of the
meet i ng.

21 CH 2



Encl osure (18) to COVDTI NST M4200. 19F

(ti1) Negotiations and di scussions should
i ncl ude exchanges concerning significant weaknesses and
deficiencies as well as any other aspects of the proposal
that could in the opinion of the contracting officer be
altered or explained to enhance the proposal’s potenti al
for award. It may al so include bargaining, defined in FAR
15. 306(d) as “..persuasion, alteration of assunptions and
positions, give-and-take, and may apply to price, schedul e,
techni cal requirenents, type of contract, or other terns of
a proposed contract.” Exchanges may include information to
the offeror that the Government considers its price too
high or too low and may also indicate to all offerors the
cost or price that the Governnent considers reasonable.
Exchanges may not include disclosure of the relative
strengt hs and weaknesses of conpeting offerors, or
technical information or ideas. The contracting officer
may not reveal another offeror’s price unless that offeror
grants perm ssion.

(tv) In addition to negotiations and
di scussions of an offeror’s significant weaknesses and
deficiencies, contracting officers should ensure any
speci al cl auses, provisions or deviations have been
di scussed and agreed upon prior to requesting or allow ng
proposal revisions. |f after discussions have begun, the
contracting officer determines an offeror is no |onger
highly rated enough to remain in the conpetitive range,
that offeror may be elimnated in accordance with FAR
15. 306(d) (4).

(7) Conpetitive range determ nati on docunentation

The SEB shall prepare for the contracting officer a
report docunmenting its recommendati ons, to assist the
contracting officer’s determ nation of the conpetitive
range. It is the SEB Chairperson’s responsibility to
ensure the report is conpleted. Enphasis is to be placed
on substance rather than formin the report. It should
formthe basis for the subsequent final SEB report. It is
recommended that the conpetitive range recomrendati on
report followthe format for the final SEB Report to
m nim ze duplication of effort, inconsistencies, and save
time. The report shall discuss all proposals received and
shall include, as a mninmum the follow ng:

(1) The requirenent. Provide a brief
narrative description of the itemor service being procured.
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SOURCE SELECTI ON PROCEDURES FOR COVPETI TI VE ACQUI SI TI ONS
VALUED AT LESS THAN $50 M LLI ON

Gener al

The Federal Acquisition Regulation (FAR) Part 15
Contracting by Negotiation prescribes policies and
procedures governing conpetitive as well as
nonconpetitive negotiated acquisitions. This guide
addresses conpetitive negotiated acquisitions only. For
ease of reading, it is presented in sections which follow
the sane topics as they appear in Part 15. That is,
Section 1 Source Sel ection Processes and Techni ques;
corresponds to FAR Part 15.1; Section 2 Solicitation and
Recei pt of Proposals and Information; corresponds to FAR
Part 15.2; and Section 3 Source Sel ection, corresponds to
FAR Part 15.3. FAR Parts 15.4 through 15.6 are not
addressed in this guide.

Thi s gui dance applies to actions valued at |ess than or
equal to $50 million that are not subject to structured
source selection in accordance with Coast Cuard

Acqui sition Procedures (CGAP) subchapter 1215.303-90.
Al'so, it does not apply to sealed bid procurenents (refer
to FAR Part 14). The contracting officer is the source
sel ection authority for actions at or under $50 mllion.

When in doubt concerning the interpretation of source

sel ection informati on or procedures either contain herein
or el sewhere, the contracting officer should seek
additional clarification from Commandant (G CPM and/ or

| egal counsel as appropriate.

Thi s docunent is designed for use by Coast Guard

acqui sition personnel; however, it may al so benefit

requi renents personnel regarding the specific processes
whi ch nust be considered and addressed during source
selection. By informng and educating our custoners, we
ultimately facilitate the procurenment process and issue
hi gher quality contracts. It is also inportant to note
that planning for source sel ection should begin early on
in the acquisition process and should al ways include the
i nput of requirenents personnel in order to establish a
successful acquisition strategy.
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Section 1 Source Sel ection Processes and Techni ques

a. Methods of Award. There are two basic net hods which may

be enployed to solicit, evaluate and sel ect sources for

awar d.

They are tradeoff process and | owest price

techni cal |y acceptabl e.

(1)

Lowest price technically acceptable (I owest

price). This nethod is used primarily for firmfixed
price acquisitions involving adequately detail ed
specifications for which alternate technica
approaches/ proposal s are unlikely.

CH 2

(i) In this method, technical proposals are

eval uated to determine if an offeror satisfies an
identifiable mnimmtechnical criteria.

Technical criteria include all non-price factors
such as past performance, proposed key personnel,
managenent approach, etc. For exanple, you may
Wi sh to issue a solicitation to repair certain
engi nes by replacing or repairing worn out parts
and maki ng the engi nes work again exactly as they
did when they were new. You will not expect nore

or less than that. 1In this case the offeror who
agrees to do the work as specified and gives you
the lowest price will win the award. In other

wor ds, once technical acceptability has been
established, award is then based solely upon
| onest offered price.

(11) Wen evaluating past performance, if the
contracting officer determi nes that a snal

busi ness’ past performance is not acceptable, the
matter shall be referred to the Small Business
Adm nistration for a Certificate of Conpetency
(see FAR 15.101-2(b)(1). Wen using the trade-
of f process, see (2) (ii) bel ow.

(ti1) Although it seens sinple, you nust be aware
of sonme stunbling bl ocks when using the | owest
price method. The criteria for determning
techni cal acceptability must be identifiable and
narrowly and explicitly defined in the
solicitation. Requirenments personnel nust not
attenpt to evaluate or differentiate anong
offerors on the basis of technical superiority.
They may only evaluate the offers to determne if
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PCLI CY GUI DANCE FOR GOVERNMENT- FURNI SHED PROPERTY

1. PURPCSE. This policy guidance sets forth procedures
for the adm nistration of Governnent-Furni shed Property
(GFP). It’s intended for the use of contracting personnel
and others responsible for Coast Guard property in the
possession of a contractor or subcontractor. The policy
gui dance does not change or add new contracting

requi renents. This guidance is considered to be consi stent
with the FAR

2. DI SCUSSI ON. Recent |egislation has expanded the

requi renents of the Chief Financial Oficers (CFO Act and
requires that audited financial statements be prepared for
all appropriations. Consequently, formal contracting

of fices are now responsi bl e for obtaining sone of the data
required to prepare the financial statenments. Further, the
Depart nent of

Transportation Inspector General’s (DOTIG office conducted
an audit of the Coast Cuard Fiscal Year 1996 fi nanci al
statenents and uncovered a high frequency of discrepancies
bet ween property/inventory records and actual count.

Recei pts/i ssuance of property/inventory were not accurately
recorded, information was m ssing, and poor business
practices were reported. The DOTI G reconmended changes and
i nprovenents in the quality of physical inventory
procedures, procurenent systens interface with accounting
systens, docunentation requirenents, reconciliation of
General Purpose property records against property records
of contractor-held governnent property, and reconciliation
bet ween physical inventories and accounting records.

3. DEFINITION. For purposes of this policy guidance,
Gover nnent - Fur ni shed Property (GFP) is defined as
contractor-held property that is a tangi ble asset (includes
commercial off-the shelf (COIS) software), regardl ess of
dollar value, in the possession of the contractor or
subcontractor owned by or |leased to the government. It

i ncl udes assets obtained by the governnent under the terns
of the contract, which are al so contractor-held.

4. CONTRACTI NG OFFI CER RESPONSI BILI TIES. Contracting
officers are responsible for enforcing the policies and
procedures for governnment furnished-property. Their duties
i nclude, but are not limted to the foll ow ng:
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a. Designating the adm nistration of governnent-
furni shed property to the property adm nistrator. This
designation nust be in witing indicating the duties and
responsibilities of the admnistrator. A copy of the
witten designation nmust be naintained in the contract
file.

b. Ensuring that identifying, tracking, conducting
physi cal inventories and maintaining control of governnent-
furni shed property is perforned.

c. Establishing witten internal controls setting
forth procedures for furnished property.

d. Inserting alineitemin all solicitations and
contracts for the contractor’s reporting requirenents (see
item#8 for mninumreporting requirenents) for al
contracts providing contractor-held governnment property,
regardl ess of dollar value, unless otherw se determ ned not
to be in the best interest of the governnment (see FAR
45.105).

e. VListing all governnent-furnished property and the
unit price for each item of property provided to the
contractor in the contract.

f. Ensuring that the contractor provides the basic
information at FAR 45.505-1 for every item of governnent
property, provided the contractor maintains the
governnment’s
of ficial property records.

g. Ensuring that the Unit Property Oficer is notified
of all property equal to/or exceeding $25,000 that is
pl aced on a contract.

h. Approving transfer of property as well as
di sposition of property upon contract conpletion. Ensuring
that a copy of the Contractor Inventory Report and
transfer/disposition of property docunentation is provided
to the Unit Property Oficer.

5. PROPERTY ADM NI STRATOR RESPONSI BI LI TI ES. The property
adm nistrator is an authorized representative of the
contracting officer designated to adm nistrator the
contract requirenents and obligations of the contract
relative to governnent property. As the contracting
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officer's designee, the property admnistrator’s duties
woul d include, but are not limted to the foll ow ng:

a. Review and approval of the contractor’s property
control system

b. Conducting physical inventories.

c. Initiate a Report of Survey (CG Form 5269) for
| ost, mssing or stolen property.

6. CONTRACTOR RESPONSI BI LI TIES. The contractor is
responsi bl e and accountable for all governnent property in
accordance with requirenents of the contract. This

i ncl udes governnment property in the possession or control
of the subcontractor. The contractor is not held liable
for contracts perfornmed on a governnent installation where
the contracting officer determnes that the contractor has
little direct control over the governnment property because
it is located on a governnent installation and is subject
to accessibility by personnel other than the contractor’s
enpl oyees (Exanple — Facilities Contracts). Duties and
responsibilities include, but are not limted to the
fol | ow ng:

a. Possessing an established property control system
b. Having a witten property control system pl an.

c. Ensuring official governnent property records
identify every item of governnment property and provide a
conplete, current, auditable record of all transactions.

d. Adhering to the mninmumreporting requirenents as
provided for in the contract.

e. Acknow edgenent of and receipts for all governnent
property within its possession and that of the
subcontractor.

7. UNIT PROPERTY OFFI CER RESPONSI BILITIES. The property data
required by the FAR and TAM shall be maintained in the Coast
GQuard automated system O acle, Fixed Asset Mdul e (FAM

dat abase under Ceneral Purpose Property. Access to FAM can be
acquired with a password. Unit Property Oficers should

al ready have access to FAM if not, technical support can be
obtained by calling (757) 366-6556. Responsibilities of the
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property officer include, but are not limted to the
fol | ow ng:

a. The Unit Property Oficer is responsible for
recording all contractor-held governnent property equal
t o/ or exceedi ng $25,000 into the FAM dat abase.

b. The Unit Property Oficer is responsible for obtaining
a copy of the Contractor Inventory Report annually and at
contract conpletion, for reconciliation purposes. Even

t hough contractors shall provide basic information for
every item of governnment property in their possession,
regardl ess of value, the Unit Property Oficer is only
responsi bl e for recording contractor-held governnent
property equal to/or exceeding $25,000 into the FAM

dat abase.

8. M N MUM REPORTI NG REQUI REMENTS. The contracting officer
shall require the contractor to be responsible and
accountabl e for keeping official records of governnent
property in their possession or control including
government property at subcontractor facilities, unless the
contracting officer makes the determ nation that the
government shall maintain the official property records.
Contractor property records must identify all governnent
property and provide a conplete, current, auditable record
of all property transactions regardl ess of the dollar

value. At a mninum the contractor is responsible for the
foll owi ng reports:

a. Contractor Report of Government Property — In
accordance with TAR 1245. 505-14, the contractor shal
submit an annual report to the contracting officer by 15
Sept enber of each year on DOT F 4220.43, Contractor Report
of Government Property. This information is also required
in accordance with FAR 45.505-14. The contracting officer
should forward a copy of this formto Commandant (G CPM no
| ater than 10 Cctober of each year to allow sufficient tine
in preparing the required consolidated report as required
by TAM 1245.505-1470. Negative reports are required.
Control synmbol RCN 4200-11, Contractor Report of Governnent
property, applies. Commandant (GCPM wll forward the
consolidated report to the Director, Ofice of
Adm ni strative Services and Property Managenent (M 40) by
31 Cctober.
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b. Contractor Inventory Report — The contractor shal
submit the inventory report to the contracting officer
annual ly. The subm ssion date of the inventory report
shall be included in the contract. There is no required
standard formfor conpleting the inventory report, however,
the report shall provide the information at FAR 45.505-1
for every item of governnment property, regardl ess of val ue.
In addition, the inventory report shall also include the
fol | ow ng:

(1) Nanme and title of individuals that perforned the
physi cal inventory.

(2) An item zed, categorized (by property
classification) listing of all property capitalized
(capitalized property is defined as property val ued at
greater than $25, 000).

(3) Alisting of property |ost, damaged, destroyed,
or stolen, the circunstances surroundi ng each incident and
resol ution of the incident.

(4) Any discrepanci es between the physical inventory
and the contractor’s record of government property.

(5) A signed statenent that a physical inventory was
performed on governnent property, conpleted on a given date
and that the official property records were found to be in
agreenent except for discrepancies reported.

9. ASSESSMENT. As a result of the commtment by the
Commandant, (G C, GCCS, G CFP) to successfully pass the
CFO Act Audit, be advised that governnent-furnished
property will be the focus of future Procurenent Managenent
Revi ews.

10. PO NT OF CONTACT. |If you have questions concerning the
subj ect policy guidance, please contact Ms. Donna Felton,
Commandant (G CPM 2) at (202) 267-1158. For questions on the
use of the FAM dat abase or who your Unit Property Oficer is,
contact M. Hillard Crosswhite, Commandant (G CFM 3) at (202)
267-0560 or Ms. Kristin Devendorf, Commandant (G CFM 3), at
(202) 267-0655.
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USCG CONTRACTI NG OFFI CER WARRANT PROGRAM ( CONP)

1. PURPGCSE: This policy sets forth instructions and procedures for
nom nati on and appoi ntnment of Contracting Oficers (KGC) within the
United States Coast Guard (USCG. This policy applies to all USCG

organi zati on el ements seeking contracting officer (KO authority.

2. AUTHORI TY AND RESPONSI BI LI TI ES:

a. The authority to appoint KOs is |limted to the Head of the
Contracting Activity (HCA). The HCA for the USCGis the Director of
Fi nance and Procurenent, Conmmandant (G CFP). The HCA nay del egate
this authority to a level no |lower than the Chief of the Contracting
Ofice (COCO. This delegation will be determ ned on a case-by-case
basis and shall be in witing. The HCA has del egated authority to
i ssue contracting warrants of specific dollar authority within
defined areas of responsibility as foll ows:

(1) Chief, Ofice of Procurenment Managenent, Comandant
(G CPM —all KO appointnments in the USCG except COCO Level 2 (as
defined in Subchapter 1202.170(b)(2).

(2) Chief, Ofice of Contract Support, Conmandant (G
ACS) —al | KO appointnments within the Ofice of Contract Support and
for those units where G ACS i s designated as COCO

(3) (3) Chief, Procurenent and Logistics Branch, Naval
Engi neeri ng Division, Mintenance and Logi stics Command Pacific—all
KO appoi ntments not to exceed (NTE) $50, 000 for Supplies, $50,000
for Services, $25,000 for Construction, $250,000 for Fuel,
Subsi stence and Port Services OCONUS for Pacific Area afl oat assets;
$500, 000 for Fuel, Subsistence and port Services OCONUS for
| cebreakers (Polar class and Healy); and all KO appointments w thin
the sinplified acquisition section of the Naval Engi neering D vision
NTE $100, 000.

(4) Chi ef, Procurenent Branch, Finance Division,
Mai nt enance and Logi stics Command Pacific—all KO appoi ntments NTE
$50, 000 for Supplies, $50,000 for Services and $25,000 for
Construction, $250,000 for Fuel, Subsistence and Port Services
OCONUS for all units in Pacific Area except Pacific Area afl oat
assets, KOs in Naval Engi neering Division, and Headquarters units;
and all KO appointnments within the sinplified acquisition section of
t he Fi nance Division NTE $100, 000.

(5) Chi ef , Finance D vision, Miintenance and Logistics
Command Atlantic—all KO appoi ntnments NTE $50, 000 for Supplies,
$50, 000 for Services and $25,000 for Construction, $250,000 for
Fuel , Subsi stence and Port Services OCONUS for all units in Atlantic
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Area except Headquarters units; and all KO appointnents within
Fi nance Division NTE $100, 000.

3. SELECTI ON AND APPQO NTMENT:

a. Selection and Appointnent. The selection and appoi nt ment of
KGs within the USCG wi |l be determ ned based upon:

(1) Need of the Activity,;

(2) Nom nee neeting the education requirenents and
qualification | evels outlined in the DOT Acquisition Career
Devel opment Policy for Contracting Professionals avail able at
http://www.dot.gov/ost/m60/workforce/quide ( Thi s policy is applicable to GS-1102
personnel for all types of warrants and mlitary equival ent personnel
for general warrants.);

(3) Conpletion of DOT mandatory training and certification
at Level 1, Level Il or Level IIl corresponding to appropriate grade
| evel as outlined in DOT Acquisition Career Devel opnent Policy for
Contracting Professionals (applicable to G5 1102 and mlitary
equi val ent personnel) (see al so paragraph 5.Db);

(4) Conpletion of required specialized training pertaining
to authority type requested (e.g., construction, architect and
engi neering, service contracting, etc.);

(5) Miintaining skills currency requirenent net through
continuing education or training (80 hours required every 2 years for
general warrants, 24 hours required every 3 years for SAP warrants);

(6) Experience requirenent;

(7) Statenment from COCO attesting to the nom nee being in
full conpliance with above requirenents and recomendi ng warrant
appoi nt ment .

b. Recordkeeping. Each issuing authority shall maintain
sel ection and appoi ntnent records for all Contracting Oficers
appointed within their area of responsibility. The Chief, Ofice of
Procurenment Managenent (G CPM shall maintain the conplete record of
all USCG Contracting Oficers. Each issuing authority shal
provide G CPMw th one copy of each warrant as they are issued.
Each issuing authority shall also notify G CPM when warrant ed
per sonnel depart and when warrants are revoked.
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4.  WARRANT STRUCTURE FOR SHORE UNI TS AND VESSELS:

a. System Structure. The new warrant system consists of two
types of warrants:

(1) General Warrant;
(2) SAP Warrant.

COCOs wi Il nom nate personnel for contracting warrants to the
appropriate issuing authority using a format simlar to the
Nomi nation Statenment included as a Sanple to this encl osure.

b. Shore Personnel. Warrants for shore personnel wll be
i ssued when requested by the COCO based upon this policy and
l[imtations set forth bel ow

(1) General warrants for 1102 and mlitary equival ent
personnel may be issued at any dollar level up to unlimted
authority depending on the need of the activity, acquisition
certification and experience of the nom nated person and
recommendati on of the COCO

(2) SAP warrant authority will vary by commodity and dol |l ar
val ue dependi ng on need of the activity, experience and training of
t he nom nat ed person, and reconmendati on of the COCO. SAP warrants
may be issued at |evels determ ned necessary by the warrant issuing
authority up to $100,000. Standard verbiage for SAP warrants w | |
[imt Delivery Order authority agai nst GSA Federal Supply Schedul e
contracts and other fixed price mandatory sources of supply to the
dol lar level of the open market authority.

c. Shipboard Personnel. Warrants for shi pboard personnel will
be issued in accordance with this policy and for positions
authorized sinplified acquisition training in the Cutter
Qual i fications Manual COVDTI NST M3502. 4E.

(1) SAP warrant authority will vary by comodity and
dol | ar val ue depending on the need of activity, experience and
trai ning of nom nated person, and recommendati on of COCO. SAP
warrants may be issued at |evels determ ned necessary by the
warrant issuing authority up to $50,000 for Supplies; $50,000 for
Servi ces; and $100,000 for Fuel, Subsistence and Port Services when
cutters are depl oyed OCONUS.

d. Length of Appointnent. All contracting warrants shal
state authority by commodity and dollar val ue (see exanpl es bel ow)
and expiration date. The expiration date for general contract
warrants will be 4 years fromdate of issuance for personne
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havi ng conpl eted acquisition certification and 2 years fromdate
of issuance for personnel not yet certified (see exceptions
identified in Item5.b). SAP warrants will have an expiration of
3 years fromdate of issuance. Interimwarrants may be issued for
shorter lengths of tine in certain situations where nom nee has
not nmet all requirenments for holding a warrant and is working
towards this acconplishnent. See Item6.a for restrictions on
issuing interimwarrants.

SAP Exanple 1

$25, 000 for Supplies and $2,500 for Services under Sinplified
Acqui sition Procedures

Delivery orders up to open market authority agai nst GSA Federa
Supply Schedul e (FSS) contracts and other fixed-price nmandatory
sources of supply.

$2, 000 for Construction, No A&, No R&D

SAP Exanpl e 2:

$100, 000 for Supplies and $25,000 for Services under Sinplified
Acqui sition Procedures

Delivery orders up to open market authority agai nst GSA Feder al
Supply Schedul e (FSS) contracts and other fixed-price nmandatory
sources of supply.

$2,000 for Construction, No A&, No R&D

Ceneral Exanple 1:
Unlimted Supplies, Unlimted Services, Unlimted Construction &
A&E, No R&D

CGeneral Exanple 2:
$1, 000, 000 for Supplies, $1,000,000 for Services, No Construction or
A&E, No R&D

e. Authority to issue Interagency Agreenents/Mlitary
| nt erdepartnental Purchase Requests (M PRs) under the Econony Act 31
US C 1535 is limted to warranted personnel in accordance with
Subchapter 1217.501 up to authority levels stated on warrant.

5.  TRAI NI NG & EXPERI ENCE REQUI REMENTS:

a. Training requirenments for obtaining SAP Warrants. |In order
to obtain a SAP warrant, the individual being nom nated nust have
conpl eted specific training in conbination with experience.

Trai ning nust be current, within 3 years, except when applicant
has been continuously engaged in perform ng SAP duties since
conpletion of training. The maxinmumdollar |evel of SAP warrants
is $100,000. Varying levels of authority may be granted dependent
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upon need of the activity, |level of training conpleted and
experience of the nom nated individual. A mninmmof 40 hours
BASIC SAP training is required for |lower level warrants, i.e., $0-
$24,999. The BASIC SAP requirenent can be net through either

cl assroomtraining or conputer based training (Defense Acquisition
Uni versity (DAU) CON 237). To receive or exceed $25, 000
authority, 40 hours of ADVANCED SAP training is required in
addition to 40 hours of BASIC SAP training. Authority to procure
services and construction is limted to $2,500 and $2, 000
respectively unl ess additional specific service (mninmm 16 hrs)
and construction (40 hours) training has been conpleted. To
exceed $50, 000 authority, 40 hours of formal Cost & Pricing
trai ni ng nust be conpl et ed.

b. Training requirenents for obtaining General Warrants.
Ef fective 31 Decenber 2002, the individual being nomnated for a
war rant nmust have conpleted all mandatory contracting courses for
the grade level or mlitary rank at which the person is serving as
set forth in DOT Acquisition Career Devel opnent Policy for
Contracting Professionals (TAM Suppl enent to Chapter 1201 dated
August 3, 1998). The only exceptions to this rule are as foll ows:

(1) In the event of pronotion to next higher training |evel,
e.g., fromGS-12, Level Il to G513, Level II1l. An 18-nonth period
will be allowed to obtain higher level training required for higher
| evel certification.

(2) A waiver has been granted by the HCA
SUVMARY OF TRAI NI NG ROQMTS FOR WARRANT TYPE

WARRANT TYPE| NTE AMOUNT M NI MUM TRAI NI NG | M NI MUM
EXPERI ENCE
SAP Warrant | $100, 000* Basic & Adv SAP& |3 years
C&P Anal ysi s

$ 50, 000* Basi ¢ & Adv SAP 2 years

$ 25, 000* Basic & Adv SAP 1 year

$ 10,000 -$24,999*% Basi ¢ SAP 6 nmonths -1 year

$ 5,000* Basi ¢ SAP 6 nont hs-1 year
Cener al Over $100, 000- - Certification at 3 years
War r ant Unlimted** Grade | eve

*Warrant dollar threshold using sinplified acquisition procedures
**Ceneral warrants nmay be issued in any anount deened necessary by
the COCO. The anmount shall be determ ned based on activity need,
and skill level, training and experience of the nom nated

i ndividual. Authority to procure A& and/or construction may be
granted upon conpletion of an additional 40 hours of A&E and 40
hours of construction training, respectively.
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c. Experience Requirenments. M ninum experience |evels nust be
met in order to qualify for a contracting warrant. Experience can
only be gained while serving in a contracting/purchasing position,
e.g., Contract Specialist, Procurenent Analyst, Contracting
Oficer, Chief of Contracting O fice, Purchasing Agent, Procurenent
Technician. A mninumof 3 years experience is required in order
to qualify for a General contracting warrant at any dollar |evel.

d. Skill Currency Training. The training requirenent for
mai ntaining a warrant differs with the type of warrant.

(1) SAP warrants shall be maintained through the receipt of
24 hours of skill currency training every 3 years. This training
requi renent may be net through a conbination of any of the follow ng
G CPM sponsored Class C courses: SAP Refresher (24 hrs), Service
Contract Overview (16 hrs), Acquisition of Comrercial Itenms (16
hrs), I'T Acquisition (40 hrs), Cost & Price Analysis (40 hrs),
Perf ormance Based Service Contracting (32 hrs). Non-Class C
acquisition related courses paid for with unit funds, and/or
properly docunented in-house training, conputer-based training (such
as DAU CON 237 Sinplified Acquisition Procedures, Federal
Acquisition Institute (FA) JWD Sem nar (3 hrs), FAl Market
Research for Acquisition Oficers (8 hrs), FAl Contracting
Oientation (16 hrs)), COCO Conferences, and procurenent conferences
are acceptable sources for maintaining skill currency. For a
current listing of G CPM sponsored C ass C courses, check COVDTNOTE
1540 published at http://ww.uscg. ml/hg/tqc.

(2) CGeneral warrants shall be maintained through the receipt
of 80 hours of skill currency training every 2 years. This training
requi renent may be net through a conbination of any of the follow ng
G CPM sponsored Class C acquisition courses (non-nmandatory
certification courses): Service Contract Overview (16 hrs),

Perf ormance Based Service Contracting (40 hrs); Construction
Contracting (40 hrs); Contract Clains (40 hrs); Term nating
Contracts (24 hrs); Acquisition of Coormercial Itens (16 hrs); Using
Oral Presentations in Source Selections (8 hrs); Advanced Source
Selection (16 hrs) and/or non-Class C courses paid for with unit
funds and/or properly docunented in-house training, conputer-based
training (such as FAl Acquisition Planning (40 hrs), FAl Contract
Formation (40 hrs), DAU ACQ 101 Fundanental of System Acquisition)
COCO Conf erences, procurenent conferences (as exanples). For a
current list of G CPM sponsored Cass C training check COVDTNOTE
1540 published at http://ww.uscg. m!l/hg/tqc.
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6. EXCEPTI ONS:

a. In urgent situations, interimwarrants not to exceed 6
nont hs may be issued for $5,000 to individuals not neeting
experience and training requirenments set forth in this policy and
up to $25,000 to individuals neeting experience requirenments but
are awaiting refresher training.

b. Any exceptions to the policy set forth herein shall be
submtted via GCPMto the HCA, Conmandant (G CFP) for approval

c. The followi ng actions within the USCG do not require a
KO s signature. Detailed instructions on del egations, usage and
restrictions are outlined in COVDTI NST M4200. 13E, Sinplified
Acqui sition Procedures Handbook and COVDTI NST M4200. 19 Coast Guard
Acqui sition Procedures (CGAP).

(1) Blanket Purchase Agreenent (BPA). Calls against BPAs
are restricted to individuals identified as authorized callers in
t he BPA.

(2) USCG On-Scene Coordinators (0OSC), by virtue of their
position can performthe duties of an ordering officer when
responding to an oil or hazardous substance spill incident under
energency situations and when adhering to Subchapter 1217.92. OSC
authority is limted to $50,000 per incident. Wen supplies or
services are required that are not covered under an existing Basic
Ordering Agreenent (BOA), the requirenent shall be referred to the
M.C(fcp) contracting officer. |If the M.C(fcp) contracting officer
can not be contacted in a tinmely manner, OSCs are authorized to
i ssue Purchase Orders for non-BOA supplies or services on an
emer gency basis only not to exceed $25,000 per incident. The OSC
must contact the M.C(fcp) contracting officer within 24 hours after
exercising this authority.

(3) The District Response Advisory Team (DRAT) KO shal
serve on the OSC s contracting staff, when requested by the OSC,
during an oil or hazardous substance spill incident. The DRAT KO
islimted to expending QI Spill Liability Trust Funds (OSLTF) or
Conpr ehensi ve Environnental Response, Conpensation, and Liability
Act (CERCLA) funds in an anpbunt not to exceed $25,000 for each
procurenent action in response to an oil or hazardous substance
spill incident. The DRAT KO nmust satisfy the training requirenments
set forth for a SAP warrant (including services training if
services over $2,500 are to be procured) prior to appointnent.

(4) FEDSTRI PS.
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(5) SF-44 Purchase Order-1nvoice-Voucher is strictly
l[imted to $25,000 or less for fuel and oil for aircraft and vessels
and strictly limted to $2,500 or less for all other procurenents.
Persons using an SF-44 nust be appointed, in witing, by a warranted
contracting officer.

(6) Inprest funds for other than small purchases.

(7) Training authorizations for public course offerings
usi ng SF182, Request, Authorizations, Agreenent and Certification
of Training when acconplished by individual delegated authority by
COoCo.

(8) Travel related docunents.

(9) Authorizations or orders for printing (Form DOT F
1700. 3) and duplicating (Form DOT F 1700.8) servi ces.

(10) CGovernnent bills of |ading.

(11) Non-appropriated funded small purchase actions under
$5, 000 in accordance with the Non-Appropriated Funds Manual ,
COVDTI NST Mr010. 5.

(12) Governnent-w de conmerci al purchase card transactions
under $2500 for supplies and services; or limted to $2000 for
construction; or for fuel purchases for CG aircraft and vessels up
to $100, 000 per transaction. Fuel authority nmay only be used (1)
if there is no Defense Energy Support Center (DESC) supplier
avai lable and (2) if the vendor will not accept the Fleet Services
Car d.

(13) UWility paynments under host/tenant agreenents.

(14) Host tenant agreenents or other rel ated support
agr eenent s.

(15) Leases for real property as set forth in Subchapter
1217. 5.

(16) Real estate transactions affected under the Federa

Property Managenent Regul ations or the Uniform Rel ocati on Assi stance
and Real Property Acquisition Regul ations.
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7. REVIEW

Procurenment Managenent Revi ews may be conducted by Commandant
G CPM During the conduct of Procurenent Managenent Reviews, G CPM
wi |l inspect COCO records of appointnment and KO conpliance with | aw
and regul ation. An assessnent will be nmade as to satisfactory
performance in acquisition duties, including ethical conduct and
t he exercise of sound business judgenent. Significant problens or
deficiencies noted during these reviews shall be referred to
Commandant (G- CFP) who will effect any necessary corrective
actions, which may include revocation of KO authority or COCO
authority. Conmpl i ance inspections may be conducted by M.CPAC or
M_CLANT. Significant problens discovered during Conpliance
| nspection shall be referred to the appropriate warranting
authority for consideration of warrant revocation.
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SAMPLE NOM NATI ON FOR APPO NTMENT OF CONTRACTI NG OFFI CER

TO Head of the Contracting Activity (Commandant G CFP) or ot her
warrant issuing authority identified in Section 2. a.
VI A Chief, Ofice of Procurenent Managenent (if addressed to HCA)

FROM COCO or Conmandi ng O ficer (when nom nating a COCO)
SUBJECT: NOM NATI ON FOR APPO NTMENT OF CONTRACTI NG OFFI CER

1. There is a clear and convincing need to appoint a contracting officer
for the follow ng reasons:

2. | nomnate Nane, Title, Series, G ade to receive a Cener al
or SAP contracting officer’s warrant at the follow ng | evel s and
restrictions List authority levels and commodities (see exanpl es

provided at 4.d.)

3. Personal QUALI FI CATI ON STATEMENT nust address:

a. Status of DOT mandatory training and certification at appropriate
grade |l evel (applicable for General warrants, 1102 and nmilitary equival ent
per sonnel )

b. Conpletion of required specialized training if applicable
(applicable for General and SAP warrants)

c. Maintaining Skills currency requirenment (applicable for General
and SAP warrants)

d. Experience (applicable for General and SAP warrants)
4. The nominee’s perfornmance of acquisition duties is satisfactory.

5. The nomnee's conflict of interest disclosure statenent is on file
(applicable to 1102 and military equivalent).

6. I, Nane of COCO (or Commandi ng O ficer when COCOs are being

nom nated attest to the accuracy of the personal qualification

i nformati on supplied above and believe, based upon ny personal
observations and evaluation , that the nom nated individual has the

busi ness knowl edge and experi ence necessary to execute the
responsibilities that acconpany the position of a contracting officer in
the U S. Coast Cuard.

Si ghature of COCO or Conmmandi ng O ficer
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